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Section 1: Introduction to Asure ID 7 Software

Asure ID 7 changes the paradigm of how ID card personalization software looks and feels.
The new user interface and simplified processes make ID card template design and data
entry an efficient, user friendly application.

1.1 Interface

Behind the friendly interface, Asure ID 7 is a productivity powerhouse with tools and
capabilities to support the most sophisticated ID card applications.

Whether you are new to ID badging or a power user, Asure ID 7 helps you design and
produce ID cards and other secure credentials with unprecedented ease and efficiency.

1.2 Navigating Asure ID

If you have used the latest version of Microsoft® Office, the Asure ID 7 user interface will
seem familiar. This is because it is based on the Microsoft Ribbon. Tab-driven navigation
with convenient tools and fly-out control palettes makes using Asure ID 7 an efficient tool.

1.2.1 Reviewing the Routine Tasks (designed within the software)

The new Asure ID 7 user interface provides an excellent speed boost to designing cards and
entering cardholder data. Everything you need to design and populate a card is right in front
of you, and routine tasks can be performed with a couple of mouse click.

1.2.2 Reviewing the Data Entry Center

With this application, you can capture or load a photo, or add a digitized signature. a Data
Entry Center with configurable on-screen data fields lets you set up an efficient data entry
sequence independent of how the data appears on a card, or is structured in a database.

1.2.3 Reviewing the Internal Database

With the Asure ID 7 internal database, you can store card templates and cardholder
information.

1.2.4 Reviewing the Live Link Capabilities

With Live Link™, you can also print card data from external databases such as HR, security
or ERP. The Live Link Wizard sets up real time data exchanges with a few mouse clicks. At
print time, Live Link accesses and delivers the data that populates the external data fields on
each card.

1.3 Product Overview

Asure ID 7 is just one part of a complete, integrated system for the issuance, management
and authentication of secure IDs. Your HID Global dealers can custom design a secure
identity system using proven HID components including:
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e Fargo ID Card Printer/Encoders

e Cards, ribbons, films and overlaminates

e |D card production management software

¢ Digital cameras and photo accessories

e |D card holders, lanyards and clips

e ID card production services

¢ HID contact and contactless card readers, including iCLASS® smart card readers
Four Editions — Asure ID 7

Asure ID 7 comes in four editions with increasing levels of sophistication.

e ForID card applications that call for even greater control and integration into your
organization, an Asure ID 7 SDK is also available.

e This User Guide is designed to be used with all versions of Asure ID 7.
Reviewing the Asure ID Solo™ Edition
Ideal for smaller businesses looking for entry level ID card solutions.

This edition provides an enhanced user experience for photo ID card design and data entry.
Card data fields can be populated from the internal Microsoft Access™ database.

Reviewing the Asure ID Express™ Edition
Includes the advanced card design and batch printing capabilities.

This edition adds features such as compound data fields, batch printing and conditional
design and print rules. It can connect to an external Microsoft database.

Reviewing the Asure ID Enterprise™ Edition
Designed for larger organization that requires multiple operators and database applications.

This edition offers expanded database connectivity and networking for enterprise class card
issuance. It works with Microsoft Access and SQL databases and supports ODBC import and
export. It supports School Interoperability Framework (SIF).

The Enterprise edition can work with multiple tables within a single database.
Reviewing the Asure ID Exchange™ Edition

Advanced encoding, design and printing application with integration into enrolment, network
and database applications.This edition is designed for the most sophisticated secure
credential applications. It adds Oracle, MySQL, LDAP, SIF and DVTel® database support
and works with multiple tables within multiple databases.

e The iDIRECTOR™ encoding and management module improves smart card deployment and
development.

¢ iDIRECTOR manages how smart card applications are loaded onto cards, including card memory
management in one encoding pass.

e  Third Party Encoding Option

10
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Section 2: How to Install the Asure ID 7
Software

2.1 Installation Procedure

Step Procedure

1 Insert the Asure ID 7 CD and follow the instructions.

Browse to the Setup.exe file if the CD does not autorun.

2 Select the language for this installation in the Select Setup Language dialog.
Click on Next to continue with the installation.

Follow the prompts to FINISH the installation.

3 First time setup: use admin / admin for the User Name and Password.

© Asure ID - InstallAware Wizar o ] 3

Welcome to Asure ID Setup

The Inska d will inskall As n this computer. Please
select an installation language and click

~
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@ Asure ID - InstallAware Wizard

Welcome to Asure ID Setup

Collecting information Welcome to the InstallAware Wizard for Asure ID Setup.

Preparing installation

Installing

The Installaware Wizard will install Asure ID on this computer. Plea

Finalizing installation continue,

%
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se click Next to

Cancel
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@ Asure ID - InstallAware Wizard

License Agreement

Collecting information Please review the license agresment below,

Preparing installation

AGREEMENT
Installing FOR
Asure]lD™ SOFTWARE

Finalizing installation

All rights reserved

HID GLOBAL CORPORATION END-USER LICENSE =~ &

LICENSE TO YOU A% AN INDIVIDUAL OR THE LEGAL

ﬁ HID GLOBAL CORPORATION ("HID") IS WILLING TO

ENTITY (REFERENCED BELOW AS "YOU" OR "YOUR")

THAT WILL BE UTILIZING THE LICENSED SOFTWARE (AS
DEFINED IN SECTION | BELOW) FOR YOUR USE, SUBJECT
TO YOUR ACCEPTANCE OF ALL OF THE TERMS AND v

© [ accept the license agreement

@ 1teject the license agreement

Asure ID - InstallAware Wizard

Ready to Install

Setup is ready to start installing Asure ID.
Collecting information

Preparing installation

Installing Please click Next to install now, Click Back to review your installation settings,

Finalizing installation

E‘é

Asure ID 7.2 Software User Guide (L001235 Rev. 1.7)
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'b Asure ID - InstallAware Wizard

Asure ID Setup Complete

Collecting information Asure ID has been installed successfully.
Preparing installation

Installing

Finalizing installation

®

NOTE: The User ID and Password to use on first use
is "admin".

pre—-r

Asure 1D
CARD PERSONALIZATION SOFTWARE m
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2.2 Step-by-Step Tutorial
2.2.1 Designing a Card Template

Step Procedure

1 From the Application Icon, select the New Template selection.
For Card Size, select Single Sided CR-80.

For Orientation, select Portrait (Vertical).

For Technologies, select iCLASS.

For Magstripe properties, select Magstripe. (Note: The magnetic stripe is similar
to a barcode and encodes information from your existing data fields.)

When completed, click OK. (Note: If using a printer without a magnetic stripe
encoder, select None for the Magstripe Properties selection.)

Adiaia

New Template

Templates

1, Select Card Size and Number of Sides

Lcreate Mew Template

Sample Gallery

=
=

Single Sided  Dual Sided  Single Sided

CR-80 CR-80 CR-79

2. Select Card Orientation

(2]

Landscape Portrait

3, Select Magstripe Properties

LN =

None Maagstripe

4, Select Technologies

PROX BY
HID s |

Mone Prox iCLASS

Dual Sided Single Sided  Dual Sided
CR-79 Custom Custom
Card Propetties
Card Size:
Double Sided:
Orientation:
Magnetic:
Technologies:
MIFARE
MiFare c°"!“‘a”d
Line
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Step Procedure

2 Select Single Card View on the lower Right-hand corner of the task bar. (Note:
The Card Front should now be displayed.)

If not, adjust the Zoom percentage next to the card view.

3 Right-click on the background of the front the card and select Add Background.

Select one of the default background images or select Browse... to choose one of
your own.

Once selected, click OK.

4 All of the following Steps will be selected from the Home tab.

5 From the Imaging group, select Photo. Click on the background image.

Within the Image Properties dialog both the Border Color and Border Width can
be modified at this time.

When completed, click OK to close the Image Properties dialog. (Note: Position
the Photo precisely upon the background image.)

6 From the Imaging group, select Image. Click on the background image.

Within the Image Properties dialog, click the Load new Image from File link. The
link will open a standard Windows Browse dialog.

Browse and then, select the desired image. Click Open.

Click OK to close the Image Properties dialog. (Note: Position the Image on the
background image.)

7 From the Text group, select Text Label. Click on the background image. (Note:
The Text Label Properties window will appear.)

Type in some text, for this example we will use ABC Electronics, Inc. (Note:
Within this dialog, the Font, Color, Height and Style can be changed to your
liking.)

When completed, click OK to close the dialog. (Note: Position the item precisely
upon the background image.)

8 From the Text group, select Data Field. Click on the background Image. The Data
Field Properties dialog will appear. Within the Field Name: field type in the word
First and Last Name.

Make sure that Text is selected as the Field Type. Make any necessary changes
to the Font properties.

Under Options, select the Reduce to Fit (or adjusted to fit your dimensions).
Under the Data Field, select the Advanced Data Field Options link.

16
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Type in a First and Last name within the Default Value: field.
Change the Max Characters (maximum characters required): setting to 25.

Click OK to close this dialog and then OK again to close the Data Field
Properties. (Note: Position the item precisely upon the background image.)

9 From the Text group, select Data Field a second time. Click on the background
Image. The Data Field Properties dialog will appear.

Within the Field Name: field type in the word Position. Make sure that Text is
selected as the Field Type. Make any necessary changes to the Font properties.

Under Options, select the Reduce to Fit (or adjusted to fit your dimensions)
selection.

Under the Data Field, select the Advanced Data Field Options link. Type in a
Position within the Default Value: field.

Change the Max Characters (maximum characters required): setting to 25.

Click OK to close this dialog and then OK again to close the Data Field
Properties. Position the item precisely upon the background image.

10 From the Text group, select Data Field a third time. Click on the background
mage. (Note: The Data Field Properties dialog will appear.)

Within the Field Name: field type in the word Employee Number.
Make sure that Numeric is selected as the Field Type.
Make any necessary changes to the Font properties.

Under Options, select the Reduce to Fit (or adjusted to fit your dimensions)
selection.

Under the Data Field, select the Advanced Data Field Options link.
Type in a 5 digit number within the Default Value: field.
Change the Max (maximum) Characters (required): setting to 5.

Click OK to close this dialog and then OK again to close the Data Field
Properties.

Position the item precisely upon the background image.

11 From the Barcode group, select Barcode. Click on the background image. (Note:
The Barcode Properties dialog will appear.)

Make sure that Code 39 is selected under the Type: designation.

Under Select Fields, click on Employee Number within Available:. Click Add>>.
(Note: The number entered within the Employee Number field during enroliment
will automatically populate the barcode.)

Position the item precisely upon the background image.

12 If using a printer without a magnetic stripe encoder disregard the next step, Save

17
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your work and proceed to Data Entry.
To save your work, select Save Template from the Application icon.
Name the file and click OK to close the Save Template dialog.

4 Card Design

Mew Template Kisrgentbichis
test 3

e test 2
'ﬁ Open Template testl

Close Template

o
Save Template

13

Click the Card Setup tab and then the Magstripe option from the Technology
Group. This will launch the Magstripe Properties dialog. Select the Track 1 tab.
(Note: The magnetic stripe is similar to a barcode and encodes information from
your existing data fields.)

Under Select Fields, select First and Last Name. Click Add>>. Next, select the
Track 2 tab.

Under Select Fields, select Employee Number. Click Add>>.
Click OK to close the Magnetic Properties dialog.

The name entered within the First and Last Name field during enrollment will
automatically populate Track 1 within the magstripe.

The number entered within the Employee Number field during enroliment will
automatically populate Track 2 within the magnetic stripe.

14

Save your work and proceed to Data Entry.
To save your work, select Save Template from the Application icon.
Name the file and click OK to close the Save Template dialog.

Asure ID 7.2 Software User Guide (L001235 Rev. 1.7)
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2.2.2 Creating a Card with Data Fields

The purpose of this Card Design is to enter data into Data Fields.

Step Procedure

1 Verify the following:
Asure ID is installed on your PC.
a printer is connected to the customers.
The PC User is set up in the application.

2 Launch the Asure ID 7 software.

3 Enter your User ID and Password in the appropriate areas.

4 Access the Card Design Center application.

5 Access the Application Menu and select New Template from the dropdown
menu.

6 Select the attributes for the card (you want to create). Click OK. (Note: The card
surface will display the attributes of the card properties selected.)

7 Navigate to the Text section on the Ribbon and select Data field.

8 Drag/drop data object onto the card surface.

9 Designate a Field Name for the object that will be displayed on the card surface,
as well as in the data entry screen in the Data Entry application.

10 Specify the data type by selecting from the list of radio buttons. (Note: The
default is text.)

11 Specify additional property values or use the default values. Click OK.

12 Select Print on Fluorescing Panel if this data should be viewed only with ultra-
violet light.

13 Select Save Template in the Application dropdown menu.

19
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2.2.3 Creating a Card Template with an Image from file

The purpose of this Card Design is to enter an image from a file.

Step Procedure

1 Access the Card Design Center application.

2 Access the Application Menu and select New Template from the dropdown
menu.

3 Select the attributes for the card (you want to create).
Click OK. (Note: The card surface will display the attributes of the card
properties selected.)

4 Navigate to the Imaging section on the Ribbon and select Image.

5 Drag/drop the Image object onto the card surface in desired shape of field.

6 Load the image from file by selecting to load the new image from the File link on
the Properties window and (then) navigate to where the file is located.
Select the file. (Note: The image will be displayed in the preview box in the
Properties window box.)

7 Specify additional property values or use the default values.

Click OK. (Note: The image object will be displayed with the parameters
established when the object was drawn onto the card surface.)

Asure ID 7.2 Software User Guide (L001235 Rev. 1.7)
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Step

Procedure

8

The image may be edited or proportionally cropped.
a. Click the “Edit Image” hyperlink
b. Check the “Show Crop Box” checkbox.

In Card Design, the aspect ratio used for cropping an image is now proportionate
to the shape of the Image object placed on the card, instead of proportionate to
the shape of the image loaded in.

Edit Image

[¥! Show Crop Box

[V Use Aspect Ratio Effects I | QK | | Cancel

Select Print on Fluorescing Panel if this data should be viewed only with ultra
violet light.

Select Invert Image if this effect is required.

10

Select Save Template in the dropdown menu.

21

Asure ID 7.2 Software User Guide (L001235 Rev. 1.7)




© 2011 HID Global Corporation

All rights reserved

2.2.4 Creating a Card with Photo Field

The purpose of this Card Design is to enter a Photo Field from a database.

Option for rounded edges available in Properties.

Image
=1 Field Mame: rounded photo
Formnat bype: PMNG

Use a Folder Diata Source

b4

Options
& Maintain Aspect Ratio
== Transparency

Chromakey
Invert Image

Prinking
Mon-Prinkable Enkry
Conditional
Print on Fluarescing Panel

Mandatory Enkey

Data Source

Step | Procedure

1 Launch the software.

2 Enter your User ID and Password in the appropriate areas.

3 Access the Card Design Center application.

4 Access the Application Menu and select New Template from the dropdown menu.

5 Select the attributes for the card (you want to create).
Click OK. (Note: The card surface will display the attributes of the card properties
selected.)

6 Navigate to the Imaging section on the Ribbon and select PHOTO.

7 Drag/drop the photo object onto the card surface in desired shape of field.

Source: | g Drata Enkry &
Tahble:
Field:
Flacement
Left:| 0.50 = Width:  1.60 2
Top: 0,30 2 Height: 0.87 o
Raotation angle (COWwW): 0 -
Border and Fill
Border Color: | [ Black -
EBorder Width: z:
Rounded Corners
Width: | 0,80 2 Height:  0.44 2
| ||
Ok Cancel
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Step | Procedure

8 Designate a field name for the photo object that will be displayed on the card
surface.

Set up the Data Source or the Folder Data Source for image retrieval.
Click OK to save the Photo properties.
9 Select Print on Fluorescing Panel if this data should be viewed only with ultra
violet light.
Select Invert Image if this effect is required.
Invert F-Panel Irmage X
Photos of people tend to look better when printed ko the F-Panel when they are inverted,
ﬂ,_-‘/' Resulks may vary based on wour prinker model and prinker driver settings,
Press OF to invert the image or press Cancel.
Zancel

10 From the Card Setup tab, select the Add a Data Source to connect to the Live
Link data source. (Note: This starts the Live Link Wizard to access the database
where the photos are stored.)

11 Follow the Wizard to establish connection to database.

12 Select the specific table from the database.

13 Select the specific field from the database. (Note: The photo object will be
displayed with the parameters established when the object was drawn onto the card
surface.)

14 Drag/drop data field object onto the card surface.

Check the box for designating object as key field.
15 Access the Advanced options to select table and field in linked database.
16 Select Save Template in the dropdown menu.

23
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2.2.5 Creating Magnetic Stripe Cards

The purpose of this Card Design is to add Magnetic Encoded data to the card.

Step Procedure

1 Launch the Asure ID 7 software.

2 Enter your User ID and Password in the appropriate areas.

3 Access the Card Design Center application.

4 Navigate to the Card Setup tab on the menu Ribbon.

Select the Dual-Sided Card icon in the technology section.

5 Select Magstripe. (Note: The Magstripe Properties are set for Type (ISO or
Non-ISO or Custom) and Options.)

6 Drop data objects onto the card surface based on the information required to be
encoded on the magnetic stripe. (Note: These may be set as non printable
within the Properties window of that object.)

7 Select the Magstripe tab to access Tracks 1, 2, and 3 (Properties).

8 Select fields to be added to each track of the magnetic stripe. (Note: The
current field options are in the Available box.)

Use Add to make that field active.
9 Select Save Template in the dropdown menu.

24
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2.2.6 Creating a Card with Compound Data field

The purpose of this Card Design is to enter Compound Data Fields at Data Entry.

Step Procedure

1 Launch the Asure ID 7 software.

2 Enter your User ID and Password in the appropriate areas.

3 Access the Card Design Center application.

4 Access the Application Menu and select New Template from the dropdown
menu.

5 Select the attributes for the card (you want to create).
Click OK. (Note: The card surface will display the attributes of the card
properties selected.)

6 Navigate to the Text section on the Ribbon and select COMPOUND Data field.

7 Drag/drop data object onto the card surface popping up the Properties window
box.

8 Designate a Field Name for the object that will be displayed on the card surface.

9 Click on the Insert Data field link to add data to the field through the next
Properties window box or click on the Insert existing data field link to use a data
field that is already set up on the card template.

10 Designate the field name for a field inside of the Compound Field and
designates the type of field.

11 Designate the Data Source as either a Data Entry or a Live Link Entry.

12 Specify additional property values or use the default values.
Please note that the font properties for each field inside of the Compound Field
can set individually.
Click OK.

13 Continue with Steps 11 to 14 until all fields within the Compound Field are set

up.
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Step Procedure

14 Specify any additional options for the compound field (as needed) or use default
values.

15 Select Print on Fluorescing Panel if this data should be viewed only with ultra
violet light.

16 Select Save Template in the dropdown menu.

Asure ID 7.2 Software User Guide (L001235 Rev. 1.7)
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2.2.6 Creating a Card with a Photo Field

The purpose of this Card Design is to enter a Photo Field from a file.

Step Procedure

1 Launch the Asure ID 7 software.

2 Enter your User ID and Password in the appropriate areas.

3 Access the Card Design Center application.

4 Access the Application Menu and select New Template from the dropdown
menu.

5 Select the attributes for the card (you want to create).
Click OK. (Note: The card surface will display the attributes of the card
properties selected.)

6 Navigate to the Imaging section on the Ribbon and select Photo.

7 Drag/drop the photo object onto the card surface.

8 Designate a field name for the photo object that will be displayed on the card
surface in the Data Entry screen in the Data Entry application.

9 Specify additional property values or use the default values.
Click OK. (Note: The photo object will be displayed with the predefined
parameters. This is accomplished when the object was drawn onto the card
surface.)

10 Select Print on Fluorescing Panel if this data should be viewed only with ultra
violet light.
Select Invert Image if this effect is required.

Invert F-Panel Irmage X
Photos of people tend to look better when printed ko the F-Panel when thew are inverted,
ﬂ,_-‘/' Results may vary based on wour prinker model and prinker driver settings.
Press OF to invert the image or press Cancel,
S8l [ Cancel
11 Select Save Template in the dropdown menu.

Asure ID 7.2 Software User Guide (L001235 Rev. 1.7)
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2.2.7 Using the Clone Feature

Cloning is the act of linking a Data Field to another Data Field on the same Template. It is
very similar to Template Binding, except that all Data Fields exist on the same Template and
in the same card database.

Step

Procedure

1

Clone a field by following these instructions:

Create a field.

Right click on the field and choose [Create a clone]. (Note: This will work for Data
Fields, Photos and Signatures, but not Compound Fields. Compound Fields
themselves cannot be cloned, but they can create clone references to Data
Fields. See below.)

Clone fields will be read ONLY in Data Entry.

a Data Fields that contains Clone references cannot be deleted until the Clone is
deleted. (Note: a clone can be deleted at any time.)

The Fluorescing option may be used by checking the Print on Fluorescing
Panel.

(Note: The field will appear on the template with the same name as the field that
was cloned; however, it will also have the term clone and a number appended.)

Contoud e Action:
Fekd Narre! CompoundFeld 0

%
wid
Fiek! Narve Dot aabd Of Fedd Type

Test
This i & Ui Fied st

Theé i & s ardy Pk Dwte

This & a Mandatory Feld Yesihe
Nuren:
2 Default Valie Souce o Endry
Max Characterns 20:3 Tabée
Min Characters: 0. L

e Data Formating

Uss & potiist bo select the vake Pretix

Force Case

F Lrused Laading Space Weh
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Section 3: Using the User Config Application
3.1 Accessing User Config functions

Click on the User Config icon to bring up this application. You can work with the Home tab or
the View tab functionality. You can save your work by clicking on the Save icon in the upper
left corner, as shown below.

We have presented the functions in this application in a left-to-right Menu Bar review
throughout this section.

-
H
L
- Home Yiew

d DB & & &

Cut  Copy Paste Add User Remove Save Users | Change
User Password

Clipboard Asure 1D Users Password

iio)
) Home Yiew

' B i - iﬂ_l
‘ “_J ) Carousel ‘ C_JJ?

Card Desian
Record’ Table || oo Single Row | Customize

— \iew Record Views Layout

Data Entry

=

Reports
P

&

IJser Config
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3.1.1 Setting User Privileges

These options may be set by the Administrator for each user account:

Access Asure ID 7 via your Windows User ID and password.

Access the Card Design application.
Access the Data Entry application.

Access the card printing function with in the Data Entry application.

Access the User Configuration application.

Access the Report application.

All rights reserved

Access the Program Options settings located under the application button.

3.2 Selecting Home tab

iip) =
~ Home View

6 D0 & & &

Cut Copy Paste  AddUser Remove Save Users = Change
User Password

Clipboard Asure ID Users Password

3.2.1 Selecting Clipboard — Cut, Copy, and Paste

(iD)
Home View

YT O

Cut ‘Copy Paste | AddUser Remove Save Users  Change

User Password
';,l.ipp.'?ff.’,'q | Asure 1D Lisers Passwor_d
' Cut {Ctrl+X) ‘
\ Delete a user record and place it in the Clipboard
Copy (Ctrl+C)
Copy a user record to the Clipboard

Paste (Ctrl+¥) ‘

| Paste a user record from the Clipboard

N "

Asure ID 7.2 Software User Guide (L001235 Rev. 1.7)

30



© 2011 HID Global Corporation All rights reserved

3.2.2 Selecting Asure ID Users — Add User, Remove User, and Save
Users

To save all users in the user profile table, click the Save Users button on the ribbon. To
delete a user, move the cursor to highlight the user in the user profile table, and then click
the Remove User button on the ribbon.

o) =
& B l 3.~;

Cut Copy Paste “Add User

L &=

Remove Save Users | Change
User Password

Eihoord J fthe LI Password

)

Add a new user of Asure ID

{Remove User (Ctrl+Delete)

.|\Add User {(Ctri+Insert) '

Remove an existing user of Asure ID

Card Design

tSave Users (Ctrl+S) ]

i || Save all users of Asure ID
\

Data Entry
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3.2.3 Adding Users

Enter the appropriate User Name and Password to access the application. Use the
appropriate upper and lower case. Check to ensure that the Caps Lock is turned off.
(Important: You should change the password for security reasons.)

User ID (default): admin

Password (default): admin

D

CARD PERSONALIZATION SOFTWARE m
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3.2.4 Adding Users (2)

The User Configuration application allows the Administrator to create users for Asure ID and
to set the profiles of what functions each user can access in the application.

Step

Procedure

1

To create a new user, the Administrator would click on the Add User button on the
ribbon.

L
O E
i1D)
Home View

s 2023 &

Cut  Copy Paste | Add User|Remove Save Users = Change

User Password

Clipboard Asure 1D Users Password
Card Design
Data Entry

<

Reports
2

&

User Config

The Administrator may enter the user name, set the user ID and password, and set
the appropriate privileges for this new user.

When this is done, a blank row is added to the user profile table.

ey Card 3

User 1Dt

Marne:

Ise Windows Authentication:
Card Design;

[aka Enkry:

Zard Prinking:

User Config:

Reports:

Program Options:

Template Group:
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Step

Procedure

2

The Administrator can set the following:
Customizable security settings per user and per groups.
Security settings for users and groups on fields and templates.

You can utilize Windows Authentication for the User Name and Password import.

Open the VIEW to set how the layout will look.

Record or Table view, Carousel or Single Row and Customize Layout.

H

Home View

=L o
&) Carousel =2
J Eﬂ ~ e

Record: Table | 55 single Row | Customize

View Record Views Layout

To use Customize Layout drag and drop the options in the order you prefer. This is
done under the Template Card tab.

See the View Layout to preview the data page.

Select the Save icon to save the user profile.

lU Home View
e 0D & & &

Cut Copy Paste Add User Remove Save Users
User

Clipboard Asure 1D Users
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3.2.5 Selecting Password — Change Password

The purpose of this case is to change the Password.

All rights reserved

Step Procedure

1 From the Password tab, enter and confirm the password for the user.

2 Select the Save icon to save the user profile.

3 To change a password, locate the record to be updated and make the changes.
Click OK.

Cut Copy Paste  AddUser Remove SavelUsers | Change |
User |Passward |

f:lipboard Asure 1D Users ‘ P???",'?’?r,d,

Change Password

Change User Password

@ Change User Password

Card Design

2

Data Entry

e oK ’ l Cancel

Reports

MNew Password:

Confirm Password:

Use

S) Carc

ser Config Date
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3.3 Selecting the View tab

i) 5

Home View
| o
f'. I | | &5 Carousel| E
‘!’F'lecord

Table | B Single Row | Customize

Wit || Recaord Yiews || Layout

3.3.1 Selecting View — Record and Table

D 1=

Home View

ﬁ E (& Carousel E

Record| Table | o3 Single Row || Customize

View | Record Views || Layout

'1 Record {Ctrl+R)}
Change view to show one record at 5 time
tTable (Ctri+T)

Change view to show grid of all records

m

23

| Record 1 of 1

User IC: adrnin

Mame: Adrninistrator
IJse Windows Authentication:
Card Design:
Data Entry:
Card Printing:
|ser Config:
Reparts:
Program Options:

Templake Group:

Drag a column header here ko group by that column

Izer ID Marne se Windo... | Card Design | Data Entry Card Printing
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3.3.2 Selecting Record Views — Carousel and Single Row

) B

Home View

1’5'1 E b5 coomal | Eé

{Record | Table || oo Single Row || Custamize
. Vew || RecordViews || Layout
| Carousel

@ | transparency effect

Change view to records arranged in an ellipse using a

Single Row
Card Desig

Change view to records arranged in a single horizontal row

3.3.3 Selecting Layout — Customize

- \ § E
i .
Home View

“‘(i | &) Carousel

Record | Table DO Single Row ||| Customize

n_J {Customize

Show the customization form to modify the records view layout

_ Miew || Recordliews || Layout |

|| Layoutiiew Customization

Template Card

View Layout

=

Hidden Items

[:J Empty Space Item
A Label

D:] Separator

@ Password

k.

o |

Cancel v Apply

) Customize the card layout using drag-and-drop and customization menu, and preview data in the View Layout page
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Section 4: Using the Card Design Application

You can use the Card Design Center to create the card layout for both printing and encoding
objects. We have gone to great lengths to make this a user friendly, easy-to-follow
application. (Note: Each card layout is saved as a template for use by the Data Entry
application for enrollment and printing.)

4.1 Reviewing the Card Design Window

You can use a simple drag-and-drop visual interface, while Asure ID takes care of creating a
custom database for you behind the scenes. Controls are organized into logical groups.
Groups are organized onto tabs Home, Card Setup and View as shown below.

With the Asure ID's Card Design Center, you can:
Layout and design a card template.
Add technologies including barcode.

Personalize your work environment including adding and removing Grid lines and Rulers as
well as modifying the Card View, Orientation, Zoom Level and Properties.

Link Data Fields to external data sources.
Save, edit and export your work.

In this section, you will find a comprehensive listing of all the options found in Card Design
Center and your various corresponding functions.
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4.1.2 Toggling the Card Properties window
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Click on this sidebar or the PIN display the Card Properties pane on the right side of the
screen. (Note: This is where the technology information, and any other card related
information can be viewed.)
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4.2 Accessing the Card Design Application Menu

You can click on the Application Menu button (located in the upper left corner of the
window) to bring up the dropdown menu, as shown below.

R || =
1D

MNew Template

O

Open Template

Close Template

Save Template

Save Template As

Manage Templates

Bind Template

Unbind Template

Import/Export >

Preview Template

T XIEL

Print Template

i

4.2.1 Creating a New Template- Card Design
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Select New Template on the Application dropdown menu to bring up the New Template
window and access the Create New Template or Sample Gallery capabilities.

Select the Card Size. (Note: The magnetic stripe is similar to a barcode and encodes
information from your existing data fields.)

Click on OK to save your work. Click on Cancel to exit without saving your work.

Adicta

New Template

Templates 1, Select Card Size and Mumber of Sides
Lcreate Mew Template J
Sample Gallery % % %

Single Sided  Dual Sided  Single Sided Dual Sided  Single Sided  Dual Sided

CR-80 CR-80 CR-79 CR-79 Custom Custom

2. Select Card Orientation

Landscape Portrait

Card Propetties

3, Select Magstripe Properties

D E Card Size: CR-80
Double Sided: Mo
Orientation: Landscape
None Maagstripe :
Magnetic: No
Technologies: MNone

4, Select Technologies

PROX BY o
z =

None Prox iCLASS MiFare  Command

i oK | | Cancel
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4.2.1.1 Selecting the CR-80 Card Size (Single Sided)

Select the CR-80 (Singled Sided) card size to meet your specific card requirements. Here is
an example of a selection.

Note the boxes that indicate specific requirements (that need to be met).

Those requirements are indicated under Card Properties in the lower right corner of the
window.

C-80 is the typical size of most identification and credit cards.
Example — CR-80 (Single Sided, Portrait, Magnetic stripe, and iCLASS)

New Template x
Templates 1. Select Card Size and Number of Sides

Create New Template ' ] |

Sample Gallery E] !E] E] %

Single Sided Dual Sided  Single Sided Dual Sided  Single Sided  Dual Sided

CR-80 CR-80 CR-79 CR-79 Custom Custom

2. Select Card Orientation

== P

Landscape Portrait

3. Select Magstripe Properties Card Properties
l:] E Card Size: CR-80
Double Sided: Mo
Orientation: Portrait
MNone Magstripe i
Magnetic: Yes
Technologies: iCLASS
4, Select Technologies
PROX BY (HID] I«—
HID o | MIFARE J
MNone Prox iCLASS MiFare Corqmand
Line
OK [ | Cancel
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4.2.1.2 Card Size (Dual Sided)

Select the CR-80 (Dual Sided) card size to meet your specific card requirements. Here is an
example of a selection. Note the boxes that indicate specific requirements (that need to be

met). Those requirements are indicated under Card Properties in the lower right corner of the
window.

Example — CR-80 (Dual Sided, Landscape, Magnetic stripe, and HID Prox)

New Template X
Templates 1., Select Card Size and Number of Sides
LCreate New Template ' | EI [EI
Sample Gallery l% E‘ E E E
Single Sided Dual Sided  Single Sided Dual Sided  Single Sided  Dual Sided
CR-80 CR-80 CR-79 CR-79 Customn Custom
2. Select Card Orientation
Landscape Portrait
3. Select Magstripe Properties Card Properties
[:, E Card Size: CR-80
Double Sided: Yes
Orientation: Landscape
MNone Magstripe >
Magnetic: Yes
Technologies: iCLASS
4, Select Technologies
paox Y i’ | T
HID { p4am | MIFARE
None Prox icLASS MiFare ~ Command
Line
oK ‘ | Cancel
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4.2.1.3 Selecting the CR-79 Card Size (Single Sided)

Select the CR-79 (Singled Sided) card size to meet your specific card requirements. Here is
an example of a selection.

Note the boxes that indicate specific requirements (that need to be met).

Those requirements are indicated under Card Properties in the lower right corner of the
window.

CR-79 is slightly smaller than the CR-80 and is usually adhesive-backed.
Example — CR-79 (Single Sided, Portrait, None, and iCLASS)

New Template X
Templates 1. Select Card Size and Number of Sides

Create New Template I

Sample Gallery E] % E] % E‘ %

Single Sided  Dual Sided  Single Sided Dual Sided  Single Sided  Dual Sided

CR-80 CR-80 CR-79 CR-79 Custom Customn

2. Select Card Orientation

E=

Landscape Portrait

3. Select Magstripe Properties Card Properties
D E Card Size: CR-79
Double Sided: No
Orientation: Portrait
None Maagstripe 3
Magnetic: No
Technologies: iCLASS

4. Select Technologies

PROX BY m
= =

None Prox icLASS M Command

OK | Cancel
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4.2.1.4 Selecting the CR-79 Card Size (Dual Sided)

All rights reserved

Select the CR-80 (Dual Sided) card size to meet your specific card requirements. Here is an

example of a selection. Note the boxes that indicate specific requirements (that need to be

met). Those requirements are indicated under Card Properties in the lower right corner of the

window.

Example — CR-79 (Dual Sided, Landscape, Magnetic stripe, and HID Prox)

New Template

Templates

Lcreate New Template

Sample Gallery

1, Select Card Size and Mumber of Sides

= =N =
= 5 BHi5|H =

Single Sided Dual Sided Single Sided Dual Sided  Single Sided  Dual Sided

CR-80 CR-80 CR-79 CR-79 Custom Custom

2, Select Card Orientation

= W

Landscape Portrait

3, Select Magstripe Properties Card Properties
D E Card Size: CR-79
Double Sided: Yes
Orientation: Landscape
Mone Magstripe X
Magnetic: Yes
Technologies: Prox

4, Select Technologies

phox sy i . =
HID MIFARE [
None Prax ICLASS MFare ~ Command
Line

{70k
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4.2.1.5 Selecting the Custom Card Size (Single Sided)
Select the Custom (Single Sided) card size to meet your specific card requirements. Here is
an example of a selection.

Note the boxes that indicate specific requirements (that need to be met). Those requirements
are indicated under Card Properties in the lower right corner of the window.

Note the Custom Card Size dialog where you specify Unit, Width, and Height for your card
requirements.

Example — Custom (Single Sided, Landscape, Magnetic stripe, and HID Prox)

Templates 1. Select Card Size and Mumber of Sides
Create New Template |
Sample Gallery E] % El % E’ %}

Single Sided  Dual Sided  Single Sided  Dual Sided  Single Sided  Dual Sided

CR-80 CR-80 CR-79 CR-79 Custom Custom

2, Select Card Orientation

= W

Custom Card Size X
Landscape Portrait Set Custom Card Size
Unit: Inches ~
3. Select Magstripe Properties Width: E > Card Properties
Height: 242 3 Card Size: CR-79
[ " | ided: A
oK . aned Double Sided es
= Orientation: Landscape
Mone Magstripe 2
Magnetic: Yes
Technologies: Prox
4, Select Technologies
PROX BY m [:
HID o MIFARE
None Prox CLASS  MiFare  Command
OK ‘ Cancel
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4.2.1.6 Selecting the Custom Card Size (Dual Sided)

Select the Custom (Dual Sided) card size to meet your specific card requirements. Here is an

example of a selection.

Note the boxes that indicate specific requirements (that need to be met). Those requirements

are indicated under Card Properties in the lower right corner of the window.

Note the Custom Card Size dialog where you specify Unit, Width, and Height for your card

requirements.

Example — Custom (Dual Sided, Portrait, Magnetic stripe, and iCLASS)

Templates 1. Select Card Size and Number of Sides
Create New Template | EI EI
Sample Gallery E] E E] E E] E
Single Sided Dual Sided Single Sided Dual Sided  Single Sided  Dual Sided
CR-80 CR-80 CR-79 CR-79 Custom Custom
2. Select Card Orientation
Custom Card Size x
Landscape Portrait Set: Custom Card Size
Unit: Inches ~
3. Select Magstripe Properties Width: ‘E v
Height: 292 2
QK : | Cancel
MNone Magstripe

4, Select Technologies

PROX BY cm F :
p4mm | MIFARE ]

hone Prox ICLASS MiFare Cotwi:]n:nd
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Card Size:
Double Sided:
Orientation:
Maagnetic:

Technologies:

Custom
Yes
Portrait
Yes

ICLASS

OK

[ | Cancel
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4.2.1.7 Selecting Unit, Width, and Height (Custom Card Size)

If you select Custom, you will be prompted to set the card size accordingly. You can bring up
the same dialog for Single Sided or Dual Sided Custom Card Size.

Select your Unit measurement by clicking on the DOWN arrow.
Select your Width measurement by clicking on the UP or DOWN arrow.

Select your Height measurement by clicking on the UP or DOWN arrow.

D 1. Select Card Si;:__e:_ld Number of Sides lEl _E i
=H /5 H =5 EH=

Single Sided Dual Sided Single Sided Dual Sided  Single Sided  Dual Sided

CR-80 CR-80 CR-79 CR-79 Custom Custom

2. Select Card Orientation

[ || Custorn Card Size X

Unit: Inches ~ Set Custom Card Size
Width;  |ches TR inches; -
Height: | Pixels width: 3.37 %
Points
| Docurent Height: 2942 2

3. Select Magstripe Properties i —

I—l | OK E } Cancel i
r 1 . QS— : = (
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4.2.1.8 Selecting Card Orientation (Horizontal or Vertical)

Select Landscape (horizontal) or Portrait (vertical) for your card orientation requirement.
Before you make this selection, determine whether you want your card to be designed in a
horizontal or vertical presentation.

j New Template

Create New Template

B EH m E g i

Sample Gallery

| | L4
Single Sided Dual Sided  Single Sided Dual Sided  Single Sided Dual Sided
CR-80 CR-80 CR-79 CR-79 Custom Custom

Landscape  Portrait

4.2.1.9 Selecting Magnetic stripe Properties (None or Magnetic
stripe)

Follow these instructions:

Select Magnetic stripe if using magnetic stripe cards. (Note: This card type has a magnetic
stripe on your card with tracks that contain separate data.)

Select None if not using magnetic stripe cards

MNew Template

| Template: | 3. Sefect Magsh
Igeate Mew Template J
Sample Gallery ‘:] E

None Magstripe
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4.2.1.10 Selecting Technologies (None, HID Prox, ICLASS, MiFare,
or Command Line)

Select None if you are not using HID iCLASS, Prox, MiFare, or Command Line (Third Party
Encoding) cards.

4. Select Technologies

PROX BY )| CI3
2= B

Command
Line

MNone Prox iCLASS MiFare

Select iICLASS if using a HID iCLASS card or compatible card formats.
Select HID Prox for a proximity card or a compatible card format.
Select MiFare for a MiFare card or a compatible card format.

Select Command Line for a Third Party Encoding card format.

After selecting the correct card the iDIRECTOR wizard will open. See 4.5 iDIRECTOR
Access and Usage

4.2.1.11 Confirming Template Changes

Follow these instructions. (Note: This allows you to confirm template changes that are made
after you select New Template.)

Confirm the template changes under the Card Properties.

Click on OK, name and select Save Template to save your file.

Click on Cancel to exit without saving your work.

View a — Card Properties (lower right corner)

Card Size:  CR-80
Double Sided: Mo
Crientation:  Landscape

Magnekic: Mo
Technaologies: Mone
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4.2.2 Opening an Existing Template

Open Template allows you to select any previously-saved or imported templates. (Note:
This allows you to work from pre-existing and predefined templates. Be sure and save your
work after you make additions to your template.)

Click on the Application Menu icon to open the Application Menu.

Click on Open Template to bring up the Open Template window and access an existing,
predefined template (for your use).

Select the required template and click on OK to open up a template file.
Click on Cancel to close out the window without accessing a template file.

&= 2 Card Des

1D

|

New Template —
testl

Open Template

Close Template

| i}
H Save Template

&HE

4.2.3 Closing a Template

You can close a template by clicking on this icon after saving your template.
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4.2.4 Saving a Template

Follow these instructions to save your template at any given time. (Note: Be sure and save
your template periodically to avoid loss if your computer shuts down or locks up.)

Click on the Application Menu icon to open the Application Menu.

Click on Save Template to bring up the Save Template window. (Note: This allows you to
name (only if not previously named) and to save the Asure ID templates and their files.)

MNew Template

B Open Template

Close Template

Save Template

l?;, u Save Template As

, Manage Templates

4.2.5 Selecting Save Template As
Follow these instructions to save your template at any given time. (Note: Be sure and save
your template periodically to avoid loss if your computer shuts down or locks up.)

Click on the Application Menu icon to open the Application Menu.
Click on Save Template As to save a new template or save an existing file as another file
name. Click on Cancel to close out the window without saving a template file.

&

)|

a -

New Template

Open Template

Close Template

=k

Save Template

Save Template As

Manage Templates

Q B @
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4.2.6 Managing a Template

Managing a Template option allows you to rename or delete a selected template. Follow
these instructions to bring up, select, rename, delete or alter a template or templates. (Note:
This allows you to make changes or additions quickly and efficiently to your templates. Be
sure and save your work.)

Click on the Application Menu icon to open the Application Menu.
Click on Manage Template to bring up the existing template window.
Under Manage Templates, select the appropriate template.

Select Rename template under Actions to rename the template (currently selected). Select
Delete template under Actions to delete the template (currently selected).

Click OK when you complete the procedure.

OR
Click Cancel to exit with out saving your work.

Vanage Templates X
Closa Tamplars Manage Template

test1

[ =

Save Template

i

Save Template As

o[l B § §&

Manage Templates ‘

Bind Template

Unbind Template

Import/Export » Rename template

Delete template

Preview Template

- o .
Print Template oK ‘

52
Asure ID 7.2 Software User Guide (L001235 Rev. 1.7)



© 2011 HID Global Corporation All rights reserved

4.2.6.1 Setting up Asure ID (to load the last template on startup)

Step | Procedure
1 Open Asure ID 7 and go to the Options menu.
= Data Entry - Test
Open Template Recent Templates
Test
E:—_Uf Open Daka View
i
d Print 4
@ Prink Presiew 3
L.jfl Sheet Print Settings
Opkions Exit &sure ID
2 Choose the required Template in the column on the left side.

Under Startup options, check the box for Restore last template used at startup.

Options

Language Default ITmage Format
Template BMP
Skins JGIF
Resources JFG

20 PNG
Printing

TIF
Advanced Printing
Encoding Database Query Cptions
Licensing 3 ’ ) _ _
Max Quety Records - The maximum number of records that will be retrieved from the database and be viewable in

Card Design Data Entry. (Re-open kemplate for setting bo take effect)
Devices 5000

Advanced Options

Restore last template used at startup

Show all Data Fields For Compound Fields in the
Card Design editar
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4.2.7 Using the Bind and Un-Bind Template Option

Template Binding is the act of linking to data from another Template.

The purpose is to increase data consistency and reduce the number of times that the same

data must be entered.
A good example would be a School ID Card Template that contains a student ID, Name and
Photo and a School Parking Permit Template. (Note: This contains the same ID, Name and
Photo, but with a totally different card layout/graphics.)

Step | Procedure

1 The types of objects (that can be bound) include the following:
Data Fields
Compound Fields
Photos
Signatures

2 In order to bind to a template, that template must have at least one (1) non-
LiveLink Data Field defined; it must have been previously opened in Data Entry
(so the Data Fields have been created in the card database).

If the template has not been opened previously and you attempt to bind to it, you
will be prompted to open the template in Data Entry and then try again to bind to
it.

3 When binding to a template, all the non-LiveLink Data Field will be copied from
the Parent template to the Child template and the proper linkages will be set up
in the Advanced Data Field Properties for each field to connect to the Parent.
These linkages will be designated by a DataSource called “Template Bind”.

4 Child Templates can contain Data Fields that are not bound to the Parent
Template. These will be created in the Native database.

5 Once a template has been bound to, the bound Data Fields cannot be deleted
from the Parent, until all Child Templates are “Unbound”.

The Parent Template cannot be deleted until all of its Child Templates have
been “Unbound”.

Child Template Data Fields and Child Templates themselves can both be
deleted at any time.

The act of Unbinding a Template will cause the link to the Parent Template to be
severed; also, it will make the Native database the Primary DataSource for the
formerly bound Data Fields.

6 a Template that is already bound to another Parent Template, cannot be bound
to by other Templates. (Note: Basically, a Child Template cannot be used as a
Parent Template.)
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Step | Procedure

7 Open the BIND Template from the Application icon. Select the Template to
Bind.

Select the fields to BIND and delete the fields not needed for your application.

Save this template with a different name.

8 In Data Entry, the fields (you retained) will show up and will be filled with the
appropriate data.

4.2.8 Selecting the Import/Export option

Follow these instructions. (Note: This option allows you to choose one of four options
relating to your templates.)

Click on the Application Menu icon to open the Application Menu.

Click on Import/Export to bring up the selection window.

Select Import Asure ID 5.X Data and Templates, Import a Template, Import a Swift ID
Template or Export a Template from the four choices, as shown below.

. = a0
a4

| Hew Temgiz _ Import Asure I ¥5.x Data and Templte:
=l -2

A Open Template CIE} Inport Swift D Tempiate From Fe
51 ) :

o a( Import Template From Fie
Save Tempiste
E Exoort Template To Fis

CEHEd fonTes |

Cobioes Exd: dsxe D
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4.2.9 Selecting Import Asure ID 5.X Data

Follow the instruction for Import Asure ID 5.x by clicking on this Welcome screen. (Note:
This wizard will guide you through upgrading your templates and data for use with Asure ID
6.)

Click Next to continue.

« \yEA & @ Card Design - Asure ID
D Siow Tarplate | (' Import Asure ID vS.x Data and Templates :‘ =
| A N®

ﬁ Open Template fsure 10 5. Import: Wizard

@ Hose Tomelele . Welcome to the Asure ID
B s rempite Asure ID 5.x Template and Data
Import Wizard

=| Save Template As

'E 7!? Manage Templates

Bind Template

w Unbind Template
-l_
Import/Export »

Preview Template

= . .
LBU Print Template hidglobal.com To continue; dlick Next

This wizard will guide you through upgrading your
templates and data for use with Asure ID.

i oNext> | Cancel |

Select your Import Source by choosing a Source for importing templates and/or data.
Click on the From File radio button to select an exported Asure ID 5.x Template (to import).

Click on the From Database radio button to select an existing Asure ID 5.x Database (to
import).

Click on Next to continue.
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| Anre DX

Select Impost Sowce
Troose a Souxce For Importing Terpiates andlor Dta

Setect From Fle 10 seloct an eaported Asae 1D Sox Tavgiate for sport
Sefect Prom Databass to select an siastng Asurs [D 5.x Datsbase for mport

From e

From Detsbesn

< Back b Nest>

|

Cancel
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Select a Template file by choosing an existing Asure ID 5.x template to import.

Enter the complete path to the Asure ID 5.x Template.

Click on Browse to select a template. (Note: You must select a template in order to

continue with this process.)
Click Next to continue

Asure [0S, Import Wizard

Select a Template File
Choose an existing Asure ID 5.x Template ta Impart.,

Enter the complete path ko the Asure ID 5.x Template
aor click browse ko select a kemplate,

Loak in: | |9 Asure 1D Desigrs

| Browse |

It
My Recent
Documents

=

Desktop

i

My Documents

-

Iy Computer
__ File: name: | e | Open
Py Hetwork Files of type: |AsurelD Template A | ’ Cancel ]
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4.2.9.1 Selecting Import Template from Swift ID

Asure ID has the ability to import templates that were created by Swift ID, the integrated
badging application in the DTC1000/4000/4500 card printers, into an Asure ID template.

im ©

[ {ﬁ ¥ I Data .
.]j oo Targhan m o wit | ek [
J X Tamgiy a < .
H S Terigla =

- Esport Template To Fe

-
,:: M
og . »
‘;”i gt Ten
B meastmpsn |4
- F <
ﬂ: e Tangiote

Optwrs L= Ascre

Click on the Application Menu icon to open the Application Menu.
Select a file from the Import Swift ID Template from File.

Then select your (swt) file.

Click on Open to view the file.

From here minor changes may be made.

Save the template.

Open Template

Look in: | (53 My Documents v| €] S Al o
oY @My Music
i :5 uﬂMy Pictures
My Recent () 5nagit
Documents
G
Desktop
‘ My Documents
My Computer
. File name: |test.swt hd | [ Open ]
My Metwork. | Files of type: |Swifl 10 Templates % zwt) v| [ Cancel ]
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4.2.9.2 Selecting Import Template from File

Follow these instructions to import a pre-existing and predefined template from a designated
folder. (Note: This allows you to make changes, corrections, and additions to existing
templates in a quick, efficient manner.)

Click on the Application Menu icon to open the Application Menu.
Select a file from the Import Template from File, as shown below.
Then select your (xtp) file.

Click on Open to view the file.

. \ B ae Card Design - 5
[
] KewiTampiabe | 3 Import &sure ID vS.x% Data and Templates
l_ﬁ Open Template m Import Swift ID Template From File
SW |
l_—g Close Template '3 Import Template From File 3
i
E Save Template ‘ — J
‘E Export Template To File
o=l Save Template As :
Open Template ﬁ|&\
Manage Templates Look i | 3 Templates ¥ OB
N [ Studant.xtp
£
== gind Template My Recent
Documeris
m Unbind Template u
Deskiop
Ll B
E_'!j Import/Expart »
: : My Documernts
Preview Template 1’
- Print Template ! -
q Fila name | b
My Nebwork Fies of type: Asute 10 Templates [ xip) v Cance!
—
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4.2.9.3 Selecting Export Template to File

All rights reserved

Follow these instructions to export a template from an existing folder. (Note: This allows you
to make changes, corrections, and additions to existing templates in a quick, efficient
manner.)

Click on the Application Menu icon to open the Application Menu.

Select the file to export.

Click on Save to export the file.

%

EEES

EE % 8

B-) 9

Mew Template

Open Template
Close Template
Save Template
Save Template As
Manage Templates
Bind Template

Unbind Template
Import/Export

Preview Template

Print Template

»

Card Design - ¢

i | Import Asure ID vS.x Data and Templates

Em Imnport Swift ID Template From File

~YY,
AL

‘? Import Template From File

‘ ‘E Export Template To File
[
I

Save As

S
o«

My Recant
Documents

Desktop

=)

My Documants

ww
) My Computer

My Network

Savex | L3 ﬁemohtes

|5 Student. tp

File name:

Save az type:

Studentd

Asue 1D Templates [ xip)

Save

Cancel
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4.2.10 Previewing a Template

Follow these instructions to review your template or templates. (Note: This allows you to
thoroughly inspect each template for corrections, additions, upgrades, and changes.)
Click on the Application Menu icon to open the Application Menu.

Click on Preview Template to bring up the Card Preview window.

Select View Front, View Back, Zoom In, Zoom to Fit, Zoom Out or Print (as needed).
(Note: This window is for preview only and is not active to make changes.)

If you select Print, the file will be sent to the default printer. (Note: This is for previewing
only.)
Close the preview window from the upper right X when finished.

{lej =] @ Card Design -
B Recent Templates. |
MNew Template e
test 3
test 2
Open Template kest1

Close Template

=

= Card Preview (39%)

Save Template ‘El E Q, Q' Ugu

Save Template As Yiew Front' View Back Zoom In Zoom To Fit Zoom Out  Print

[E

View
Manage Templates

Bind Template

Unbind Template

Import/Export >

Preview Template

fesiaa

—

Print Template

i

{ Options lExit Asure 1D
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4.2.11 Printing a Template

Follow these instructions to test how the template will look at review time. Follow these
instructions to print a template. (Note: The completed card is printed in the Data Entry
section after all the information has been added.)

Click on the Application Menu icon to open the Application Menu.
Select the desired Template from the Recent Template window.
Click on Print Template to bring up the Print window.

Click on the dropdown printer arrow and select the Printer option.
Set up the Properties for the Printer Driver.

Click on OK to print.

. RO e . Card Design -

Mew Template

test 3
I test 2
Open Template | kest1

Print Card *

Close Template

&5 0§

(| Mame: DTC400 Card Printer iv | Properties
Save Template
Status: Ready
Type: DTC400 Card Printer
Save Template As
Where:
Comment:

Manage Templates

Bind Template

150 Current Number of Copies 13

Unbind Template al Collate

ImportfExport 4 £ zeeced I-EIJ @

Preview Template

B4 8&ED

I- Options | oK || Cancel

=
i

Print Template ‘

Options | | Exit Asure ID. |
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4.2.12 Exiting Asure ID (System Options)

Caution: This selection terminates the execution or closes the program for Asure ID. See
the Exit Asure ID button in the lower right corner of the window.

i

]

Bind Template

Unbind Template

Import/Export »

Preview Template

Print Template

€0 4

i Options } Exit Asure ID
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4.3 Home Tab

The Home tab allows you to configure how that user data will be displayed.

The Table view (shown above) is the default view and is used to show all users and all user
settings.

The Record view (shown below) is used to show individual records, either in a “carousel”
view or in a single row view:

Both views allow you to scroll through the data records and edit the appropriate data for the
user's profile similarly to the table view.

Select the required option by clicking on the Menu Bar icon then on the card. The property
window will appear for editing. Using the items on the Home tab, you can perform these
functions. Highlight the icon for the definition of each function.

iiD) =
,_/)

Home Card Setup Yiew

& @ e E §&r

Cut Copy Paste || TextLlabel Data Field Compound
Field

Clipboard Text

Card Design Fﬁn“et,

Each is described below.

The Clipboard offers the Cut, Copy and Paste options.

The Text offers the Text Label, Data Field and Compound Field used to edit the card.
The Imaging offers the Photo, Signature, Image and Background options.

The Shapes offers four (4) different drawing tools.

The Barcode offers options to set up the Bar Code on the card.

The Editing offers tools for object placement.

These options are used by clicking on the icon and then on the card surface. (Note: This
brings up the properties menu for editing.)

Ry E = \ANNG g ll boeamu=aw

Photo Signature Image Background | Line Polyline Elipse Rectangle Barcode |center; & 8| |Select all: G|

v

Imaaging Shapes Barcode Editing
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4.3.1 Copying an Object to Clipboard

Cutting and Removing an Object from the Card Template

° (S v
B e
(D)
Home Card Setup View

Y =3 - k
& '| =] T e &
| Cut Copy Paste | TextLabel DataField Compound

Field
Clipboard 2 Text ]

Cut
Ii Cut an object from the card and place it in the Clipboard
2 ST

4.3.1.1 Copying an Object to Clipboard

This can be used for duplicating an existing object on the Card Template.

P S -
o = RN
iiD)
- Home Card Setup View

BT 8 &

Cut Copy | Paste | TextLabel Data Field Compound

Field
Clipboard £ Text
‘Copv : ;
.| Copy an object tothe Clipboard
l Design - vioq

4.3.1.2 Pasting an Object from Clipboard

These two functions (above and below) can be used for copying and pasting an image from
another application.

Once an object has been cut or copied to the clipboard, place your cursor where you want it
inserted and press the Paste icon.

o N B ) ‘9 =
fiD)
. Home Card Setup View

A BRE T 8 &

Cut Copy | Paste ‘ Text Label Data Field Compound
I Field
Clipboard £ Text

-

Paste

Paste an object from the Clipboard

———

' Design
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4.3.1.3 Adding Text Fields

You can use the Text Label object to place static text on the card. (Note: Static text is fixed
and is not variable.) Select Text Label and click on card to place and find the properties
box. Set properties as needed.

Select the Text Label. Click on the card drawing surface and drag the text box to the desired
size. When the mouse button is released, the application will then display the Properties
window.

At this point, you can enter the static text inside the Field Text box. In addition, you can set
other properties of the text box by choosing the appropriate fields that are displayed by this
window.

After all options have been set correctly, you can return to the Card Design application by
clicking on the OK button.

This may be a Non Printable Entry, Conditional or to be printed with the Fluorescing Panel of
the ribbon.

B . 'p v

Home Card Setup View

62D T & &

Cut Copy Paste |TextLabell Data Field Compound

(D)

Field
Clipboard s Text
" Text Label
= Insert a Text Label
| Design Jo || SRS
b 4
Feld Nape; Textiatel &
Fukd Tazt:  IEESERCIS! m
Ford Name:  Ary . Horsortd: L) N )
Fork Coker; b — R
S S0ws.1 M Bl vertes: =1 50 =
Font Maight: 12
Rotation: (1 1
Fort Styfe: - §B |4l |1 {In degraes CCW)
Word Wirap Left; 121 ] width: 086
¥ Ado See . .
Top: 0.92 . Meght [+ B4 e
Nor-Prinkatie Entry Border Color: [T Transparent
Condtional Bordar Width 0
Brint on Mucrestng Pane Fil Color ] Transparent

o Corcel
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4.3.1.4 Masking Data Field Characters

Step

Procedure

In the Data Field Properties window, select the Advanced Data Field Options
window. See below.

« \VEAS @
liD)
Home Card Setup View

T8/ =

Cut Copy Paste || TextLabel |Data Field| Compound

| Field
Clipboard Text
Data Field
Insert a Data Field
ik Etiauet
Data Field Properties X
Data Field
Field Mame: DataField_9 Field Type:
Advanced Data Field Options & et
Field Options ) List
| This is a Unique Field " Date
| This is a Read-only Field E \"es"lN':.'
| This is & Mandatory Field Eltirelc
Font alignment
Font Mame: | Arial M Harizankal: |E| ||E| ||E| |
Font Color: | I Black - — =
o e = vertical: |51 1=
Font Height: 12 -
e Rokation: o
Fonk Style: | yfiryfiu s (In degrees CCW)
Options Placement
| Word Wrap Lefk: | 0,03 5 ‘Width: 1.72 =
| Reduce To Fit - <
Top: | -0.15 - Height: 1.59 -
Printing Eaorder and Fill
| Won-Printable Entry Border Caolor: | ] Transparent -
[ Conditional Border wWidth: o
| Print on Fluorescing Panel Fill Color: | 1 Transparent -
[o]4 | | Cancel
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Step | Procedure

2 Check the box for Mask Password Characters, located at the bottom of the
Advanced Data Field Options window. See below.

Advanced Data Field Options
Text Options

Default Value:
Max Characters:

Min Characters:

Format: None
Picklist

[7] Use a picklist to select the value
Data Entry Options

[] Mask Password Characters

50

Data Source

Source: | f Data Entry ] )|

Table:

Field:

Data Formatting

| Prefix
"] Suffix

| Force Case

| Fill Unused Leading Space With

OK ‘ ‘ Cancel
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4.3.2 Adding Image Fields

The four (4) types of images (that can be added to the card design) are Portraits, Signatures,
the images from files, and Backgrounds.

The image files for the Photo or the Signature may come from the Data Entry database OR
from files on the local PC file system. A checkbox will be provided on the Photo and
Signature properties dialogs, which will hide the normal Data Source configuration controls
and activate the controls for configuring a Folder Data Source.

The folder path will be chosen by the user in the Photo and Signature properties dialogs.
This offers the ability to store captured photos externally and save them to the local drive.

The name of the Photo or image that will be associated with a folder image will be based
another field on the template. Choose this field from a dropdown list on the Photo and
Signature properties dialogs.

You can use the Folder Data Source button to select the path from a standard Windows
Folder Browser Dialog. (Note: The Folder Data Source will not need to be configured in the
Data Source Wizard like the other Data Sources in Card Design. The format of the image
that will be used when an image is captured or loaded into Data Entry and saved will also be
configured in the Photo or Signature properties dialog via a dropdown list.)

See from below for each setup procedure.

Field Mame: Signature_12

Format bype: PG -

¥|1se a Folder Data Source:
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4.3.2.1 Adding a Photo

You can use the Portrait object to add a photo to the card template design. To begin the
process, select the Portrait object in the Ribbon.

& / G e
£ ; >

Photo | Signature Image Backaground

v

Imaging u

_IPhoto ‘lljjl

Insert a Photo

Follow these instructions.

Click on the Photo icon and then on the card drawing surface and drag the box to the
desired size.

When the mouse button is released, the application will then display this window. At this
point, you can set the properties of the Portrait Field, including the source of the data used
for the image.

In addition, you can set other properties of the Portrait by choosing the appropriate fields that
are displayed by this window.

Select the Data Source or the Folder Data Source to retrieve the photos depending on where
they are located.

After all options have been set correctly, you can return to the Card Design application by
clicking on the OK button.
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DISPLAY A: DATA SOURCE will retrieve images from the database when in the Data Entry
application.

Photo Properties b 4l H

Image Data Source F
Source: [ifd = I

Field Name: Photo_1 |M Ry ! 7

Format type: PNG % Table: | 4 Data Entry

Field: | Bl Clone Data Source

[7] Use a Folder Data S o
it el % Add a Live Link Data Source..,

[~ This is a Read-only Field

Options Placement

] Maintain Aspect Ratio Left: 200 - Width: | 0.97

[”] Transparency

- Top: 0.20 - Height: F Bl b e

[”] ChromaKey

[ Invert Image Rotation angle (CCW): 0° -

Printing Border and Fill

[”] Non-Printable Entry Border Color: M Black -

[7] Conditional Border Width: 23

[~] Print on Fluorescing Panel Rounded Corners

[Z] Mandatory Entry Width: | 0.00 Height: | 0.00 -
| oK | ) Cancel l

DISPLAY B: FOLDER DATA SOURCE will retrieve images from the local file system.

Photo Properties X
Image Folder Data Source
Field Name: Photo_1 rf\‘(;t ;eéeic;;g%s: m:i ;vgloig:tam ‘ Browse. .. ’
Format type: PNG v Path:
[¥| Use a Folder Data Source: Key Field: l Record ID (default) =

[~ This is @ Read-only Field

Options Placement

[¥] Maintain Aspect Ratio Left: 200 = width: | 0.97 *

[T] Transparency

£ Top: 0.20 . Height: 137

[’ ChromaKey

[] Invert Image Rotation angle (CCW): 0° ~

Printing Border and Fill

[Z] Non-Printable Entry Border Color: [ Black -

[F] Conditional Edit t Border Width: 25

[~ Print on Fluorescing Panel Rounded Corners

[Z] Mandatory Entry Wwidth:  0.00 5 Height:  0.00 %
oK v[ ‘ Cancel
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4.3.2.2 Adding a Signature

The Signature object is used to add a bitmap of a signature to the card template design. To
begin the process, you would select the Signature object in the Menu Bar.

Click on the Signature icon; then click on the card drawing surface and drag the box to the
desired size. (Note: When the mouse button is released, the application will then display
this Properties window.)

Select the Data Source or the Folder Data Source to retrieve the signatures depending on
where they are located.

B b | =

Photo |Signature| Image Background

v

Imaging 4

| ] Signature |

Insert a Signature

At this point, you can set the properties of the Signature Field, including the source of the
data used for the image.

In addition, you can set other properties of the Signature by choosing the appropriate fields
that are displayed by this window.

After all options have been set correctly, you can return to the Card Design application by
clicking on the OK button.
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DISPLAY A: DATA SOURCE will retrieve images from the database when in the Data Entry

application

Signature Properties

Image
Field Name: Signature_1
Format type: PNG

|7 Use a Folder Data Source
|| This is @ Read-only Field
Options
|| Maintain Aspect Ratio
[ Transparency
|| ChromaKey
[7] Invert Image
Printing
[T Non-Printable Entry
|| Conditional
|7 Print on Fluorescing Panel

|| Mandatory Entry

X )
Data Source I
Source: {734 Data Entry = [
m Table: | 4 Data Entry
Field: | ksl Clone Data Source
kY AddaLive Link Data Source...
Placement
Left: 0.30 3 Width: 1.54 7
Top: 160 - Height: 0.26 -
Rotation angle (CCW): 0° -
Border and Fill
Border Color: I Black -
Border Width: 23
Rounded Corners
Width: | 0.00 % Height:  0.00 *
oK | ‘ Cancel

DISPLAY B: FOLDER DATA SOURCE will retrieve images from the local file system.

Signature Properties

Image

Field Name:

Format type:

Signature_1
PNG v

[V Use a Folder Data Source:

[”'] This is a Read-only Field

Options

[ Transparency

[”] ChromaKey
[T Invert Image
Printing

[~ Conditional

V| Maintain Aspect Ratio

[T Non-Printable Entry

[Z'] Print on Fluorescing Panel

[~ Mandatory Entry

Folder Data Source

Jlis| Select a folder which will contain

X

=4 the images for these photos | Browse.: [
Path:
Key Field: | Record ID (default) - ;
Placement
left: 0.30 & Width: 1.54 5
Top:| 1.60 . Height: 0.26 -
Rotation angle (CCW): 0° ~
Border and Fill
Border Color: | Il Black -
Border Width: 23
Rounded Corners
Width:  0.00 % Height:  0.00 =
oK r| l Cancel

Asure ID 7.2 Software User Guide (L001235 Rev. 1.7)

73



© 2011 HID Global Corporation All rights reserved

4.3.2.3 Adding a Static Image

The images from files object are used to add a static bitmap to the card template design.

To begin the process, select the images object in the Menu Bar.

= - |EJ.Z" |
(a & T e

Photo  Signature | Image | Background || Line

-

Imaging

‘ Image
| Insert an Image from File

4.3.2.4 Adding a Data Field

You can use the Data Field object to create a text object that contains variable content.
(Note: The content will be either entered in the Data Entry application or alternatively will be
linked to a database field.)

Use this field to place a database-driven object. (Note: This can be accomplished via the
Asure ID internet database or connected to external database Live Link functionality.)

Click on Data Field to insert a data field on the card. (Note: Data Fields are Date Entry

points connected to both internal and external databases.) This brings up the properties
window.

o\ E <\
IID)

_/ Home Card Setup View

48D T 8 = W

Cut Copy Paste | TextLabel |Data Fieldi Compound | Photo
‘ | Field
Clipboard | Text

Data Field

Insert a Data Field
@ (

bl Etiaueta di
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4.3.2.5 Setting the Data Field Properties

Click on the Data Field; then click on the card drawing surface and drag the text box to the
desired size. (Note: When the mouse button is released, the application will then display this
window.)

At this point, you can set the properties of the Data Field, including the type of data that will
be contained in the field as well as the source of the data. (Note: In addition, you can set
other properties of the text box by choosing the appropriate fields that are displayed by this
window.)

After all options have been set correctly, you can return to the Card Design application by
clicking on the OK button.

This may be a Non Printable Entry, Conditional or to be printed with the Fluorescing Panel of
the ribbon.

Data Field Properties b4

Data Field

Field Mame: | BEREEE N Field Type:
Advanced Data Field Options ® Text
Field Options i) List
This is a Unique Field ,r | Date
This is a Fead-only Field "'; I'fesNa
1 Murneric

This is & Mandatory Field
Font Mame: | Arial M Harizontal:
Font Color: | I Black h Wertical:
o-

Font Height: 12 - Ratakion:

Fonk Style: @ (In degrees CCW)

Dpkions Placement

[ Ward Wrap Left: 1.4 = Width: 1.00 o

-

Reduce To Fit

Top: | 0.52 2|  Height: 0.25

-

Mon-Printable Entry Border Color: | 1 Transparent .
Conditional Edit Condition Baorder Width: i
Print on Fluorescing Panel Fill Color: | ] Transparent -

L ()4 J |r Cancel
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4.3.2.6 Editing a Condition in Data Field Properties

This allows you to put conditions for a given field (e.g., the field “janitor” could be linked to
one color background and “nurse” could be linked to another background.)

Complete your selections below (as needed).

Drata Field
Field Mame: DataField_9 Field Tvpe:
Advanced Daka Field Options ) Test
Field Cptions Lisk
This is & Unique Field | Condition x
This is a Read-only Fig wicibilicy
This is a Mandataory F
Fank
Do nat display when. ..
Fonk Mame: & :| |:| |:|
Font Color: W e WSS
Fank Height: 12 ’
|:| )
) Ciperator -
Fertstylzn deqrees CChi)
Equals -
Options
Field 2
Ward Wrap S Width: 146 -
2 Skatic Text
Reduce To Fit Data Field
aafie * Height:  0.88
Printing (84 Cancel
Mon-Prinkable Entry Border Color: 1 Transparent -
| Conditional Edit Condition Border Width: o7
Print on Fluarescing Panel Fill Color: | ] Transparent -

Ik Cancel
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4.3.2.7 Using the Compound Field

Compound Field allows you to concatenate multiple data fields into a single string. This can
work with both Text Label and Data Fields. For example: combining First and Last Name
together into a single field. (Note: This allows you to combine multiple text and/or Data fields
into a single string (e.g., first name, last name, so on).

Use the Compound Field object to create a text object that contains variable content that
consists of multiple data fields. (Note: The content can be entered in the Data Entry
application or alternatively linked to a database field.)

Click on Compound Field to insert multiple text and data. Click on the card to place the
compound field, the properties window will appear.

‘= P = Card Design - AsL

- \

IID'
s Home Zard Setup Wi

d BB T B\ 8y &=\

ik Copy  Paste || TextLabel Data Field |[Compound|| Photo  Signature Image Background | Line  F

Field -
Clipboard i
i - Insert a Compound Figld consisting of mulkiple Text and Data
Design i Fields
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4.3.2.8 Setting the Properties (Compound Field)

Once selected in the Ribbon, click on the card drawing surface and drag the text box to the
desired size. When the mouse button is released, the application will then display this
window

At this point, you can set the properties of the Compound Field, including the data fields that
will be included. In addition, you can set other properties of the text box by choosing the
appropriate fields that are displayed by this window.

After all options have been set correctly, you can return to the Card Design application by
clicking on the OK button.

This may be a Non Printable Entry, Conditional or to be printed with the Fluorescing Panel of
the ribbon.

Use the FONT SETTINGS hyperlink in the Data Field Properties for each individual field
added to the Compound Field to set specific font details.

Compound Fisld Actions J ""

Insert data Field
Figld Mame: CormpoundField_0 e R [Tl

Insert existing data field i |3
Barc
Field
Field T -
Field Mame: DataField_0 Field Type: —
Field Qplions &) Text
This is a Unique Field List
This is a Read-only Field Date
Fonk This is & Mandatary Field Yes/Mo
Font Settings Mumeric
Texk Options Daka Source
Default Yalue: - Source: |k Data Entry o
- Table;
Max Characters: 50 2
Cpkion Field:
Min Ch ters: oz
e in Characters s
Fant Settings x
Red  Picklisk g
Faont Settings
W Use a picklist bo seleck the value i i
Prrinkir| Font Mame: [#Arial iT
Non Allow null picklist value Font Color: | I Black .
Con Font Height: 12 -

Allow byping walue in Data Enkry

inl Fonk Style:
Prin Manage the Picklist i Barpuaps

Zancel

Daka Enkry Options o

oK Cancel
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4.3.2.9 Using the Image Properties window

This is a static object such as a corporate logo or another image. Follow these instructions:
Click on the card drawing surface and drag the box to the desired size.

When the mouse button is released, the application will then display this window.

T R = \ANNG W e

aound || Photo Signature | Image | Background || Line  Polyline  Elipse  Rectangle | Barcode || cepker: % B
eld -
Imaging Shapes Barcode Editi

= Image Properties x

Image Presiew

— Load new Image From File

Ciptions Placement
&'| Maintain Aspect Ratio Left: 0,70 * width: 1,33 *
Transparency
Chromakey Top: 0.0 2 Height: 1.00 2
Invert Image Rotation angle (CCW): o= -
Prinkirg Border and Fill
Border Color: | I Elack -
Conditional Border Width: 2.

Print on Fluorescing Panel

Rounded Corners

-

width: 0,00 2 Height:  0.00 *

K, | | Zancel
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4.3.2.10 Adding a Static Bitmap (to Card Template design)

a static bitmap is an image which does not change. Company logos are examples. With this
window, browse to the proper image file Load new Image from File.

Search for the image file and then click the Open button.

Select EDIT Image to find edit features for this image file.

At this point, you can set the properties of the Image field, including the source of the data
used for the image. In addition, you can set other properties of the Image by choosing the
appropriate fields that are displayed by this window.

After all options have been set correctly, you can return to the Card Design application by
clicking on the OK button.

Irmage Properties x
Image Prewview
10ad new Image from file
Cptions Placement
%'| Mainkain Aspect Ratio Lefk: K= . wWidth: 1.30 =
Transparency
Top: 040 2 Height: 1.17 =
Chromakiey
Irwert Image Rotation angle {CCW: o -
Printing Border and Fill
Border Color: | I Elack -
Conditional Baorder \Width: 2.
Print on Fluorescing Panel
Rounded Corners
width: | 000 X Height:  0.00 2
Ik Cancel

80
Asure ID 7.2 Software User Guide (L001235 Rev. 1.7)



© 2011 HID Global Corporation All rights reserved

4.3.2.11 Using the Background Object

The background object is used to add a static bitmap to the card template design for use as
a background for the card. To begin the process, select the background object in the menu
bar.

4.3.2.12 Using the Background button
Add or modify the card backgrounds as needed.

Photo Signature | Image }Background{ Line Polvline Ellipse

v

Imaging | Shapes

Y F . .} Background

\. Add or Modify Card Backgrounds

4.3.2.13 Using the Background dropdown

Add background to the front or back of the card, as needed.

Ry &= \N0

Photo Signature Image Background|| Line Polyline Elipse Rectangle

v

Imadind | add a Background

&dd Backaround to Front of Card

Add Background to Back of Card
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4.3.2.14 Using the Add a Background

Follow these instructions:

Click on the Background > Add a background to Front or Back to bring up the Background

Properties window (being displayed).
Select Browse to load a new background Image file.

,
.\ MG @ Card Design - Asure ID
Home Card Setup View

= - [— = T Y\ Polyiine
& Backaround Properties X e — || \ @ o Il_'l
Cut e | Background Line Barcode

Source = il Rectangle

] Field Name: dscape - Campus 01.png || Add a Background _Barcode

i!,-» “| Select an Image: Ll | | T

—| Add Background to Front of Card =

Add Backaround to Back of Card

. AP PO SR TR IR R

<« =
Select a Color: [ v Preview Only
Load an Image: | Browse... | (5]
EditImage: | Edit.. |

Printing
19 Use as default Background
() Display Conditionally

I Do not display S
m OK ’ | Cancel

|(2.06, -0.25) Inches - |

|l
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4.3.3 Adding Image Shapes

To add image of geometric shapes (i.e., lines, ellipses, rectangles) to the card, select the
specific item in the Shapes group on the menu bar; then click on the Card Template to begin
drawing.

\ N\ @

Line |Polyline Elipse Rectangle

Shapes ]

] Line |

! Insert a Line

4.3.3.1 Selecting and Applying Lines

Select the line from the menu bar and apply to the card surface. Once on the surface, the
line can be resized and the properties can be displayed by double clicking on the line.

AN\ G

Line |Polyline Elipse Rectangle

Shapes

Polyline ‘
| Insert aPolyline

Ellipse

Insert an Eliipse

f

Rectangle |

Insert a Rectangle
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4.3.3.2 Creating Cards with Non-printable Objects

The purpose of this Card Design is to use non-printable objects on the card.

Step Procedure
1 Launch the Asure ID 7 software.
2 Enter your User ID and Password in the appropriate areas.
3 Access the Card Design Center application.
4 Access the Application Menu and select New Template from the dropdown
menu.
5 Select the attributes for the card (you want to create).
Click OK. (Note: The card surface will display the attributes of the card
properties selected.)
6 From the Home tab, select any Text option.
7 Select the Text Label, Data Field or Compound Field option and drop it onto the
card surface. (Note: The Properties window box will be displayed.)
T B =
Text Label Data Field Compound
Field
Texk
8 Type in the name of the object in the Field Name.
9 Select non-printable field checkbox in dialog.
10 Make any additional changes to other attributes as needed.
Click OK. (Note: The object is displayed in the Card Properties right pane but not
on the card surface.)
11 Select Save Template in the dropdown menu.
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4.3.4 Adding Barcodes

All rights reserved

To add a barcode to the card, select the Barcode item on the menu bar. Once selected, drop
the barcode onto the card surface and this properties window box will be displayed.

T ©

Text Label Data Field Compound

Photo Signature Image Background

=]

e |

\NN@

Line Polyline Elipse Rectangle 'Barcode |

Field =
. Text Imaging Shapes Barcode
Barcode Propetties X
DR Earcode Options
Barcode Quiet Zone
Field Mame: Barcode_0 Wi Include Quiet Zones
Type: Code 39 i Wwidth: 1.5
Test String: 1234567890
Placement
Font:  Arial v
_ = = Left: 0,57 & width:  1.65 2
Font Size: 12 = 4
Rotate (oW | oo -] | onkakiAspectRatio Top: -0.07 * Height:  1.91 °
Create Fields Bar and Fill Color
Create a new Data Field Bar Color; I Black v
Create a new Text Label Fill Color: [ Transparent -
Printing
Select Fields
Available: Active: [ Conditional
Etiqueta de texto. ‘ Add »> ["| Print on K Panel
Foto_1
oK [ \ Cancel
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4.3.4.1 Creating Cards with a Barcode

The purpose of this Card Design is to use add a barcode to the card.

Step | Procedure

1 Launch the Asure ID 7 software.

2 Enter your User ID and Password in the appropriate areas.

3 Access the Card Design Center application.

4 Access the Application Menu and select New Template from the dropdown menu.

5 Select the attributes for the card (you want to create). Click OK. (Note: The card
surface will display the attributes of the card properties selected.)

6 Navigate to the Home tab on the Ribbon.

7 Select any Text option and drop it onto the card surface based on the information to

be represented in the barcode. (Note: Your card may already be designed and
have the fields already setup.)

Text Properties x
Text Label
Field Mame: TextLabel &
Figld Text:
Faont Alignment:
Font Mame: | Arial - Harizantal: | E1E] =
Font Color; Black, -
R I Glac vertical: | (=] [=]|[=]
Font Height: 12 -
Raotation: o
Font Style: | B | J | U |5 (In degrees CCW)
Options Placerment
Word Wrap Left:  -0.12 2 width: 086 I
| ko Size . .
Top: | -0.20 . Height; 0.z1 -
Printing Border and Fill
Mon-Frintable Entry Border Color: [ Transparent -
Conditional Border 'Width: (1
Print on Fluorescing Panel Fill Calar: [ Transparent -
(a4 Cancel
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Step | Procedure
8 Barcode values are not visible on the card.
Select non-printable field by clicking on the non-printable checkbox in the printing
section of the Data Field Properties window.
Diata Field Properties x
[ata Field
Field Mame: | BEEEE Field Type:
Advanced Data Field Options & Text
Field Options List
This is a Unique Field Drate
This is a Read-only Field YESIND_
This is a Mandatory Field e
Font Alignment
Font Hame: | Arial T Horizontal: | ]| E |[E
Font Color: | I Elack - vertical: | =1 S0
Font Height: 12 - -
Raotation: o
Font Style: iR ylirgliugfis (In degrees CCW0
Options Flacement
Waord Wrap Left: 0,25 % width: 1.2z ;
Reduce To Fit
Top: -0.24 - Height: 1.27 ©
Printing Eorder and Fill
Mon-Printable Entry Border Color: [ Transparent -
Conditional Border ‘Width: 07
Print on Fluorescing Panel Fill Color: | ] Transparent -
oK Cancel
9 Type in field name to represent the barcode field.
10 Select the type of barcode desired for the card. See full list of options in Step 11.
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Barcode Properties

Barcode

Create Fields

SO ok Gptin: |

Field Mame:
Type:

Test Skring:
Fank:

Font Size:

Rokate (CCW:

Barcode_0

Code 39 {Extended ASCII)

Interleaved Z of 5

Code 93 (Extended ASCITY

Create a news Data Field

Create a news Text Label

Step

Procedure

11

Barcode Support Matrix provided below.

Barcode Type Number/type of Check Digit

characters Types
20f5 any numbers NONE
Codabar/NW-7 any Optional
Code 11 any MOD11 Optional
Code 128 any MOD103 Automatic
Code 39 any MOD43 Optional

MOD10

Code 93 any MOD47 Optional
EAN/UCC-128 any Automatic
EAN13 13 numbers MOD10 Optional
EAN13+2 15 numbers MOD10 Optional
EAN13+5 18 numbers MOD10 Optional
EAN-8 8 numbers MOD10 Optional
EAN8+2 10 numbers MOD10 Optional
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EAN8+5 13 numbers MOD10 Optional
Ext. Code 93 any (full ASCII) MOD43 Optional
Ext. Code 39 any (full ASCII) MOD47 Optional
Interleaved-2 of 5 number pairs MOD10 Optional
ISBN 10/13 digit ISBN Automatic
UPC-A 12 numbers 1 Optional
UPCA+2 14 numbers 1 Optional
UPCA+5 17 numbers 1 Optional
UPC-E 7 numbers 1 Optional
Step | Procedure
12 Select the barcode icon on the Ribbon and drop it onto the card surface to bring up
the Properties window.
Card Design - Asure ID
= OANNG g e =
Background | Line  Polyine Elipse Rectangle |Barcode)| |center: S8
' Shapes Barcode
S ——— g — — e S L
Insert a Barcode
13 Select fields to be added to the active section in the dialog. (Note: This data will be

represented by the barcode.)
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Barcode Properties

Draka W

Barcode
Field Name: Barcode_1
Type: Code 39
Tesk String:
Font:  aArial

Font Size: |12 :

4

Ratate (CCOW): e -

Create Fields

Create a new Data Field

Create a new Text Label

Select Fields

Available:

Add =x

1234567890

kv
Mainkain Aspect Ratio

Ackive:

Quiet Zane

W| Include Quiet Zones

width: 12
Placement
Left:  0.62
Top: -0.12

Bar and Fill Calor

Bar Calor:

Fill Colar:

Printing

Conditional

Print on k. Panel

-

*
width: 1.57
Height: 1.64
I Elack -
[ Transparent -
OF | | Cancel

Step

Procedure

14

Select the Barcode Options tab in the Properties window box.

Barcode Properties

ﬁ Barcode Options

Linear Barcode

Check Zharacter
Include Check Characker

Defaulk
Mod1n

Show Barcode Texk

Bearer Bars

show Bearer Bars

YWidth:

15

Changing Barcode Options- Bearer Bars
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Check Show Bearer Bars to include bars on the top and bottom of the barcode.

Bearer Bars

Show Bearer Bars

Width:

16 Changing Barcode Options- Check Character
Check Include Check Character to add a check digit to the barcode. Select the
type of check character to include from the available types.
See Step 11 to view the Check Character support for the available barcode types.
Check Character
Include Check Character
Default
Mod10
Step | Procedure
17 Changing Barcode Options- Show Barcode Text

Check Show Barcode Text to add the text used in the barcode below it.

Barcode Properties

']JE'IIE‘ Barcode Options

Linear Barcode

Check Character Bearer Bars

Include Check Characker Show Bearer Bars
Defaulk width:
Mad10
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18 Changing Barcode Options

The text properties for the barcode can be changed using the Font and Font Size
menus on the Data tab.

Barcode Properties

Data W

Barcode
Field Mame: Barcode_1
Type: Code 39 -
Test Skring: 1234567590
Font:  Arial -

-

Fonk Size: |12 W

Mainkain Aspeck Ratio

-

Rokake (CCW: 0 -

IEATNTRRO
1234567690

Step | Procedure

19 PDF 417 Barcode Options
Select the PDF 417 for 2 Dimensional Barcode.

Barcode Properties x
R . codz Opiirs |
Barcode Quiet Zone
Field Mame: Barcode_1 ] Inchude Quiet Zones
Type: Code 39 - wWidth: 1

-

Test Skring:
Code 39 (Extended ASCII) H Placament
Font: | Codabar
) Interleaved 2 of 5 Left; 062 o wWidth: 1.57 2
Font Size: Code 93
Rokate (CCw): | Code 93 (Extended ASCIT) Top: | -0.12 2 Height:  1.64 =
Code 128 i
Create Fields Bar and Fill Color

20 PDF 417 Barcode Options-Data Compaction Mode
Select a Data Compaction Mode to define how the data will be encoded into the
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barcode.
POF 417
Data Compaction Mode: | B0 -

EXC Alpha
EXC Lower
Data Columns: | EXC Mixed

Error Correction Level:

EXC Punctuation
Create Truncated PDF Symbals | Binary Mode
Mumeric Mode

21 PDF 417 Barcode Options-Error Correction Level

Set the Error Correction Level to set the amount of redundancy built in to the
barcode image to allow for errors to be
Barcode Properties .

@‘ Barcode dpt‘bns 1
PDF 417

Data Compaction Mode:  EXC Alph; -
Error Correction Level: | vigd
Data Columns: | 05|
[~| Create Truncated PDF Symbols

Step | Procedure

22 PDF 417 Barcode Options-Data Columns

Set the Data Columns to define the number of data/words included in the row of
symbols within the barcode.

Barcode Properties

[rata Barcode Qptions

PDF 417

Data Compaction Mode:  EXC Alpha -
Error Correction Level: z
Data Colurnns: 17

Create Truncated PDF Svmbols
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23 PDF 417 Barcode Options-Create Truncated PDF Symbols

Check Create Truncated PDF Symbols to create a smaller, more compact version of
the PDF417 barcode.

pr

Barcode Properties

Barcode Options
|

Data Compaction Mode:  EXC Alpha -
Error Correction Level: 25
Data Columns: 07

|| Create Truncated PDF Symbols

Step | Procedure

24 DATASTRIP Type Options

Barcode Properties X

Data w

Barcode Quiet Zone

Field Mame: Barcode_1 ¥ Include Quist Zones

-

Type: Code 39 - width: 1

Tesk String:
Code 39 {Extended ASCII) H Blacemment
Font: | Cadabar
. Interleaved 2 of 5 Left: 062 2 Width: 1,57 ©
Fonk Size: Code o3
Rakate (Cow): | Code 93 (Extended ASCIT) Top:| -0,12 % Height:  1.64 2
Code 128 hdl
Create Fields Bar and Fill Color

25 Changing the Datastrip Options-Feature Length

Use the Feature Length option to set the length of the individual elements of the
barcode.
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’BarcodeProperties - s e S W e R —
E: Barcode 6bti6ns .
oatastip |
Feature Length (pixels): | Bt ~ompressio
Feature Width (pixels): Ry [¥]Jse Compression Level:
Error Correction Factor: | 25:% 02
26 Changing the Datastrip Options-Feature Width
Use the Feature Width option to set the width of the individual elements of the
barcode.
fBancode Properties —— B e S ow e P —
@’ Barcode 6ﬁﬁ6ns ‘
oatastip . |
Feature Length (pixels): 3.3 Compressior
Feature W:dﬂi(pixelst): 2.2 [¥|1Jse Compression Level:
Error Correction Factor: | 25 :_‘ 07
Step | Procedure
27 Changing the Datastrip Options-Error Correction Factor
Set the Error Correction Factor to set the amount of redundancy built in to the
barcode image to allow for errors to be corrected.
,Barcode Properties . W ey Smpesw  ow . P —
@ 7Baroo¢7:ie 6ph‘r:ms |
oatpstp ... |
Feature Length (pixels): P ~ompressior
Feature Width (pixels): 27: |
|Error Correction Factor: | 25 ?I
28 Changing the Datastrip Options-Compression
Select Use Compression Level to compress the data that is encoded into the
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barcode. This can be used to include additional information in the barcode itself.

Barcode Properties

Barcode Options

Feature Length (pixels): 32 r J
Feature Width (pixels): 2. [ i
Error Correction Factor: 255

Printing Option for all Barcode Types: To print the barcode using the K panel of the

29 ribbon only, select this option.
[ Byoodo o |
& Pkl flarn: Durcoce | ’h\db':ut Zores
Tt Coce 33 Wity |
Test S 122060
Forll amd
Rt Sen 12 g Lefte oA ] Wah
Rotats (CCW) o ety ipps Fato Top: 0.1 gt 14
] : B Coke: W
it 8 taee Pk Labod M Ceke: T Tramperert
Avedatic. fetve Cordturad
PPN PrE onk Pared
Feto_1
30 Select Save Template in the dropdown menu.
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4.3.5 Editing

You can use the Arrange function in the menu bar to group objects together on the card
surface and perform alignment between the objects. You can choose to align objects based
on left edge, right edge, upper edge, or bottom edge.

align: = S| T8 Do = o
|Center: &5 8| Select all: |

Editing

4.3.5.1 Aligning Lefts

Use this section to align the left side of selected objects. Draw a box around the images
which need to be aligned or click and hold Shift to group the multiple items.

'.ﬁ.lign:| M I = ol [

|Center: B3 f8 | Select all: 1|

Edikirig

I Align Lefts

alian selected objects left edges with the left edge of the object
that has focus

4.3.5.2 Aligning Rights

Align the right edges of the selected objects with the right edge of the selected object.

|align: |2, E 0 In = ol |

| Cenker: % B8 | |select all: |

Editing

[| align Rights

align selected objects right edges with the right edge of the
object thak has Focus

Asure ID 7.2 Software User Guide (L001235 Rev. 1.7)



© 2011 HID Global Corporation

4.3.5.3 Aligning Bottoms

Align the bottom edges of the selected objects® with the bottom edge of the selected object.

aign: B S ol | |

|Center: S8 8| Select &ll: 1|
| |

Editing

. | Align Bottoms

Align selected objects boktom edges with the bottom edge of
the object that has Focus

4.3.5.4 Aligning Centers

Align the objects horizontally with the center of the selected object.

[align: 2 Eﬁl][]l |

Center: S 8| |Select Al 13 |

Editing

il

I Align Centers

Center selected objects horizankally with Ehe center of the
object that has focus

4.3.5.5 Aligning Middles

Align the objects vertically with the center of the selected object.

aign: |2 S T In I

|Center: 58 8| Select &ll: |

Editing

n I Align Middles

enter selected objects vertically with the center of the object
that has focus
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4.3.5.6 Center on Card Horizontally

Center an object or a group of objects horizontally on the card.

[tigr: |2 S| T In = elf|

'Center [|5elect all: i

Editing

I Center on Card Horizontally
enters an object or a group of objects horizontally on the card
[w]

4.3.5.7 Center on Card Vertically

Center an object or a group of objects vertically on the card.

[Bligr: B S| 10 In = el |

|Zenter: Sele-:t all: O |

Editing
i | Center on Card Yertically
Cenkers an object or group of objects vertically on the card

4.3.6 Fluorescing Panel Option

Using the F-Panel (Fluorescing Panel) allows for the printer to print secure images that are
invisible except when viewed under ultra-violet light.

These Ribbons contain a yellow (Y), magenta (M), cyan (C), and resin black (K) panels to
create a full color over-the-edge printing identification card.

In addition, the Ribbon contains a dye-based fluorescing panel (F) which will allow you to
print a standard or one-to-one personalized grayscale fluorescing image that is completely
invisible until exposed to ultraviolet light.
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4.3.6.1 Listing the Object Types (F-Panel)

The object types that are supported by the F-Panel are:
Text Label

Data Field

Compound Field

Photo

Signature

Image

Line

Polyline

Ellipse

Rectangle

Objects that are NOT supported on F-Panel are:
Backgrounds

Barcodes

Magstripe

(Note: Refer to this guide for this Object Type description and how to use these options.)

4.3.6.2 Required for Printer Support (F-Panel)

Please see below:
DTC400 & DTC 550 support 1-bit pixel, or monochrome images only.
HDP5000 support 24-bit color images only.

For non-Fargo brand printers and Fargo printers that do not support printing objects to the
F-Panel, a message box will be displayed alerting the user that these objects will NOT be
rendered.

In order for this F-Panel option to function in a Fargo brand printer, the F-Panel ribbon and
supported Driver & Firmware must be used.

See the printer's user guide or HELP file for driver setup instruction.

Text Properties dialog box with Print on Fluorescing Panel checkbox will allow the FIELD
TEXT to print with the Fluorescing Panel viewed only with Ultra-Violet light.
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Data Field Properties X
Data Field
Field Mame: | BE=IS= syl Field Tvpe:
Advanced Data Field Options S Tek
Field Opkions List
This is a Unique Field Dabe
This is a Read-only Field YES"IN':_'
This is a Mandatory Field =S
Font Alignment
Font Mame: | Arial - Harizortal: = MIEKIE]
Font Color: | [ Black -
o e - vertical: | =1 =121
Font Height: 12 -
Ratation: o

-

Font Style: |\B | r fu|s (In degrees CCW)

Cpkions Placerment

Ward Wrap Left: o016 o Width: 141 =

-

Reduce To Fit

Top: | -0.14 I | Height: 1.00 2
Prinkirig Border and Fill
Mon-Printable Entry Baorder Calor: | 1 Transparent -
Conditional Border Width: oz
Print on Fluorescing Panel Fill Color: | ] Transparent -
Ok, ancel

The text will appear in a ,pluish®tone on the preview so it can be differentiated from objects
on the YMC panel.

Photo Properties dialog box with Print on Fluorescing Panel checkbox will allow the
PHOTO to print with the Fluorescing Panel viewed only with Ultra-Violet light. When the Print
on Fluorescing Panel is checked the message box Invert F-Panel Image will appear
checked. (Note: This box may be turned off however the photos tend to look better when
they are inverted.)
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H o o=\ NG e

bel Data Field Compo Invert F-Panel Image
Field
Text € , Phatos of people tend to look better when printed to the F-Panel when they are inverted,
= . Results may vary based on your printer model and printer driver settings.
Press OK to invert the image or press Cancel.
{' E.bK. ............. ii ' Cance]
Image Data Source
Source: | =
Field Name: Photo_10 } “ STl {
Table:
Format type: PNG v
Field:
["]Use a Folder Data Source
Options Placement
[ Maintain Aspect Ratio Left: 0.3 * Width: 2.46 *
[” Transparency
i Top: -0.13 2 Height: 219 7
| ChromaKey
[l Invert Image Rotation angle (CCW): e -
Printing Border and Fill
[~ Non-Printable Entry Border Color: | M Black -
|~ Conditional Border Width: 2 3|
[¥]Print on Fluorescing Panel
[ Mandatory Entry Rounded Corners
Width: 0.00 5 Height: 0.00 5
OK I \ Cancel

The photo will appear in a ,pluish”tone on the preview so it can be differentiated from objects
on the YMC panel.

ey

oo |wC A

’ customer name <

A T B

This preview shows both the image being printed with YMC ribbon and the same image
being printed with the F-Panel portion of the ribbon. Display B.
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4.4 Card Setup Tab
4.4.1 Layout

You can use the Card Setup tab to set various properties of the physical card, including card
layout, technology chip options and data sources used on the card.

I.lb Bde Card
_/) Home Card Setup Yiew
™ == m = =8> E:'I
CR-80  [&3] Custom DuakSided Landscape Portrait | Magstripe Enable Data Sources
Card Smart Chips ~ -
Layout Orientation Technology Live Link

4.4.1.1 Selecting the Card Size (CR-79)

As stated, select the Card Size (CR-79) as needed.

B G e
l I_Dj s |
Home Card Setup View

E‘ [<=lcrR-79 % E]

CR-80 [3] custom Dual-Sided| Landscape! Portrait
Card

Layout Orientation

4.4.1.2 Selecting the Card Size (CR-80)

As stated, select the Card Size (CR-80) as needed.
- \ \-) |\
[ —

_) Home Card Setup Yiew

El == CR-79 %

CR-80 [&5] custom DPual-Sided | Landscape Portrait
Card

Layout Crientation

4.4.1.3 Selecting the Card Size (Custom)
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Click on Custom to bring up the Custom Card Size dialog.

@ B|-|o:::; - .

Card Setup Yiew

[==lcr-79 _ .
i =
CR-80 |[&5) Custom Dual-Sided Landscape Portrait
Card |
Layout \‘w Crientation 1

4.4.1.4 Using the Custom Card Size window

Select the unit of measurement.

Customn Card Size b4
Set Cusktom Card Size
Unit: -
. e
ot Millirmeters
Height: F'I}(.E|5
Paints
—————— Dacument
b ok Syrpe—eamer—

Choose the unit, width, and height from these options.

Customn Card Size X

Set Custom Card Size

Ik Inches -
width: 5,37
Height: 21z =

I1 Ik r” Cancel |
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4.4.2 Orientation Options
The Layout function is used on the Menu Bar to accomplish two functions. Select the Dual
Sided Card if applicable. Select the orientation of the card as landscape (default) or portrait.

You can change the card orientation to Landscape (horizontal orientation) or Portrait
(vertical orientation).

. B \') r;\
N Home Card Setup Wiew

[ cr-79 % E] [E

CR-80 [&=) Custamy Dual-Sided [Landscape Portrait
Card

Layout Orientation
4.4.3 Technology Options

The options here give the ability to describe what technology features exist on the card.
Asure ID supports magnetic stripe cards and also supports smart cards that contain a solid-
state device (such as a memory chip) on which data can be stored.

Select Magnetic stripe or Enable Smart Chips from the Technology options.

3

~\Bse
D) -

Home Card Setup Yiew
[=5] E=w % [==] IE = Jfl

CR-80 [#3) cystom Pual-Sided  Landscape Portrait | Magstripe Enable
Card Smart Chips »

SR Orientation Technology

Select iCLASS, MiFare, HID Prox, or Command Line from the Enable Smart Chips option.

; .
> v
Be
o) ="
Home Card Setup View

\El [ tR-79 % El m E ];Jr E‘."‘r E,U

CR-80 [5] Custom Dual-Sided | Landscape [Portrait| Magstripe Enable Data Sources Data Yiews
Card

Smart Chips ~ - -
Layout Orientation Tecl
PROX BY e
i Prox
R sovevens| .0
f/ N B
@ r ' iCLASS
Card Design E
7 - om
2 ] MIFARE ' O'°
Data Entry B
- S i Command Line
e a —
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4.4.3.1 Magstripe

Select the Magnetic stripe option to bring up the magnetic stripe Properties window, shown
below. See the below for additional information on this option.

Card Setup View

(= ] L1
ENNENGITE T
Dual-Sided | Landscape Portrait |Magstripe Enable

Card Smart Chips ~
Orientation Technology

Magstripe

| Set Magstripe Properties

Magstripe Properties X

Magstripe mﬂ.m%m@m

Type

IS0
I Non-1SO

Custom

Ay

Options
[T Fill unused space with zeroes
|| Place Magstripe at card bottom

| Remove Magstripe

4.4.3.2 Setting the Magnetic Stripe Properties

Set the properties in this window.
Select ISO, Non-ISO or Custom under magnetic stripe Type.

Select either Fill used space with zeros, Place Mag Stripe at bottom of the card or Remove
the magnetic stripe from the card under Options.

Enter data for each track by selecting the appropriate tab (Track 1, 2, or 3). Select the
appropriate data field (that is to be used to supply the data).
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Magstrine Properties Magstripe Properties X
Magstripe
Tvpe Create Figlds
@ 150 Create a new Data Field
7 Non-150 Create a new Text Label
1) Custom
Select Fields
Cpkions
Available: Active:
Fill unused space with zeroes
e Add 53
Place Magstripe at card boktom
R
Remove Magstripe ST
h oK |I | Cancel h ik ,‘ | Cancel
Magstripe Properties Magstripe Properties x
Track 2 m Track 3
Create Fields Create Fields
Creake a new Data Field Create a new Data Field
Creake a new Text Label Create a new Text Label
Select Fields Select Fields
vz ailable: Active: Available: Ackive:
Etigueta de bexto [ PRSI Etiqueta d IS R —
<< Remowe <4 Remane
h oK ,I | Cancel h a4 d | Cancel
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4.4.3.3 Adding or Removing under Track

All rights reserved

To add a track, select from the left column and select the Add button. To remove a track,

select from the right and select the Remove button.

Add or remove a Data Field or a Text Label, as shown below.

Magstripe Properties X

Create Fields

Create a new Data Field

Create a new Text Label

Select Fields

Available: Active:

Etiqueta de texto, ‘ Add =5

oK I | Cancel

4.4.3.4 Enabling the Smart Chips

You can use this option to designate which chip type is contained in the card (that will be

used to produce the output).
Click Enable Smart Chip to bring up the dropdown (shown below).

nn. . Bde Card Desi
J Home Card Setup View
RNk, E:I & Lk SO <
| [ |
CR-80 | &3] Cystom Dual-Sided | Landscape Portrait | Magstripe Enable “ources Data Views
Card ‘Smart Chips ~ - -
Layout Orientation Tecl ]
& PROX BY
Rppﬁcattons B 'J_ gy I oo v g gt | v .! Prox l , |
~ | -
e
| 4 S || icLASS
Card Desian i =
= ] m
7 1 MIFARE " O °
Data Entry =
i <<(C
e . . Command Line
Reports 1 '
|
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4.4.3.5 Selecting a Chip Type

Asure ID currently supports HID Prox, MiFare, and iCLASS. After selecting a chip type, the
application opens a side panel on the right portion of the PC"s monitor.

This panel is used to display the current chip type designated for this card and also is used to
display the applications that are loaded onto this chip.

Note that multiple chips can be configured for the card template (as needed) (i.e., HID Prox,
MiFare, and iCLASS).

SAM (Secure Access Module): SAM (Secure Access Module): Contact card, a SLE 88
chip from Infineon, which holds the iCLASS keys and the iCLASS encryption/decryption
algorithm. This contact smart card holds encryption & decryption algorithms required for this
procedure.

Command Line: Third Party Encoding Option:
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4.5 iDIRECTOR Access and Usage

This section provides the background, processes, and procedures to work with the
iDIRECTOR feature. You will learn how to:

4.5.1 Introduction
With iDIRECTOR, you can use Asure ID to dynamically handle the addition of new Chip
types.

o (DIRECTOR allows other applications besides the SAM application to handle Key
Management in Data Entry (Enter passwords prior to encoding).

e Use application IDs, instead of application names (which can change) to manage
iDIRECTOR objects in Card Design Ul (formerly unavailable).

e For more information on iCLASS Programming refer to: Appendix C- iCLASS
Programming Guide

e For more information on Command Line (Third Party Encode) refer to Section 4.6

4.5.2 Description

4.5.2.1 Adding an application for HID Prox , iCLASS, MiFare, or
Command Line

This uses the iDIRECTOR.

l.ID =] Card De
_) Home Card Setup View
= - L | ; . e
@an H N e
CR-80 | 53] Cystom Dual-Sided | Landscape! Portrait || Magstripe Enable Data Sources Data'
Card Smart Chips ~ v -
Layout Orientation Tecl §
0 PROX BY B —
rox
O Cmm. |
=
@ | ( ICLASS |
Card Design 1 =
= 1 {HID |
’ T mIFaRe T E
Data Entry =
. : 1 - Command Line
Reports
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(Note: The Tooltip is shown when you hover over any property in the Properties section of
the General tab.)

ﬂ iCLASS Chip Properties x

General (INEETNGENY

Configuration
Card Type:

2K1 - | Auto Detect

Actions
‘ & | Add an Application

Properties

Bookd Paged app Limit

Ok | | Cancel

4.5.2.2 Memory Mapping

For applications that support Memory Mapping (currently RFIDeas and Custom
Application's), you can move a Fields Memory Mapping location with the Memory Mapping
tab.

You can drag and drop fields from one memory location to another
Unavailable Memory Map locations will appear "grayed out".

Feedback is provided when the field is dragged over an invalid memory location.

I 1
|ﬂ FLASE Thip Properties X |
|
;.m‘\_ . Morrary Map
|
| Memory Map Feld
l>/eas M
| = BockD
} - Page0
|
- applras
Hokl19
* Cancel
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Click on Add an Application to start the iDIRECTOR Wizard.

€ icLass Chip Properties

eneral Memary Map

Caonfiguration

Card Type:

2K1

Actions
@ add an Application

Properties

x

= | Auto Deteck

BookO Paged app Limit

Ok || | Cancel

Add iCLASS Spplication

Asure ID

hidglobal.com

Welcome to the wizard for
adding iDIRECTOR applications

This wizard will quide you through the process of adding an application
to a card technology.

To continue, click Next

L Next= } iy

Asure ID 7.2 Software User Guide (L001235 Rev. 1.7)
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Choose the application you would like to add on at this time.

Add iCLASS Application x

Application Selection

Please select the application vou would like to add,  Double-click to jump
directly to the next page.

Applications
» | B iCLASS
HID Access Control Application (Read)
[ Read C5M (Read)
[E] RFIDeas ATR ID (write)
Custam Application (Read/\rite)

| < Back |

The Configuration Type for the application are chosen if the application has one; otherwise,
this step is not followed. Each option has specific Applications that may be added. RFIDeas

Air ID (Write) is shown in the display below.

Application Selection

Please seleck the application you would like ko add, Daouble-click ko jurp
directly ko the nexk page.

Applications
¥ B-87 iCLASS
HID Access Conkral Application (Read)
-[E] Read C5M (Read)
JE RFIDeas AIR ID (Write)
Cuskarn Application (Read)'write)

< Back

Add iCLASS Application x

Asure ID 7.2 Software User Guide (L001235 Rev. 1.7)
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Add ICLASS Application x

Application Configuration
This configuration cannot be changed after the wizard is completed.

Torget Reader Type:

R5232

< Back i Next » Ei‘ Cancel

The application's properties can be configured if the application has any; otherwise, this step
is not followed.

You can finish the Wizard or cancel the add operation with the final screen.

You can automatically create and Data Fields to each iDIRECTOR field with the "Create a
Data Field for each iDIRECTOR Field" check box will allow. (Note: If you choose not to do
this, then you can manually create and link each field.)

Live Link Data Source Connection Wizard x

Asure |ID

Application Added

‘You have successfully added an application to the card
technology.

[#] Create a Data Field for each iDIRECTOR Field

To complete this operation, click Finish

hidglobal.com

< Back || Finish ;]‘ Cancel
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4.5.2.3 Application Tabs

Each Application (that is added in the Add Applications Wizard) has its own tab in the
Properties dialog, which is used to access its settings.

Each application's iDIRECTOR object properties are integrated into the application's tab in
the Properties dialog.

A set of hyperlinks for Password Management are available from the application's tab. (Note:
See the Key Management section below for more details.)

&) icLASS chip Properties X

i RFIDeas AIRID X '-ﬁ.". )b.«'
Configuration

Target Reader Type:

Fields A
b2 l::rf—ﬂ Credential1 (Write)
L] <<Credential1>>
l:J@ Credential2 (Write)
fpd| <<Credential2>>
=-B cardGone (Write)

Key Management

\;':j ‘ Set Authentication Key

‘Q‘ Set Change Key

Properties
Pre Key Strokes of Credential1
Post Key Strokes of Credential1
Pre Key Strokes of Credential2
Post Key Strokes of Credential2

} OK 1 i Cancel ‘

A Tooltip is shown when you hover over any property in the Properties section of an
Application tab.

Pressing the 'X' button on an application's tab will remove the application from the chip.

Since the iICLASS Card Programming (SAM) Application has some special functionality, the
Sam Status and password control are embedded into a tab, instead of using the standard
application tab.
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Refer to iCLASS Programing: Appendix C- iCLASS Programming Guide

All rights reserved

&) icLASS Chip Properties X
iCLASS Card Programming (SAM) ||
SAM Data
Card 5tatus: | Connected
Unique ID:  5B-01-13-51-27-17-C2-12-48-14FFFF
Format Type: H10301 (Std 26 Bit)
Version: |0.25
Available Credentials: 24
Mumber of Credentials Used: &
Sales Order Mumber: &739
Expects Configured Card: |Yes
Actions
Change SAM Password
Refresh
Order Parameters
Parameter User Configurable Value )
> Fadiity Code N
Card Id Mumber Yes -
h Ok [] | Cancel
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4.5.2.4 Advanced Encoding Options

You can use this option to select the button for a card technology in order to view and edit
the settings for that particular technology. (Note: The setting names are different for iCLASS
and Prox technologies; consequently, when upgrading from a previous version of Asure ID,
those settings must be reapplied - before attempting to encode in Data Entry.)

-
Options L_Jix-

Language Maastripe
Template Use the following printer settings profile for advanced encoding setting. If you choose <Automatic>>,
Asure ID will try to find the best profile by matching the keywords.
Skins
Resources <Automatic> v
Printing IDIRECTOR /Smart Card Settings
Advanced Printing
‘Encoding ? | PROX BY | ERE -
SN HID [ e 7
Licensing
Card Design Reader and Port
Devices

Please choose a reader {(encoder) and port: (Note: USB encoders are only displayed when they
are plugged in and installed with the proper drivers from the manufacter.)

Omnikey Prox Reader - OMNIKEY CardMan 5x25-CL 0 -

Internal / Standalone encoding

1 Use printer's internal encoder,

Use the following printer settings profile for advanced encoding setting. If you choose <Automatic>,
Asure ID will try to find the best profile by matching the keywords,

<Automatic> v

~ Use standalone encoder.

| oK ‘ | Cancel ‘

4.5.2.5 RFIDeas

You can change each field's Book, Page, AppArea and Block location. (Note: This is done
using the Memory Mapping tab described in the Memory Mapping section, above.)
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4.5.2.6 Custom Application Fields

You must specify the Data Field Type, the Name of the field and whether this field are used
to Read or Write data (in earlier versions of Asure ID, only Write Access was allowed).

All Asure ID Data Field types except for Lists can be linked to a Custom iDIRECTOR Field.

For Text fields, you can specify how the characters are written to the card. (Note: This is
done either as ASCII (1 byte) or Unicode (2 byte) characters.)

For Text fields, a character limit will force you to choose a minimum number of blocks. This
character limit will also be used when the Data Field is created as the Max Characters for the
field. (Note: This way you can never attempt to write more memory than you have mapped.)

For Photo and Signature Fields, Max Bytes are used to force you to choose a minimum
number of blocks.

Add iCLASS Application x

Custom Field Properties W

Select what Tvpe of Data Field will be linked to this iDIRECTOR Field and

chioose if the Field will be writken to ar read From the card, A =
Drata Field Type Field Attributes
o Texk (ASCID Mame: | CustomFisldl
Texk (Unicode) =
Text Characker Limik: 40
Date
Yes i
it Field Access
Mumber
Photo £ hirice
Signature Read
< Back ........ Mest = Cancel

You must specify the Memory Map locations. If you do not select enough blocks to meet the
Text Character Limit or the Max Bytes, you are prompted with an error message when you
attempt to move on to the next page of the wizard. (Note: You cannot proceed until the
minimum Max Bytes are met.)
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AddiCLASS Application x

Add a Field

Left-Click to select a memory location. Ctrl + Left-Click to select
additional memory locations.

¢
)
)

»
Y
-

Memory Map Field |
> | @-icLass '
5 BookD
t—il-- Pagel
L—,} appareal

- Blocké

B
B

s Eilv:n;l:_? i |

i < Back H

Cancel |

You can add additional fields by double-clicking on the Add Field item in the Fields section of
the Custom Application's tab in the iCLASS Chip Properties Dialog (below).

You can remove a field by right-clicking on a field and choosing the "Remove Field" menu
item.

You can change each field's Book, Page, AppArea and Block location using the Memory
Mapping tab, as described in the Memory Mapping Ul section (above).

€ icLASS chip Properties X

m Custom Application % m

Configuration
Config Type:

Fields
> | 2-F customField1 (Write)
i| <<CustomField1>>
[ Add Field

Key Management
‘ @ ’ Set Authentication Key
)@_’ Set Change Key

Properties

No properties defined for this application

OK | | Cancel
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After a Custom Field is added it can later be changed from a field that is written to the card to
a field that is read from the card in the iDIRECTOR section of the Card Properties window by
right-clicking on the Field and selecting the “Convert Field from Write to Read” menu item.

| > - - [F [CustomField 1 (Write)

b <<CustomField1>> hip Properties

@ Add application o

| Card Properties

" | Smart Chip Applications
- icLass
L:.} Custom Application

Configure Field
Link Field

Convert Field from Write to Read

[ooore e
|IEEE5 & w%- &
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4.5.2.7 Key Management

With this function, you can store the key(s) in the template in Card Design. A key can be
applied at the Application level (across all Pages/AppAreas/Blocks) or at specific Page,
AppArea or Block.

You have the option to store keys with the template, or provide it at print time.

You have the option to "Activate" or "Deactivate" a key embedded into the template in Card
Design.

You can choose how the key entered are used to authenticate the following:
ASCII (single-byte) characters

Unicode (two-byte) characters

Hexadecimal - Indicates the string is interpreted as hexadecimal binary input.
Integer - Indicates the string is converted to an unsigned 64-bit integer.

You can check the "Show typed key" checkbox to see the key that you are typing. Each time
you opens the Key Management dialog the key will still be masked. So there are no way to
"see" a key after it has been entered (once the button OK has been pressed).

To accommodate this in Data Entry, enter the key at print time if you do not want to store the
key in the template.

W Custorn Application | W

Configuration

Erter Authentication key x

ke
Confirm Key:

key Type

7 A5CIT String Show Typed Kevy
nicode String
Hexadecimal
Integer

A Deackivate Key

Key will be encrypted and embedded in Template.

Ik Cancel
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4.5.2.8 SAM Status and Password Change

If the SAM Status expects a configured card to be used, select YES. If not, select NO.
Add the SAM Data and click OK to close the dialog.
For more SAM Status information, refer to: Appendix C- iCLASS Programming Guide

« \\BEE& ¥
Ol
3 Home Database YView

' . E*U“ I'E 'i‘ i) Carousel [ single Record @ : E i

Data Enfry - Asure 1D

I M single Column B3 Single Row —u
View | Record Table Customize | ||SAM Status|
| £8 Multiple Columns 27 Multiple Rows [

| D_agaﬁMode [l View a Recgrfi Views || Layout iechnolog@l

Apdications 5 SAM Status

‘ O Open the SAM Status and Password Change dislog

7 —— ——
SAM Status and Password Change o]

SAM Data

Card Status: | [{iiise =]
Unique ID: | 5B-01-13-51-28-6E-32-14-35-0F-FF+
Format Type: H10301 (Std 26 Bit)r
Version: 0.22
Available Credentials: 995
Number of Credentials Used: 5

Sales Order Number: 999
Expects Configured Card: Yes

Actions

Change SAM Password
Refresh

Order Parameters

Parameter User Configurable | Value \
sreavcde [

‘ Card Id Number No 1
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4.5.2.9 Backward Compatibility

OId iDIRECTOR objects (from templates created in Asure ID 6.4 and older) will automatically
be removed to prevent any unknown side-effects. (Note: No data shall be lost.)

Only the iDIRECTOR objects will need to be re-added and re-linked to the Data Fields on the
template, before any encoding operations can be performed.

4.5.3 Step by Step Tutorial

Follow these procedures as needed to use the iDIRECTOR feature.

4.5.3.1 Reading the HID Access Data from a Prox card

Step Procedure
1 From the Enable Smart Chip menu, select the HID Prox menu item.
2 When the Prox Properties dialog appears, press the “Add an Application”
hyperlink.
3 From the Add Application Wizard, press the Next button to get started.
4 ghoose the HID Access Control application from the list and press the Next
utton.
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mapped to each field defined for the format selected in step 5.

wizard.

Press the Finish button to automatically create the Data Fields and exit the

s L
« \\EA G @ Card Desi
i, :
: Home Card Setup View

i CR-79 T 5
@an B 5 = T2 i
CR-80 [53) custom DPual-Sided' Landscape Portrait | Magstripe Enable

Card Smart Chips « v
Layout Orientation Tec
:‘l"lulxll)y Prox
@ 4
iCLASS
Card Design .
Etiqueta
i \— (HID | o
.;i MIFARE ' "
Data Entry
2 Prox Chip Properties
& Prox Chip Properties i ARl
General lemoary: Map
Configuration
Config Type: w
Actions
[ (= ’ Add an Application
Properties
u s Jlm

5 Select the format of the data to be read or press the “Auto Detect...” hyperlink to

read the format directly from the Prox card.

6 Press the Next button.

7 If you press the Finish button at this point, a Data Field will be created and
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4.5.3.2 Writing the RFIDeas application to an iCLASS card

Application Properties
View or modify the applications properties,

Credential Signature
Pre fey Strokes of Credentiall

Post Kew Strokes of Credentiall THE
Pre fey Strokes of Credentialz
Post Kew Strokes of Credentialz THE

Pre key Strokes of Card Gone

Post Kew Strokes of Card Gone -[TER, -

Step Procedure

1 From the Enable Smart Chip menu, select the iCLASS menu item.

2 When the iCLASS Properties dialog appears, select the iCLASS card type (2k,
16k, etc.) or press the “Auto Detect...” hyperlink to determine the card type directly
from the iCLASS card. (Note: This cannot be changed after an application is
added, so be sure that this is correct, before proceeding.)

3 Press the “Add an Application” hyperlink.

4 From the Add Application Wizard, press the Next button to get started.

5 Choose the RFIDeas Air ID application from the list and press the Next button.

6 Select the Target Reader Type and press the Next button.

7 Modify the Post Keystroke options in the Application Properties section as in the
image below, to get the application to function properly when the card is presented
for logical access.

8 If you press the Finish button at this point, a Data Field will be created and
mapped for all 3 fields used by the RFIDeas application.

Press the Finish button to automatically create the Data Fields and exit the
wizard.

Add iCLASS Application x

< Back Mext = Cancel
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4.5.3.3 Changing the MemoryMap for the RFIDeas application

Step Procedure

1 After an RFIDeas application is added, then fields for the RFIDeas application will
appear in the Memory Map tab of the iCLASS properties dialog.

2 Select the Memory Map tab.

3 Click and drag the field to its desired new memory location. (Note: Invalid memory
locations will be restricted.)
Depending on the card type (2k, 16k, etc.), the field may take up more memory
slots when moved to an application area with more memory available, or less
when moved to a memory location with less memory available.

4 When the OK button is pressed on the iCLASS properties dialog, the changes will
be applied.

4.5.3.4 Setting an Authentication Key

This is used by Asure ID to authenticate an iCLASS application area. This should only be

used for cards that have had application areas or sectors written to previously and have had

the default key(s) for those application areas or sectors changed.

Step Procedure

1 After an application is added press the Set Authentication Key hyperlink.
€ icLASS chip Properties x
el RFDeas ARID [
Configuration
Target Reader Type:

Credential1 (Write)
| <<Credential1>>
Credential2 (Write)

- | <<Credential2>>
lvE] CardGone (Write)

Key Management
| ;) | set Authentication Key
| @) | setChange Key

Properties
Pre Key Strokes of Credential1
Post Key Strokes of Credential1 TAB
Pre Key Strokes of Credential2
Post Key Strokes of Credential2 TAB

[ ok | cancel
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Step Procedure

2 Select the Activate Key radio button and enter the key into the Key and Confirm
Key text fields.
Enter Authentication Kesy X
Activate Key!
Key
Confirm Key:
Key Type
0 ASCIT String Show Typed Key
IJnicode Skring
Hezxadecimal
Inkteger

Deactivate Key

kKey will be encrypted and embedded in Template.

K Cancel

Step Procedure

3 Use the options in the Key Type group to set how the key will be encoded for
authentication.

4 Press OK to embed this key into the template (encrypted). (Note: This ensures
that you will not be prompted to enter the key when the card is printed/encoded. If
the key is entered incorrectly, you will be prompted at print/encode time for the

proper key.)
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4.5.3.5 Setting the Change Key

This will be applied to an iCLASS application area when the card is printed/encoded.

Step Procedure

1 After an application is added press the Set Change Key hyperlink.

€D icLASS chip Properties X

RFIDeas AR ID (X!

Configuration

Target Reader Type:
" | Fields y
>l:JQ Credential1 {Write)

| CI <<Credential 1>>

EJ@ Credential2 (Write)

| kl <<Credential2>>

‘&~ cardGone (write)

Key Management

’@’ Set Authentication Key

‘@’ Set Change Key

Properties
_ Credential Signature
Pre Key Strokes of Credential1
Post Key Strokes of Credential1 TAB
Pre Key Strokes of Credential2
Post Key Strokes of Credential2 TAB

OK ' | Cancel

Step Procedure

2 Select the Activate Key radio button and enter the key into the Key and Confirm
Key text fields.
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Enter Authentication Kesy X
Key
Confirm Key:
Key Type
7 ASCII String Show Typed Key
1 Unicode Skring
) Hecadecimal
" Inkeger
" Deactivate Key
kKey will be encrypted and embedded in Template.
(4 | | Zancel
Step Procedure
3 Use the options in the Key Type group to set how the key will be encoded to the
application area.
4 Press OK to embed this key into the template (encrypted). (Note: This is the key
that will be written to the card, when the card is printed/encoded.)
(Note: If a key already exists at this application area, it must be authenticated to,
prior to writing the new key. See the section “Setting the Authentication Key used
by Asure ID to authenticate an iCLASS application area” for more information on
this.)
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4.6 Using a 3™ Party Command-Line Application to
Encode Data to a Card

As an extension to iDIRECTOR Smart Card Encoding, this feature is intended to
allow for a stand-alone encoding or encoding and printing, via an established
command line interface of a third-party provider. Without this capability, all encoding
of cards with Asure ID must happen through the built in iDIRECTOR driven encoding
functionality.

This feature supports the sending of a configurable card docking command, prior to
the encoding operatlon In addition to PROX, Contactless (iCLASS and MlFare)
move commands, 3" party command-line applications support move to Contact
station.

Feedback from the 3™ party application is used to determine success or failure of
the encoding operation as well as optional error messages that can be displayed to
the user, in the event of a malfunction.

Input to the application can be configured using optional parameters to mine data
from Asure ID and send it to the application.

Card Design Configuration

A command line application can be added to a template in card design in 2 ways. Via the
Enable Smart Chips menu on the Setup tab:

r

. B Card Desgn - A D S —se—
D 5
Heme ard Setip Ve v
o emoun g ‘—JLZ o N
o 3T Custom DuN-Sded  Landacans F ~ = -(& Dats Sorces Daea Vews
) |
| R e F
{
L ]
- b =
'o =
Cord Duny
> 4 v |

!

V

‘

]

|

Dta Bty '
| =

< 1

l

l

m < Card Front
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Or, by selecting the Command-Line icon in the New Template dialog.

Nem Temploe =]

Termlyien 1. Beteact Cord Soe sndd Sunbeey of Soes

el = 8 e 8

Srgle Sced OudSced  Singhe Scled  Dud Scded  Sgle Bded  Dusl Scded

=40 R-$0 xR o Carnn Cstoan

i Soet Candd Overtatan ‘

: 2 !

Ladicape  Poryat

3. Setect Magu e Proges S ConProperies

Cord S0e; =&
: Tradde Scct L
Orestation: |anescage
Tone: Magurge Sugrate: "
Tedrolopes: Command Line

: | |

| o= Carvent }

Selecting either of these icons will present the user with a wizard for adding the 3"
party technology to the template.

Command-Line Application Wizard .
: Welcome to the wizard for
Asure |D adding command-line encoding
applications

This wizard will guide you through the process of adding a
command-line application to a technology.

To continue, dick Next

hidglobal.com

L Next > [‘] Cancel
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1. Press Next on the wizard"s welcome page.

2. You will be presented with the Application Configuration page.

Command-Line Application Wizard X
Application Configuration
Configure the application you would like to add.
Executable Path:
Browse...
Return File Path:
Browse...
Printer Feed Command: Post Feed Delay:
Contact - 0 2 inmiliseconds
Options
| Add quotation marks around parameters
SUPPress error Messages
Continue on User Prompt
Use Executable Return Code OK Code
Space Character Before Parameter Value
—— ....... Mext:: m——

3. Specify the location of the third-party executable program that performs encoding as
installed on the machine running Asure ID in the “Executable Path” text box. Use the
Browse link to surf to the location of the third party executable if that is easier.

4. Specify the “Return File Path” if a Windows File will be used as the mechanism for
returning the results of the encoding operation. If the Windows File is to be used, it
will need to contain the text “OK” when the encoding operation is successful. On
encoding operation failure, this same return file can be used as the source for an
error message to be displayed to the user (if “Suppress error messages checkbox is
not checked).

5. Check the “Suppress error messages” check box, if you would not like any error

feedback presented to the user (not recommended)
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6. Check the “Continue on User Prompt” to force the user to press a button on a popup
dialog to continue the print process after encoding is completed (regardless of error
status)

| Use Executable Return Code 0 .| OKCode

7. Check the “Use Executable Return Code” check box to use the command line
executable RETURN code to determine success or failure, instead of using the return
file. Read the vendor documentation, to determine what, if any, return codes the
application uses. The OK Code text box shown above allows the user to configure
the value that will be interpreted as “success”. If this box is not checked, then the
“Return File Path” must be used to determine success or failure of the encoding
operation.

8. Check the “Space Character Before Parameter Value” checkbox, if a space is
required between the Command Prefix and the command®s value.

Printer Feed Command:

Contact -

9. Choose which printer feed command will be sent to the printer to dock the card, prior
to calling the command-line encoding application. The options are as follows

a. Prox

b. Contactless (iCLASS and MiFare)
c. Contact

d. None

If the 3™ party application will send the move command to the printer, then select
“‘None” from the list.

Post Feed Delay:
0 -

-

in milliseconds

10. The timing of the encoding operation following the feed operation can be configured
(in milliseconds) in the “Post Feed Delay” section above. Asure ID does not wait until
the card is docked to call the 3™ party after application after issuing the feed
command. [f this delay is not specified, the application may be called before the card
is docked.

11. Press “Next” to go to the Error Handling page.
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-

Command-Line Application Wizard L-th

Emor Handling

If an errar occurs during the encoding process...
0 Abart printing process
_ ' Skip current card and continue

_'Retry current card

Define the desired behavior when an error occurs while encoding.

Times

a. Select the “Abort printing process” radio button to abort the current and all

subsequent cards (during batch prints), in the event an error is returned from
the encoding application.

Select the “Skip current card and continue” radio button to skip the current
card and continue printing the subsequent cards (during batch prints), in the
event an error is returned from the encoding application.

17

Times

Select the “Retry current card” radio button to retry the encoding operation a

specified number of times in the event an error is returned from the encoding
application. Use the number edit field, pictured above, to specify the number
of times to retry the card.
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12. Press Next to go to the Add Parameter page of the wizard. Select the type of
parameter to output to the command line after the application”s executable path.

-
Command-Line Application Wizard &J

Add Parameter
Add a parameter which will be output to the comman-ine at encoding time.

Parameter Type

...........................

~'Database

" User Prompt

") Batch Print Counter
) Global Print Counter

Parameter Configuration

Command Prefix:

Command Text:

‘ < Back H Next > H Cancel ’

Static Text is a parameter that will be out put the command-line and will not change

for all encoded cards. The Command Prefix and the Command Text will be output
with a space between them.

Parameter Configuration

Command Prefix:

Command Text:
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Database is for a parameter that is retrieved from the card record data at run time,
and is based on a field name matching the template field name from the card
template. This will fetch the specific data item from the templates values for a card
and pass that as if it were literal text directly to the third party encoding application on
the command line through a named parameter. Select the type of data field to use.
This field will be automatically created when the wizard is complete.

Data Field Type
B Text

Diate

Yes Mo

Mumber

User Prompt allows for the user to be prompted to enter a value at runtime, for each
card being encoded. This value will not be stored in the Asure ID database. Enter
the “Optional Prompt Message” to present the user with a custom message when
they are prompted for the input.

Parameter Configuration

Command Prefix:

Optional Prompt Message:

Batch Print Counter will pass in the value of the current batch print counter. This
counter is reset prior to each batch print operation.

Global Print Counter will pass in the value of the global print counter. This counter
is not reset prior to each batch print operation, but is reset each time the application
is restarted.

13. After choosing a parameter type and configuring the parameter, Press Next.

14. Press Finish to complete the wizard.
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7

Command-Line Application Wizard @

Asure D Application Added

You have successfully added an application to the card technology.

Nidglobat:com To complete this operation, dick Finish

PP e

..................................

)

15. You will be presented with the Command-Line application dialog.

16. Add any additional parameters needed by double-clicking the “Add Parameter” link in
the Parameters section. Remove incorrect or unnecessary parameters by right
clicking and selecting “Remove Parameter”.

17. Review your changes in the sample Preview section to see how the output will likely
be output to the command-line.

137

Asure ID 7.2 Software User Guide (L001235 Rev. 1.7)



© 2011 HID Global Corporation All rights reserved

Command Line Application g

Executable Path:

C:\Users\twolf\Documents\EncodeSmartCard.exe Browse...
Return (OK) File Path:
| Browse...
Printer Feed Command: Post Feed Delay:
(Contact - 0 2 | inmiliseconds
Options
|| Add quotation marks around parameters
|| Suppress error messages
[T] Continue on User Prompt
[”"] Use Executable Return Code ) .| OKCode
|| Space Character Before Parameter Value
Error Handling
1 Abort printing process
" Skip current card and continue

(") Retry current card L . Times

Parameters j
' > . EJE Parameter 1
BT
Add Parameter

Preview

C:\Users\twolf\Documents\EncodeSmartCard.exe fjob "test” I |

I, OK “ Cancel | l

18. Press OK to add the Command-Line application technology object to the template.

19. Notice the object is added to the Smart Chip Applications area of the Card Properties
window.

Card Properties

| Smart Chip Applications )
‘ -8 Command Line
. &-{& Command Line Application
E) Parameter 1 (Write)
U Jjob test

Data Fields | IDIRECTOR
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4.7 Live Link

Follow this procedure.

Step

Procedure

1

You can add, edit and delete records for these specific scenarios:

A single data source exists on the template. (Note: This can be native database
or Live Link.)

One Live Link table has been identified as primary and the Native database.

Multiple Live Link tables and or data sources on the same template will be for edit
only. (Note: No adds or deletes will be allowed into the database in these Live
Link tables.)

You should include any number of fields that will be appended or added to the
existing data using the native database. (Note: These fields can be added,
updated or deleted.)

DVTel solution allows adds (new records), edits and deletes. (Note: You can
delete a record without removing the data, but changes the status of the card
holder. No other data source can be used with DVTel, including the Native
database.)

LDAP will be read only and it cannot be used with any other data source, including
Native database.
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4.7.1 Setting up Live Link

Step

Procedure

1

Information needed to SETUP Live Link

Contact the database administrator to get connection string parameters for Live
Link connections.

Have the database user/password for the database you want to use.

The defined users can have Select, Update, Insert and/or Delete privileges for the
tables they will use with Asure ID 7. No other privileges are needed.

The administrator will decide if the user can modify data through Asure ID or not
modity it; and assign privileges to the database user to manage data integrity.

In every Live Link connection users will see whatever objects have been assigned
to the database username. Security is managed on the database side not within
AsurelD.

Live Link Data Source Connection Wizard x

Welcome to the Live
Link Data Source
Connection Wizard

This wizard will guide you through connecting to your
Live Link Data source,

To continue, click Next

hidglobal.com
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or 11g.

Oracle and DVTel will require client installations in order for Live Link to work.

Live Link Data Source Connection wizard

Select a Database Type
Choose the type of database to connect ko,

Microsoft Access
Microsaft SOL Server
DY Tel

SIF

Cracle

MySOL

LDAP Provider
ODEC

= Back || Mext =

| | Cancel |

Live Link Data Source Connection vizard

Oracle Databasze Connection
Enter the parameters for connecting to an Oracle Database

Server Name:

Part

SID

Izt Mame and Password

User Mame:

Password:

< Back

Zancel

Oracle can use any client package that works with your version of DB for either 9i

Asure ID 7.2 Software User Guide (L001235 Rev. 1.7)
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Framework.

SIF is purchased as a separate program to support the School Interoperability

Live Link Data Source Connection wizard

Select a Database Type
Choose the bype of database to connect to,

Microsoft Access
Microsoft SQL Server
DY Tel

Cracle

MyS0L

LDAP Provider

ODBC

= Back || Mext =

| | Cancel |

Live Link Data Source Connection Wizard

SIF Connection
Enter the parameters For connecting to a SIF Database

Server Name:

HIZ-FARGOY -

Initial Catalog:

Use Integrated Security

User Mame and Password

User Marme:

Password;

<geck ff Next> § [ conce
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DVTel will provide the client package to your users. DVTel will use a Sybase 9.02

client provided by DVTel.

Live Link Data Source Connection Wizard x

Select a Database Type
Choose the tvpe of database to connect to.

sx

Microsoft Access
Microsoft SOL Serwer
DYTel

SIF

Oracle

MySOL

LDAR Provider

ODEC

< Back || Mext = || Cancel

Live Link Data Source Connection YWizard

D¥Tel Database Connection “

Enter the parameters For connecking to a DYTel Database,

Hosk Mame:

Server Pork: Server Instance:

IJser Mame and Passwaord

User Marne:

Password:

< Back | | Cancel
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Access, MySQL and SQLServer will not need additional client installs.

Live Link Data Source Connection Wizard x

Select a Database Type
Choose the tvpe of database to connect to.

@ |

sx

14 £ Access
Microsoft SOL Serwer
DY Tel

SIF

Oracle

MySOL

LDAR Provider

ODEC

<Back | Nest» § | Cancel

Live Link Data Source Connection Wizard

x
Access Database Connection “
Enter the parameters For connecting to a Microsoft Access Database, iy T
A

L

Enter the complete path to the Access Database
or click browse to select a database,

Browse

Database Passwaord {Optional) :

Zancel

< Back
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Live Link Data Source Connection Wizard

Select a Databasze Type

Microsoft Access
Microsoft SQL Server
DYTel

LDaP Provider
CQDEC

Choose the bype of database to connect ta,

< Back || Mext = || Cancel

My50L Databasze Connection

Server Mame:

Database Mame:

Port:
F506

User Mame:

Passwiord;

Live Link Data Source Connection YWizard

Enter the parameters For connecting to a MySOL database - X

Iser Mame and Password

Asure ID 7.2 Software User Guide (L001235 Rev. 1.7)
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Live Link Data Source Connection wizard x

Select a Databasze Type “
Choose the type of database to connect to, =Y

Microsoft Access

Oracle
MySOL
LDAP Provider
QDEBC
|| Mext = | | Cancel
Live Link Data Source Connection Wizard x
S0L Databasze Connection “
Enter the parameters for connecting to a Microsaoft SQL Database =Y

Server Mame:

HI5-FARGOY, -
Initial Catalog:

| Use Inkegrated Security

User Mame and Password

User Mame:

Passward:

mets | cancel
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LDAP will not need any additional client software.

Live Link Data Source Connection vizard

Select a Databaze Type
Choose the type of database to connect ko,

Microsoft Access
Microsoft SQL Server
CiTel

SIF

Oracle

MySOL

LDAP Pre
QDBC

< Back, || Mexk = || Cancel

Live Link Data Source Connection VWizard

LDAP Connection
Enter the parameters For connection to an LDAP data source,

Search Root:

Authentication Mode:

More -

User Mame and Password

User Marne:

Password:

¢ 1

2

< Back
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Live Link Data Source Connection Wizard x

Select a Database Type “
Choose the type of database to connect to, =Y

Microsoft Access
Micrasoft SQL Server
O'Tel

SIF

COracle

MySoL

LOAP Provider
QDB

< Back || Mewxk = ‘| Zancel

Live Link Data Source Connection vizard x

ODBC Data Connection “
Seleck an ODBC Connection, b

Seleck an ODBC Connection:

[#] Requires User Mame and Password:

Iser Mame and Password

User Mame:

Password:

< Back. || Mesxk = || Zancel

148
Asure ID 7.2 Software User Guide (L001235 Rev. 1.7)



© 2011 HID Global Corporation All rights reserved

2 From Card Setup, select Add a Data Source.

3 Click Next to continue.

4 Select the Database Type from the list for your appropriate connection.

5 When using the Access Database Type, other than the Native Database. (Note:
Browse to the database using your appropriate password (optional).)

Live Link Connection Wizard x
Access Databaze Connection W
Enter the parameters For connecting to a Microsoft Access Database, '_' - L
e i
Enter the complete path to the Access Database
ar click browse to select a database,
Erowse
Database Password (Optional) :
< Back Cancel
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Step Procedure

left empty. (optional)

the site.

6 When using SQL Server Database Type, you will need the following:

Server Name: This is where the SQLServer database resides.

Password: This is the password associated with the username.

Initial Catalog: This is needed if you do not have a default database. This may be

User Name: This is the database username defined by the data administrator at

Live Link Connection vWizard

SAL Database Connection
Erter the parameters For connecking ko a Micrasoft SQL Database

Server Mame:
FARGO-DEYZE3 -
Initial Cataloo:

only Meeded if user does not have defaulk DB

Ilse Inteqgrated Securiby

User Mame:

phub
Password;

< Back Mext =

‘-'A_

Cancel
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Step Procedure
7 When using Oracle 9i or 11g Database Type, you will need the following:
Server Name: This is the server name or IP address where the Oracle instance
resides.
Port: This is the open port for this database instance
SID: This will be provided by Oracle Admin person at client site. (SID is a unique
name for an Oracle database instance)
User Name: This is the database username defined by the Oracle data
administrator at the site.
Password: This is the password associated with the username.
Live Link Connection wizard x
Oracle Database Connechtion
Enter the parameters For connecting to an Cracle Database '_' - ‘
| i
Setver Mame:
Lests, aaitg.com
Paort
1522
sID
ASURE
ser Mame:
scokk
Passwiord:
(111113 ]]}
< Back Mext = Zancel
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Step Procedure
8 When using MySQL Database Type you will need the following:
Server Name: This is the name or IP address of where the SQLServer database
resides.
Database Name: This is the actual database the user needs to access.
Port: This is associated to the desired database.
User Name: This is the database username defined by the data administrator at
the site.
Password: This is the password associated with the username.
Live Link Connection vWizard x
MyS0OL Database Connection
Enter the parameters For connecking ko a MySOL database ' - -
4 i
Server Mame:
My 3glDey
Database Mame:
AsurelDMySql
Port:
3306
ser Mame:
rook
Passwiord;
III."'II'
< Back Mext = Zancel
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Step Procedure

9 When using DVTel Database Type.

DVTel is an AsurelD partner who uses our application to enhance/support your application.
This solution has limited functionality and is a more scaled down Live Link connection.
DVTel Live Link will be setup by DVTel personnel. Questions related to this connectivity
should go through DVTel support.

Live Link Data Source Connection Wizard

DVTel Database Connection “

Enter the parameters for connecting to a DVTel Database. 4 ‘
-

Host Name:
11.111.11,111
Server Port: Server Instance:

2638 dvteldnahid3

User Name and Password
User Name:

dba

Password:

< Back H Next > | i Cancel |
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Step

Procedure

10

The DVTel has these requirements:
Asure ID 7 users must have a template group number set.

When users are mapping a template that already has a name (ie: imported
template) and both the template name and AsurelD users template group number
match an existing data source from DVTel, it will automatically be assigned and
users will not be required to pick the primary data source.

Employee ID is a mandatory field on every template. It can be a non-printable field.

Status is also a mandatory field on every template and can also be non-printable, if
users intend on adding, suspending and/or deleting records.

Need to have installed Sybase client. This would come from DVTel.

All data fields on a DVTel template must be mapped to a DV Tel data source.

11

When using LDAP Database Type, apply the following:
Search root is the suffix or desired root you want.

The LDAP Authentication Support module determines whether a simple password
is sufficient or other challenges are required.

Implementation of the module in Dynamic Server takes advantage of the fact that
for explicit connections, a password is sent to the server by the client.

This password can be used to satisfy the LDAP Authentication Support module in
cases where a simple password is used.

When the authentication mode involves responding to single or multiple
challenges, the applications must be able to respond to the challenges.

Users will need to get user/password as well as above information from your LDAP
System Administrator.

12

SIF is purchased as a separate program to support the School Interoperability
Framework.

13

Once the database has been connected, two more windows need to be
addressed: these are optional setups.

Identify the Default Table (optional). (Note: This table will automatically show
whenever you map data from the dropdown box. Once set it will be saved.)

Select the Primary Table (optional). (Note: This table will be the driver for data
retrieved regardless of how many other data sources and tables are added.)

When adding multiple data sources, the primary table will be overridden with each
choice.

Selecting <None> means that the native database will be primary.
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Click on Next.

14 Click the Test button to verify the connection is successful.
Click Finish.

15 Dynamic Lists are available only through Live Link.

Dynamic lists are a list of values that comes from a second table.

work using the same table for the data source and the list source.

for that field.
Click on Advanced Data Field Options to perform the mapping.

Setup will require establishing the relationship in two places. Dynamic lists do not

Determine which field on the card will be a list field and choose the List datatype

Data Field Propertiss x
Drata Field
Field Mame: Empstatus Field Twpe:
Advanced Data Field Options ® Text
Field Cptions () Lisk
This is & Unique Field .:r;‘. Date
This is & Read-only Figld ) YesfMo

71 Murneric

This is a Mandatory Field

Font Mame:  Arial - Horizontal:
Font Color: | [ Black " Wertical:
o

Font Height: 12 - Rotation:

Fonk Skyle: @ (In degrees COW)

Dpkions Placement

[ 'Ward 'Wrap Left: | 1.80 o width: 1,00

[|Red To Fit *
educe o F Top: 0,92 - Height: 023 o

Mon-Frintable Entry Border Color: | ] Transparent -
[ Canditional Edit Condition Border Width: o
Print on Fluorescing Panel Fill Color: ] Transparent -

L (a4 Jlr Cancel
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Step Procedure

16 Under Data Source, identify the field in your cardholder table that will get updated.
(Note: The datatype of this field MUST match the key from the Dynamic List Data
Source, which is not the text value you can see.)

r .
Advanced Data Field Options L&.J
Text Options Data Source
Default Value: . Source: | Jid Data Entry =
Max Characters: 50 - Table:
Min Characters: 0% Field:
Format: None v
Picklist Data Formatting
|¥| Use a picklist to select the value I Prefix
) [C7] suffix
| Allow null picklist value
" | Force Case

|| Allow typing value in Data Entry

|” Fill Unused Leading Space With
Manage the Picklist

Data Entry Options

Mask Password Characters

OK [ | Cancel

Step Procedure

17 Force Upper Case - Choosing this option will force the text entered into this field
to always be saved in the database and printed on produced cards in uppercase,
regardless of the case that the data was entered into. This option will have no use
at all for fields that use the 'Number' data type.

If the case is forced it will not affect the data in the database, it will only be
rendered to the card and the preview mode in the forced case.
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.
Advanced Data Field Options

Text Options

Default Value:

Max Characters:

Min Characters:

Format: None
Picklist

V| Use a picklist to select the value

(] Allow null picklist value

(] Allow typing value in Data Entry
Manage the Picklist

Data Entry Options
| Mask Password Characters

50

Data Source

£

Source:

Data Entry l |

Table:

Field:

Data Formatting

[T Prefix
[ suffix

|| Force Case

[C| Fill Unused Leading Space V| | ower

Upper v

Step Procedure

process.

text.

record.

18 Pick Lists can be used with or without Live Link. Here is a description of this

This is only available with data fields that have a data type = text.

In this example, the user creates a field called status and the field type is set to

In Advanced Data Field Options select the ALLOW TYPING VALUE IN DATA
ENTRY to manually type the text rather than choose from the Picklist. This is set
for that record only and is not added to the picklist to be available by any other

It is the ability to customize a list of values that a you can see for this field when in
data entry. The value created is the value that will be stored in the data.
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Data Field Properties x

Data Field

Field Mame: | Empstatus| Field Type:

&dvanced Data Field Options

0 Text
Field Options ) Lisk
This is a Unique Field 7 Date
This is & Read-only Field 'f_' Yfes/No
This is a Mandatory Field () Mumeric

Font Mame: | &rial - Hatizontal:
Font Color: | I Black - Vertical:

Fant Height:
Rotation: 1]

D12 -
Font Style: @@ {In degrees CC'\:v')

Options Placement

[T Wward Wrap Left:  0.70 2 Width: 1.00 5

Reduce Ta Fit < <
Top: | 090 Height: 0.z |

Naon-Printable Enkry

Border Calor: | 1 Transparent -
Caonditional | Edit Condition | Border Width: o
Print on Fluorescing Panel Fill Color: | ] Transparent -

ol B
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Step Procedure

19 Click on [Manage the Picklist].
Choose Picklist Tterns x
add an ikem

Remove selecked item

Clear all items

h 8] 4 JI’ Eancel -
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Step Procedure
20 Click on [Add an item].
x
(4 | | Zancel
Step Procedure
21 Click OK and continue to build the list.
Choose Picklist Ttems X
fdd an item
Suspend
Inactive
Femove selected item
Clear all items
i | | Cancel
Step Procedure
22 Click OK and when in Data Entry these are the list of values you can see. Since
there was no default set, the field defaults to <NULL> or blank. (Note that other
values can be typed in the pick list field, but will not be stored in the actual list that
is managed from Card Design.
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©Records in Dstabase
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4.7.2 Data Sources

For details, refer to Using the Multi Live Link Options (Advanced User Level)

-

U Card Design - Asure ID
|
Home ) Card Setup | View
= ol @
| CR-80 | [55] Custom DuaI-Sided Landscape Portrait | Magstripe  Enable jata Sources. Data Views
| ard . Smart Chips ~ - % ’
[l Layout l Orientation Technology =
Ie = - é Add a Data Source EEE—
I T N VR -
W

Card Design

A
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4.7.3 Creating Live Link Connections

Step Procedure
1
You can use the wizard to create Live Link connections for a template.
See Using the Live Link Capability above.
Enter database connectivity parameters.
Enter a user and password with appropriate privileges.
2
Once connected to the chosen data source, choose a Default Table. (Note: This
will appear in dropdowns when they map to their respective Data Fields.)
Live Link Connection wizard x
Select Default Table [Optional] W
Select a kable that will be aukomatically selecked when you choose this : - -
Daka Source. A i
<MNone=
Departments
Emnployees
Students
Teachers
Welder
< Back | | Mext = | | Zancel
3
Choose the Primary table. (Note: Once chosen, this table will be the source of all
records and can be thought of as the parent table. The key field to this table will
need to exist in any other Live Link tables used in the template.)
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Live Link Conmection Wizard x

Select Primary Table [Optional)

Select the table that wou want to act as the Primary table if there will ' -
be more than 1 Data Source. A'

<Mone=

Departments
Erplovees
Skudents
Teachers
Welder

= Back Mext = Cancel

4 When you add multiple Live Link sources, the Primary Source must be the last
addition. If this does not occur, return to the wizard and change the primary
source.

The values in the keys must match for every data source used on the template.
(Note: The field names do not need to match.)

Fields left unmapped will automatically get created in the Native database, using
the key field from the Primary table. (Note: This happens when the template gets
saved.)

S Review these Primary Rules and how they apply:
The table defaults to Primary IF you add one Live Link table to the template and do
not choose a Primary table, when the template is saved.
a warning will state that a Primary data source is needed IF you add multiple Live
Link tables to the template and do not choose a Primary table (when saving the
template). Correct this before proceeding with procedure.
(Note: The template will be saved; however, Data Entry will not function until a
Primary table is chosen.)

6

Review how keys are defined in the native database template table.
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You can add multiple Live Link data sources and put fields on the template that are
not linked to Live Link. These fields get stored in the Native database in a table
with the same name as the template name.

The key to this table is defined in one of three ways:

The Record ID becomes the key with these conditions:
No other auto incremented fields are defined on the template, using Data Entry as
the data source.

No Live Link-mapped fields exist on the template.
The auto incremented field will be the Primary key with these conditions:

An auto incremented field is defined, using Data Entry as the data source.

No Live Link-mapped fields exist on the template.
The template key will be defined as the key on the last Live Link table/field added
to the template IF a Live Link table/field is on the template.

4.7.4 Using the Multi Live Link Options (Advanced User Level)

This allows you to link to multiple databases in Live Link.

Step

Procedure

1

You can add and edit records for these specific scenarios:

a single data source exists on the template. (Note: This can be native database or
Live Link.)

One Live Link table has been identified as Primary and the Native database.

Multiple Live Link Tables and/or data sources on the same template will be for edit
only. (Note: No adds or deletes will be allowed into the database in these Live
Link tables.)

You should include any number of fields that will be appended or added to the
existing data using the native database. (Note: These fields can be added,
updated or deleted.)

DVTel solution allows adds (new records), edits and deletes. (Note: You can
delete a record without removing the data, but this changes the status of the card
holder. No other data source can be used with DVTel, including the Native
database.)

LDAP will be read only; also, it can be used with the Native database.

163

Asure ID 7.2 Software User Guide (L001235 Rev. 1.7)




© 2011 HID Global Corporation All rights reserved

4.8 Using the View Tab in Card Design

4.8.1 Viewing Front

Select View Front under View. (Note: This allows you to view only the front of the card.)

RS e
o) ="
~ Home Card Setup Yiew

% | E \Ruler Units: Inches « | @

| Dual Card |View Front| View Back Snap To |spap Size: 0,40 | [Preview |
View | ‘ Grid Mode |
| Workspace |

| Yiew Front

| View the front card side only

&)

Card Design

Etiaueta de-
4.8.2 Viewing Back

Select View Back under View. (Note: This allows you to view only the back of the card.)

« \\EAG @
'[Dj I
. Home Card Setup Wiew

\‘ % == Ruler Units: Inchesv}‘lﬁl

| Dual Card View Front |View Back| Snap To |snap Size: 0,10 ~ | [Preview |
{ View Grid Mode |
Workspace |

: Yiew Back

| Wiew the back card side only

@

Card Design
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4.8.3 Snap To Grid

Toggle the Snap To Grid when the objects are moved or resized with this option. (Note:
This allows you to snap to the grid.)

@ Card Design - T¢

'J
Home Card Setup Yiew
‘ E] - E . \Ruler Units: Inches v | @ . q

1172% = |
\ Dual Card Yiew Front Vlew Back Snap T0|Snap Size; 0,10 ~ | Preview| Fit Card Zoom In
} Wiew | Grid | Mode | In Yiew
1 Workspace Zoon
Snap To Grid

Togale snapping ko arid when objects are moved or resized

i

Card Design

4.8.4 Using Rulers To Fit the Card into View

Zoom in on the card as much as possible to fit the current view. (Note: This allows you to
obtain a complete, accurate view of your card design).

Card Design - Asure ID

View
] [Ruler Units: Inches » | Q' q D /
: l 1187% ~
T0 |Snap Size: 0,10 ~| |Fit Card| Zoom In Zoom out | Gndlmes Rulers
| |In View | \ Pr
|l Zoom ‘ Show/Hide

P .. .. [ . |Fitcardin view j“

Zoom the card as much as possible to fit the current view

(T ] _ 1 .

Asure ID 7.2 Software User Guide (L001235 Rev. 1.7)

165



© 2011 HID Global Corporation All rights reserved

4.8.5 Zooming in on the active Card Side

Zoom in on the active card side (as needed). You can enlarge the image from 25% to 800%.
As a general rule, 100% and 200% zoom is ideal. (Note: This allows you to efficiently zoom
in or out as needed for viewing and editing purposes.)

. LY ||200%~ | - [
| Fit Card [Zoom In| Zoom Out || Gri
| In View

Zoom |

Zoom In }

Zoom in on the active card side

Q’ {200% + | Q’ D V/:

P a2 GAR I s et s Ry
In View Zoom to fit card in view

|
Zog

25%

f 50%
i

75%

100%
200%
400%

800%

4.8.6 Zooming Out on the Active Card Side

Zoom out on the active card side (as needed). (Note: This allows you to view your entire
card layout and design for further editing purposes.)

&, | i

?Zoom Outgi Gridlines ' Rulers Card
| Properties
£ Show(Hide y

Zoom Out L

Zoom out on the active card side
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4.8.7 Selecting Show / Hide

Toggle to turn on or off the options for Gridlines, Rulers or Card Properties.

4.8.8 Selecting Gridlines

Toggle the gridlines on and off with this capability. (Note: This allows you to choose whether
or not to display gridlines on the card surface)

— - —

" m ; . g Des) isire 10
[ 1D
Hooe Card Sebap iew

| ~ .

» —_— ¢ i £

- { BT} |Ruer Unks: Document « - K q .
oy = = E= B8R RO @
Snap 70 |tna Ster 2B . Ft Cad Zoom In Zoom Outl Eridires Rulers Cad
J4a in View Fropes ties
| { e e TR ST LI N - ;- I
| _.Arlll;...llxlrs...iﬁllx....lllrlu..}llll;... Grdimes
1 % e e

l Deagn | b .
| |

& Cxdlein =
| o
| | Producoon

B Cata Ertry S

S Reports 1
1 i
|
| Configration _ -

" e 0y F

4.8.9 Selecting Ruler Units

Select Inches, Millimeters, Pixels, Points or Document under Ruler Units with this option.
(Note: This allows you to choose whether or not to display the horizontal and vertical ruler in
the card design center. This is a full ON or OFF function.)

o [ S
Home

II_D) :
% E Ruler Units: Inches = 6

Card Setup View

| Dual Card Yiew Front Wiew Backi Snap To |Snap Size: © Inches i
| Wiew Grid | Gk
; Millimeters
Workspace

I.,P....l,,“nches‘lb I
| ks
Design 2 | H

| I | Document
r-- T T

-—1
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4.9 Using Record Views in Data Entry

Follow this procedure.

All rights reserved
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Step | Procedure
1 Select Data Entry, and then select the View tab. See below.
[ =
I.ID"' BHS e
J Home Database View
I_‘ : | - ) Carousel [} Single Record w % =1
| | & .—-I | [ single Column D3 Single Row —=
- Record| Table Pan Customize [7] Req
2 Multiple Columns E5° Multiple Rows
Data Mpde View R_-;—cqrd Views Layout
Applcatlons n
Card Design
/]
Data Entry
2 View the Record Views options and select as needed.
(D H = -
-\_) Home Database View
W= = j. &) Carousel {1 Single Record
\ = | & Single Column OO Single Row
Complate) Data View | Record || Table
i 83 Multiple Columns  52° Multiple Rows
Data Mode View Record Yiews
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Section 5: Data Entry Application

The Data Entry application allows you to populate the database created in the Card Design
Center with the appropriate data for the card and then print the designated cards.

You can access the workspace for this application. (Note: It is divided into two sections,
which are the record display area and the preview area. The record display area occupies
the middle portion of the screen and the preview area occupies the right side of the display
area.)

You have two views in the Data Entry application. (Note: The default view shows a single
record in a form layout. Upon entering the application, the form will be populated with the first
data record from the data set (if there is data in the data set).)

You can navigate through the data records by using the Next, Last, Previous, and First
buttons. (Next to the Record X of X at the bottom)

5.1 Selecting the Home tab

You can use the items on the Home tab to perform these functions. Highlight the icon for the
definition of each function.

The Clipboard offers the Cut, Copy and Paste options.

The Records offers the Save, Add, Add Batch and Delete for managing the records in the
database.

The Acquire offers the Capture and Load from File options.
The Find offers Find, Replace and Filter tools.
The Select offers options to Select and Deselect All records.

D) HES e Data Enty
& Home Database View

W = E] (B A= n-l e IE == T
D EEBEE @ G

Cut Copy  Paste Save  Add AddBatch Delete Void | Capture Load From
v File «
Clipboard Records Acquire

@

Card Design

4

Data Entry
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5.1.1 Selecting Clipboard — Cut, Copy, and Paste

U HS be
| Home Database View

JBRDES &2 E

Cut | Copy Paste Save  Add AddBatch' Delete’  Void

Clipboard , Records
| Cut (Ctrl+x)
Delete selected text and place it on the Clipboard

Copy (Ctrl+C)
Copy selected text to the Clipboard

Paste Clipboard contents

‘ ' Paste (Ctrl+¥)
A

5.1.2 Selecting Records — Save, Add, Add Batch, Delete, and Void

56 EE

Save Add  AddBatch Delete Void | Capture Load From
v File =
Records ‘ Acquire

Save all data entry records

1Save {Ctrl+S)

Add (Ctrl+Insert)

Add a new data entry record representintg a new card

|| add Batch
Add a number of new data entry records

Delete {(Ctri+Delete)

Delete an existing data entry record

Yoid
Void an existing data record

13 0f 13
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5.1.2.1 Voiding a Record (Data Entry)

The Records group contains the VOID function. There is no function to “un-void” a record, so

the void action is permanent. Select All and Select Record do not select voided records.
Voided records cannot be printed.

Step | Procedure

1 Select the record to be voided from Data Entry Application.

l Data Enty
_j Home Database i

View

LBEDEE & RR8 @

Cut Copy  Paste Save Add  Add Batch Delete ‘ Yoid ’ Capture Load From

‘ v File ~
Clipboard ‘ Bgcﬁcﬂ-@s 1 Acquire
Applications n Yoid
L Yoid an existing data record
@ Yoid Record X
Card Design

This action cannot be reversed, Are you sure you

’j want to void record(s)?

Data Entry

-

Reports

Confirm the Void Record verification window. There is no function to “un-void” a
record.

Wioid Record x

This action cannok be reversed. Are you sure you
want ko void record(s)?
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If the record is needed again, it must be added again. If unique fields are used, the
voided record should be deleted before it is added again.

Select All and Select Record does not select voided records.

2 Voided records cannot be printed. After a record has been voided, it can no longer
be edited. The data fields are disabled, and shown dimmed gray. The preview will
also show “Void” across the card.

Kutlu Dedra

02714466658

0005 Kinlien

3 By default, the Voided column is not displayed. Right-click on the column names to
open the Column Chooser.

All the internal database fields are listed, including Voided, and can be dragged from
the Customization window and dropped onto the grid to be displayed.

To remove the column from the display, open the Column Chooser and drag the
column off the grid into the Customization window.

o \HE ke Data Entry - Test1 -
iip) ©
: Home Database Yiew

B8 B e’ B2

Record | Table ti _ ‘ = Customize | SAM Status

Data Mode Yiew Record Views Layout || Technology

Select Foto_1

Card Design

A

Data Entry ' ]
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4 All the internal database fields are listed, including Voided, and can be dragged from
the Customization window and dropped onto the grid to be displayed.

To remove the column from the display, open the Column Chooser and drag the
column off the grid into the Customization window.

{.ID- Reports - Asure 1D
\_) Home Custom Reports
| —= -

p il hi -~ )| —= =
' ﬁ 2= User Activty & Records with no Photos ‘ ‘ ; é I ‘E

& Unprinted Records —
|| User List a User Login AllRecords Template Print History || Template Data Fields || Refresh Export Sal
for a template 48] Yoided Recards History  Report List  for Template -
UserReports _ DstaEotryReports || CardDesignReports || Data |

Yoided Records - Test1

@ Drag a column header here to group by that column
AT Print Count | Print Date | Print By | Voided g»a)kﬁdﬂatﬂ Yo... & | Record
ard Design A ? =
- O T ., EEE
’j {Blanks)
7 {Mon blanks)
Data Entry Unchecked
‘ Checked
’ Reports

5.1.3 Selecting Acquire — Capture and Load From File

’@ " G | R & doba

Capture| Load From | Find A peplac
v | Fiex
Acquire

Capture {(Ctrl+I)

| Capture data from an attached device

& =

‘Capture Load From || |
v File «

| % Photo
Z Signature
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’_"_; t% & Glat

Capture |Load From|  Find A Rep
- File ~
Acquire

| Load From File (Ctrl+L)

| Load data from file

2 ‘~j ".‘ [% & Glo

Capture LoadFrom | =~ Find A~ pe

v File ~|
4t B FPhoto File
# Signature File

5.1.3.1 Load from File

The purpose of this case is to print a card using Photo Capture.

Step | Procedure

1 Launch the Asure ID 7 software.

2 Enter your User ID and Password in the appropriate areas.

3 Go to the Data Entry application.

4 From the Application menu, select Open Template from the dropdown menu.

5 Add a record by going to the Records option on the lower bar using the + or — sign
to either add or delete a record.

M 4 Recordlofl » M+ —g

6 Click on Photo Field in the added record.

7 From LOAD from FILE icon the select the desired photo. Or right click into the
PHOTO box and select from the dropdown.
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8 Select the picture and modifies the location of picture box (if necessary) for the
dimensions established in the card template. (Note: This allows you to get the
proper placement of the person's face in the field.)

9 Click OK and the photo is imported into the photo field.

10 Click the Save icon on the Records option. (Note: a preview rendering of the card
will display on the right hand preview pane.)

VES e Diata Enfry - Test1 - Asure ID

-
L/ 7 —
[ S “iew

Save (Ctrl+5)
S| Saveal data entry records 5 | || ( ot 5 , \F <
‘ =H & . E ' : @ [t @ & Global Find VA

Cut  Copy Paste Save  Add AddBatch Delete Void || Capture Load From = Find A Replace Quick
v File = X Filter

f;lipbﬁo»ard | Records Acquire Find

Applications B Drag a column header here to group by that column
@ Select
>

Card Design

2

Data Entry

11 Click on the Print icon next to the Application Menu or open the menu for the print
options.

5.1.3.2 Photo File

Step Procedure

1 From the Application icon, select Open Template. (Note: From the Open
Template dialog choose the template and click OK.)
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Sheet Print Settings

er i

o\ H e e Dat;
|
D |
' Open Template (Ctrl+0)
F;\Fj Open Templat ‘ Open card design template to view associated data entry ‘
- - | records
CSIngieT
E‘U Open Data Yiew Asure ID Green
i—:l asure id Il to itself
Print 4
Print Preview 4

| Options: | | Exit Asure 1D |

Click Options and then Devices.

2 If capturing a photo from a digital camera (or similar) click on the Application icon.

Select Camera Type, TWAIN or WIA. Click on the camera from the list of capture
devices, when completed click OK to close the Options dialog.

Ciptions
Language Photo Device
Template Camera Type -Mo Device Selected-
= TWAIN
Resources
Prinking
Advanced Prinking
i Ilpdate Device Lisk
Encoding
i i
AT Signature Devices
Zard Design
Device Type
Devices
Topaz
3 From the Records group, select Add. (Note: The enroliment dialog will appear.)
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4 Right-click in the Photo field to Capture Image, Load Image from File, Edit Image,
Delete Image or Save Image to File.

Select Capture Image if working with a digital camera. The Select Source dialog
may appear.

Choose the camera and click Select to close the dialog.
Take the Photo.
Double click on the photo to display the Edit Image dialog.

Click and drag the Crop tool, redraw the rectangle around the image and click OK
to close the Edit Image dialog.

Drag a column header here ko group by that column

Select Fhioto Mame Titlz Ermploves Mumber
] -] Jane Smith 4574567
= John Doe 4325632
] -] Shirley Jones 3545322
1 I :
1 Capture Image
Load From File
<L
| Zancel | e
5 Enter Data for the rest of your data fields.
6 Click Save within the Records group. (Note: Once the Save button has been

selected the fields with the Preview will all be filled in.)
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. B E ke Data Entry - Test1 - Asure ID
o ="

‘ g @ @ ‘E [:;_ [% & GlobalFind 7

Save (Ctrl+8)

Save all data entry records

Cut  Copy Paste Save  Add AddBatch Delete Void | Capture Load From = Find A Replace Quick
- File = i Filter

Clipboard | Recards {| Acquire (| Find

@
Card Design B =
[— E .}
Data Entry Bl =
7 Repeat Steps 4 to 6 as many times as wanted.
8 Select Print / Print Card icon from the application menu to print a card.

Select the printer from the Name: dropdown menu.

Select Properties to change the card orientation or any other settings relevant to
the card design.

When completed, click OK to print a card and close the Print Card dialog.

i i HES & Diata Entry - Testl - Asure ID
Print Card ‘Print Card (Ctrl+P)
@ Open Template ’H‘ Print current, selectad or all 1D cards 5
= e Print current, selected or all ID cards
@ Open Data View . Quick Print Termplate Data Replace Quick ' show Filker
{ - Print template data in table format Filter
] Find
= Pri :
- PE , [C1e  Quick Print Dossier
E' Print template data in record layout format before printing
@ Print Preview 4
[} Print Sheet
| AL ' Print ID cards to a shest printer
lﬁs" Sheet Print Settings
il Ent
Options l ‘-Exit Asure 1D
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5.1.3.3 Signature File

The purpose of this case is to print a card with a Signature.

Step | Procedure

1 Launch the Asure ID 7 software.

2 Enter your User ID and Password in the appropriate areas.

3 Go to the Data Entry application.

4 From the Application menu, select Open Template from the dropdown menu.

5 Add a record by going to the Records option on the Home Tab.

6 | From the AQUIRE option click on the Capture (select Signature) or LOAD from
FILE icon the select the desired photo.

Or right click into the SIGNATURE box and select from the dropdown.
If you set up the FOLDER DATA SOURCE option refer to _Adding a Signature

7 Select the signature and modifies the location of picture box (if necessary) for the
dimensions established in the card template. This allows you to get the proper
placement of the signature in the field.

8 Click OK and signature is imported into the signature field.

9 | Click the Save icon on the Records option. A preview rendering of the card will
display on the right hand preview pane.

T8 =
oL —F
—

Home Database

& BB HE

Cut Copy Paste Save

10 Click on the Print icon next to the Application Menu or open the Application Menu
for the print options

11 To edit the Signature field, right click on the signature to bring up the option box.
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Signature_12: Mo imagp-dak=
Capkure Signature

Load Fram File

5.1.4 Selecting Find - Find, Global Find, Replace, Quick Filter, Clear
Filter, and Show Filter

5.1.4.1 Global Find

Step

Procedure

1

In the Data Entry application, select the Home tab to view the Global Find icon in

the Ribbon. See below for navigation to this specific function.

Asure ID 7.2 Software User Guide (L001235 Rev. 1.7)

IOID‘ HES e Data Entry - Testl - Asure ID
_/) Home Database Wiew
i 5 gilEf ET - ErE = A nd| B ier || o
& U | ] E A PEmS ‘ '=|P ; o " @ GlobalFind| "7 s Clear Filter
Cut  Copy Paste Save  Add AddBatch Delete Void | Capture LoadFrom || Find Al peplace Quick Show Filter || Select
- File ~ Filker All
Clipboard Records Acquire Find
Search Criteria Template Search Options Data Yiew Search Options
Find: 2 Search all Templates " Search all Data Yiews
£ Text and Number Field Search ~ Search specific Templates Search specific Data Yiews
" Date Field Search Test1
" Do not search Templates ' Do not search Data Yiews
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2 In the Global Find search window, you have two choices:
Perform a simple search on a single table.
OR

Search for a piece of information throughout selected templates or throughout all
templates. (Note: You can also search through all of the Data Views, which are
saved.)

The proper options for each search are defined within the Global Find window.

Click on the Start Search button to begin the process (once all search criteria is
filled out).

Use the Pause Search button to stop the search at the next break in the search.
(Note: This window can be minimized to run the requested search in the
background.)

If searching for a specific date, the Date Field Search option will need to be used
(due to the different ways that dates can be formatted).

€ Global Find - B8 x
Search Criteria Template Search Options Draka View Search Options
Find: | 1 Search all Templates Search all Data Views
& Tesxt and Mumber Field Search Search specific Templates Search specific Data Wisws
Date Field Search Testl
Do not search Templates 1 Do not search Data Views
3 View the displayed results of the search. (Note: These results can be filtered in

order to find the required information.)

Click in the upper left corner (of each column header) in order to open the filter for
that column.
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Template Search Options Drata Wiew Search Options

Search all Templates Search all Data Wiews
70 Search specific Templakes Search specific Data Views
Testl

Do nok search Templates 2 Do not search Data Views

# Fiald pame
(Cuskom)
(Elanks)

(Mon blanks)

Field Yalue Ackion

Use these available tools to edit or clear filters in the Global Find.

TanpWts Sear ) Opther
Saarch ol Temcistes Search ol Datas Views
Seacn spache Templates Search spealic Duta Yiews
Testl ™

5.1.4.2 The Filter Manager

Step | Procedure

1 Use the Filter Manager, displayed in the lower right. See below. (Note: To

change the view to the Filter Manager, click on the appropriate tab at the
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bottom.)

Choose a Filter:

Save ' Remove

And

[First name] Contains John

i Apply

M Filter Mﬂager

"B EE

2 Modify the Filter Settings or cancel the Filter. (Note: This includes the Quick
Filter.)

5.1.4.3 Find and Replace

Step | Procedure

1 Select Data Entry, then select Home > FIND or REPLACE.
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AR & cebarnd

| e i 2
m | Find |A° peplace|  Quick

| Filter
" Find

8¢ Clear Filter

Show Filker SBItlelct De
A

- Replace (Ctrl+H)
l Search for and then replace specific data in columns

Replace
Search Column:
all
Find:

I

Replace With:

[” | Replace all
(| Find whole words only

[T Use wildcards

x

Replace ‘ I

Find MNext

| ‘ Cancel

2 Using the FIND function:

Select the Search Column.

Fill in the data to search for in FIND.
Select the option for Whole Word or use a Wildcard.
Use the FIND NEXT button to scroll through records.

Replace
Seatch Colurn:
Al
Find:

Replace With:

[Z] Find whale words only
[T Use wildcards

| Replace | |

Fird Mexk

| | Cancel |
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Replace

Search Column:
all

all

Print Count
Print Date
Prinkt By

Woid Dake

Woid By
Record ID

R T S RIS R U] Ty

| Use wildcards

Replace | | Find Mexk

Zancel

3 Using the REPLACE tab

Select the Search Column.

changed.

Fill in the data to FIND and REPLACE WITH.
Select the option for Replace All, Find Whole Words, or use Wiildcard.

Use the FIND NEXT button to scroll through records in order to change only
specific records not all of them. Then click REPLACE, only that record is

Replace

Search Column:
all

Find:

Replace With:

| Find whole wards anly

| Use wildcards

Replace | | Find Mexk

Cancel

5.1.4.4 Quick Filter
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Step | Procedure

1 Select Data Entry, then select Home > Quick Filter.

B Global Find | s s Clear Filter Sele
.;J V

F|nd AN_ Replace | QU":k | Show F|[ter Select DeSE‘|€Ct ” Det
‘ Filter | ‘ Al All
; Fmd | Select

_ QUiCk Filter (CtrI+Q)
| Filter entire database for records matching criteria

1 Cant 3w o L 3y

2 Access the Quick Filter window to view and search through the data fields in
your designated template.

Quick Filter X

Department
First name John

Last Mame

[ OK ] [ Cancel

3 Fill out the different fields (required for the search). Click OK.

5.1.5 Selecting Select — Select All, DeSelect All, Select Record, and
DeSelect Record
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@ « Select Record |

| Se’ﬁCt }0953""3“ ot DeSelect Record
pat A

Select

Select all {Ctrl+A) I

Set all visible data entry records as selected

DeSelect All {Ctrl+Shift+A)

Set all visible data entry records as not selected

\

Select Record {Ctrl+Space)

| Set current data entry record as selected

DeSelect Record {Ctrl+Space)

Set current data entry record as not selected

u
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5.2 Selecting the Database tab

Import/Export allows you to import data from prior 5.x versions of Asure ID using the
Wizard. (Note: This allows you to import data into the template from external sources and/or
save data from the template into an external database format. This manages the records.)

You can export templates and data by selecting the specified templates in the Export Wizard.
Options for exporting include ALL, SELECTED OR CURRENT records.

i) =~
Home: Database View

- R -
sy & 12 (1
| Import | Export | Refresh Archive Restore
| Wizard ‘Wizard ~ | v
v Import; Al 1

Selected

Current
Card Design

P

Data Entry

The Records offers the Refresh, Archive and Restore options for managing the records in
the database.

- P
«  HE e
i) =
Home Database Wiew

P Pyl ﬁ} i}
B e\
Import  Export :Refresh‘,mchive Restore

Wizard Wizard ~ ‘ v
Import | Export _Records

[ hefresh {F5)

| Refresh data entry records with current database contents
] Select

@ N eesra—

Card Design

Wi

Data Entry
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5.2.1 Selecting Import Wizard
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Welcome to the Data
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5.2.2 Selecting Export Wizard

-
P =
1D
oo Databiasn Y
i‘ J 0- g|
’ i A
Iroort | Bport — Hafresh Archess Hastorm
lwmrd Wesd - .
Trvpnt [ Expost Sncnrds
U Expart Wizaed
Diva—ube
Bis wemd to gaport data eviry reconds

i) Box

A Home Untabase Van

|8y w2

=t

| Urport | Expat | Refiesh v Aesoer

| Wirand Wtzwd +

RO Al e 3

F___" Salacted T
Currere

5.2.3 Selecting Refresh

@LB,G,!_,M !
B e e

Ivport  Evport lm’m nu:m

Weeed Wraed ~» |
| Theut [Expdes | 'm
m Refresh (F5)
) b arad oo Su—
Rehres dots 600y recon0s with Curerd daradece Contems

Mnl(ls)
“ Mmlw-—lw 100 E o O wvE MBLADMA LICLOTLE
€ s

pot Expoet ummm.
Werard . Wi +

Irgest | Expart M

5.2.4 Selecting Archive

HS e
.9 Home Database View

d @ ‘uw A ‘_J.

Import Export IP.efredw - Restore
| Wead Weard =

| St eport | '7"«»‘

(IR

Rm WG O arctive duts antry Imcorcs

S e
‘y Duose Yew
g @ d ' ')
Mm Esport || Refresh lrch me
oot | Export \ ¥ m
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5.2.5 Selecting Restore

.\ \\HE e Diata Entry - Test1 -
im) =
Home Database Yiew

‘ g B 4 . ,@' ﬁ'
& & ()
Import Export | Refresh Archive %Restore

Wizard Wizard ~ |
_Import { Export | Records [

fopicetions F

Restore

Restore archived recards

Import Wizard

. Welcome to the Data
Asure ID Import/Restore Wizard

This wizard will help you import data into Asure ID or restore it from an
archive.

hidglobal.com To continue, click Mext

}{ Next > H Cancel

5.2.6 Setting up Asure ID (to only load X number of records)

Step | Procedure

1 Open Asure ID 7 and access the Options menu.

. HE e Diata Entry - Testi -

Recent Templates

Open Template
P P Testl

Open Data View
Print »

Print Preview »

ol gl =Y )

)

Sheet Print Settings

options || Exit Asure 10
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Skins

Resources
Printing

Advanced Printing

2 Choose the required Template in the column on the left side. See below.
Options
Language Diefault Image Format

.BMP
.GIF
PG

2 PNG

TIF

Encading Database Query Options
Licensing . p . . .
Max Query Records - The maximum number of records that will be retrieved from the database and be viewable in
Card Design Data Entry, (Re-open template for setting to take effect)
Devices 5000
Advanced Options

Restore last kemplate used at starkup

Shows all Data Fields For Compound Fields in the

Card Design editor

3 Under Database Query Options, set the value to the number of records (that you

want the software to load when the templates are opened).

You must select a value greater than 50 and less than 500,000.

Options

Language

Skins

Resources
Printing
Advanced Printing
Encoding
Licensing

Card Design

Devices

Default Image Format

.BMP
.GIF
PG
2 .PNG
TIF

Database Query Options

Max Query Records - The maximum number of records that will be retrieved from the database and be viewable in
Data Entry. (Re-open template for setting to take effect)

5000

Advanced Options

Restore last kemplate used at starkup

Shows all Data Fields For Compound Fields in the
Card Design editor

5.2.7 Importing Card Data (for SQL DB in Data Entry)
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The purpose of this is to Import card data for SQL DB in Data Entry

Step | Procedure
1 Launch the Asure ID 7 software.
2 Enter your User ID and Password in the appropriate areas.
3 Access the Data Entry application.
4 Select template associated with data to be imported.
5 Access the Database tab on the Ribbon and select Import Wizard.
PN —
E3 ¢ le y .‘i-
Welcome to the Data
Import/Restore Wizard
6 After clicking Next in the initial Import Wizard dialog, select the SQL Import Source
Type for the list.

194
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Choose Inpont Source
Chodse the type of data source that you wil knport from. = i
| A A |
Selact an [mport Source Type:

Comeneg Separasbed Yok
Access Darabass

Oracle Databose

Q0BT Connection

B Neok > Cancsl
7 Specify the Server Name from dropdown.
- l:y‘::::’:mn)m.::ldc. for Mcroacit 31 ! -5z ‘
[ N
P dl
USMING O OIERISOLDFRESS
e Catakog
Use ey dtod Setuty
Lvws Neve oxd Fasmnt
Liser Harve!
Paswaced:
pack [T wen
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SOt Database Conneclion “

Entey the CONVecson D sembers Tor Moosalt 0L

8 Specify the Initial Catalog name.

9 Specify the User Name and Password.

10 Check the Use Integrated Security Checkbox if necessary. (Note: This feature
uses the Windows Login information not assigned Login information.)

Irnpart Wizard

S0OL Database Connection
Enter the connection parameters for Microsoft SCL

Server Mame:

|ISMINS-BUILDERSQLEXPRESS -
Initial Catalog:

V| Use Inteqraked Security!

11 Select Next.

12 Select the specific table from the provided list that contains the specified data.

13 Select the template from the dropdown that contains the data.

14 In the Field Links dialog, you can map the data fields from Import Source fields to
the fields on the template by highlighting a field from each box and clicking add.
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15 After all required fields are mapped, click Next.
16 In the Import Options dialog, you have these Import options:
Update Existing Records
Import New Records
Import New Records Only
Update Existing Records Only
17 Click Next.
18 Clicks Begin Import and Next. The records are imported.
19 Click Finish.
21 From the Application Menu, open that template to refresh the records.

5.2.8 Importing Card Data (for Access DB in Data Entry)

The purpose of this case is to Import card data for Access DB in Data Entry

Step Procedure

1 Launch the Asure ID 7 software.

2 Enter your User ID and Password in the appropriate areas.

3 Access the Data Entry application.

4 From the Application menu, select Open Template from the dropdown menu
then select the template associated with data to be imported.

5 Access the Database tab on the Ribbon and select Import Wizard.
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- u - S ERYy
e
— Honme Daabase en
bl ¢
t‘_@ L = Es [
Srgmrt | Caport | Refresh Aschies Bestors
Wird | Wiead « .

oo | Expent Raconds

Welcome to the Data
Import/Restore Wizard

This mizard sl hebp you port dats 1o Azre 1D or restors & From an
whive

ek W
hidglebal.cem To cortrum, ot

B cmely |
6 After clicking next in the initial Import Wizard dialog the select the Access

Import Source Type from the list.

Import Wearo

hoose lmpoil Souwce ”

Chooss the typs of dets sourcs that you vl import from

Sefect an Irport Source Type:
C Separated Valjes

COBC Conemction

< Back boNest» Caree

7 Select Browse button to locate the database to be imported.
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Irnpiort Wizard

Access Database Connection W

Enter the connection parameters for Microsoft Access

Enter the complete path to the Access Database
or click browse to select a database.

Erowse

Database Password {Optional) :

< Back.

Caniel

8 Specify database password if necessary.
Database Password (Optional) :

9 Select Table from list.

10 Select the Table to import into.

11 In the field links dialog, you can map the data fields from import source to the
fields on the template by highlighting a field from each box and clicking Add.

12 After all required fields are mapped, click next.

13 In the Import Options dialog, you can choose to import all records as new
records and (then) click on Begin Import.

14 Records are imported.

15 Click Finish.

16 From the Application Menu, open that template to refresh the records.
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5.3 Selecting the View tab

5.3.1 Selecting Data Mode, View, and Record Views

7

B urq ke Data Entry - German - Asure ID

{ID)

Home Database View

- — comm || o = —
= ' 8 m & Carousel [] Single Record w ‘ud,&l) - @
» i Single Column O3 Single Row ) =

Record| Table || Pan Customize [7] Resetlayvout SAM Status
£% Multiple Columns 22° Multiple Rows S

Data Mode View Record Views Layout Technology

Template View (Ctrl+F11)

Switch to view records in Template

Under the View tab, you can change how the data records are displayed in the workspace.
Select View to see the card in two formats.

Select Record to view records by template with all data presented to user. (Note: The
images are visible in this record format.)

Select Table to view records in a grid / table format. You can see all records. (Note: The
images are not visible.)

Select Record View for the Carousel or Single Row viewing.

Select Carousel to view one record at a time in a view. (Note: This view moves when you
use the arrows or you click on the navigation items at the bottom of the application. The
images are visible.)

Select Single Row to view multiple records in a row based on the entire record view. The
images are visible.

Select Layout to Customize. (Note: With this function, you can customize views by
selecting objects and moving the order or location of the items

Template card allows you to move data fields around in the view by selecting a field and
moving it up or down. (Note: Hidden ltems can be moved into or out of the view.)

View layout allows you to preview your newly customized view.
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5.3.2 Selecting Layout, Pan, Customize, Fit Grid to View and Reset

Layout
e A
‘oln-1 HS e Data Entry - Live Link Large Data Set - Asure
\—/ Home Database View
E - Ij &) Carousel [[] Single Record g’% =
’ . U d s M single Column D3 Single Row
smplatell Da » |Record' Table Pan Cushomlze
= §2 Multiple Columns 22° Multiple Rows C)iBeset i
Data Mode View Record Views | Layout
—— = o 11892286 /6/
@ & Photo:
Card Design
’Li o/ Address1: 772Dawn Street
Data Entry &J Address2: 216 Eric Cirde
& City: Jacksonville
e i State:  North Dakota
Reports o Zip: 82932
- &f First: Kardux
52 o Last: Ka
et Record 70f 2501 oo 1
2501 Records in Database
L —

Selecting Pan allows user to scroll templates with large numbers of data fields, which do not
fit in the current viewing area of the screen, vertically to see and manipulate fields that are

not currently in view.
BG e

Data Entry - Live Link Large Data Set - Asure ID

D
J Home Database View

= ‘j. l 3 Carousel| ] Single Record
‘\‘ B ,l | [ single Column O3 Single Row
| Record| Table ||
83 Multiple Columns 82° Multiple Rows
Data Made View Record Views

¥ |Gy

[ ResetLayout SAM Status

Customize

Layout Technology

(&

Calarts

Customize
i ‘ Template Record 7 of 2501 Show customization form {Record View) or column choser {Table

L View) to modify Data Entry layout
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Selecting Customize allows users to define how the fields and photos and signatures in the template
are formatted in the Layout View. These changes are saved and will be recalled the next time the
template is loaded.

LayoutView Customization x

Template Card

Hidden Items N n
i Empty Space Item
A Label

il Separator

Print By

Il

Print Count

Void By
Void Date

&)
&)
@ Print Date
&)
&)
&)

Voided

Cancel H'—-I Apply ‘

‘ Show More Cards

r) Customize the card layout using drag-and-drop and customization menu, and preview datain the View
Layout page.

Selecting Fit Grid To View can be used to toggle if the user can scroll horizontally to view columns
not currently in view or if all the columns will be condensed into the current view. Recommended to be
off for templates that contains a large number of data fields.

Selecting Reset Layout clears any user customizations to the current view.
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5.3.3 Selecting Technology — SAM Status

l.ID 8E e Data Entry - Test1 - Asure ID
_j Home Database View
[® =] SAM Status and Password Change X ﬁ
ma— -
ppubata 15aM Status
G Card Status: Technology
Unique ID: T
SAM Status
FormatType: Open the SAM Status and Password Change dislog
Version: o T
Available Credentials:
Mumber of Credentials Used:
Sales Order Number:
Expects Configured Card:
Actions
Change 5AM Password
Refresh
Order Parameters
Parameter User Configurable Yalue
of 14 ¥
OK

5.3.4 Adding Cards without Printing in Data Entry

The purpose of this Data Entry is to add a card without printing

Step Procedure

1 Launch the Asure ID 7 software.

2 Enter your User ID and Password in the appropriate areas.

3 Access the Data Entry application.

4 Access the Application Menu and select Open Template from the dropdown
menu.

5 Add a record by going to the Record section on the Ribbon and clicking on Add.
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o H &5 ke Diata Ertr
1D

g Home Database View

dDEEEEER B E

Cut Copy Paste Save | Add |AddBatch Delete Yoid | Capture Load From
File »
Clipboard Records Acquire

‘ Add (Ctrl+Insert) '

= | r}d? ;_ r\Pi* data entry record re;tvrrz;:enﬁlitigl_.a_ new card
@
Card Design
4
Data Entry
6 Click on each field where data entry is required and fills in the appropriate data.
7 Click the Save icon on the Ribbon. (Note: a preview rendering of the card will

display on the right hand preview pane.)

Eﬂ“‘-r e

Home Database

— — o

Bl b ([

Record Table

Data Mode Wisi

5.3.5 Using the Carousel View to reprint cards

The purpose of this Data Entry is to reprint an existing card.

Step | Procedure

1 Launch the Asure ID 7 software.

2 Enter your User ID and Password in the appropriate areas.

3 Access the Data Entry application.

4 Access the Application Menu and select Open Template from the dropdown menu.
5 Access the Find section on the Ribbon and select Find.
7 In the Find dialog, select the specific field for data on the record to be found or
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leaves Search Column at ALL.

the print options.

8 Type in the specific record data in the find field and click Find Next.
9 Carousel view spins to a specific record, if set up to use Carousel View.
r
I.ID"' BES e
\—/ Home Database View
l‘—’ i ) Carousel [[] Single Record
‘ | €9 | i Single Column D3 Single Row
- Record ' Table
2 Multiple Columns 22° Multiple Rows
Data Mpde View R-:cqrd Views
10 Click Cancel to view the record.
11 Click on the Print icon next to the Application Menu or open the Application Menu for

H& e Data Entry - Testl -

Print Card

Print current, selected or all 1D cards

Open Template

Quick Print Template Data

Print template data in table format

Open Data View

G @

Print »

1
L

Quiick Print Dossier

Print template data in record layout format before printing

1ol me) =Y
1

Print Preview >

It

Print Sheet
Print 1D cards to a sheet printer

| Sheet Print Settings

L

Options ‘ \ Exit Asure ID
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5.3.6 Printing Cards for New Employees

The purpose of this case is to print a card for a new employee

Step

Procedure

1

Launch the Asure ID 7 software.

2

Enter your User ID and Password in the appropriate areas.

Go to the Data Entry application.

Open the Template through the Application Menu.

From the Records tab, select Add.

Fill out the Name and add a Photo by right clicking in the Photo area.
The Photo may be captured from a camera or loaded from a file.
The Photo may be edited.

The Photo may also be captured using the Acquire tab.

EES |

[ | B & cesdrind

Capture Loacli From | Find A Replace
v File

?. Photo
# Signature

=N | /_ S% & Global Find

Capture Loacli From = Find A peplace
v File ~

At B Phato File ; [ i

Find

#Z Signature File

Select Save.
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P =
o 0\ \BHIS

iip) 5=

N ;lomn__ﬁakaharﬂ—-h‘ipw

Save (Ctrl+S)
I3 save all data entry records
e

Cut Copy  Paste Save  Add  Ac

Kipbogrd R

@

Card Design

2

Data Entry

Menu for the print options.

H& e

e \ |
Clp=n
HOﬁ" O b L

Quick Print
.
' & Print with current Quick Print settings

Cut Copy Paste Save  add  AddBatch

Siphoard Records

@

Card Design

4

Data Entry

10 Click on the Print icon next to the Application Menu or open the Application

Asure ID 7.2 Software User Guide (L001235 Rev. 1.7)

207




© 2011 HID Global Corporation All rights reserved

5.4 Screen Layout

The Application button gives the user the ability to select the following general functionalities
with options in each. Highlight the icon for the definition of each function.

Select Open to display recently opened templates in right half of pane.

Select Print to display print options such as Print Cards, Template Data and Sheet printing.
Select Preview to display preview options before printing the final card.

Sheet Printing Settings for printing test cards to a page printer for review.

Select Standalone Encode is used in iDIRECTOR to read encoded data to be printed on the
card or stored in the database.

{@ HS = Diata Entry - Test1 -
= v Open Template {Ctrl+0) ]
@ Open Template Open card design template to view associated data entry
= records
2 Open Data View
& "
o :
LBU Print >
@ Print Preview »
::‘ Sheet Print Settings
] Options { i Exit Asure 1D :
{@ HS e Data Entry - Test1 -
| FL Print Card
@ Open Template H Print current, selected or all ID cards
t§ ﬂ Open Data View {= Quick Print Template Data
3 ~ Print template data in table format

Print {1 Quick Print Dossier
— LH Print template data in record layout format before printing
@ Print Preview »
1=} Print Sheet
I LHJ Print ID cards to a sheet printer
@ Sheet Print Settings

]‘ Options ]‘ Exit Asure 1D i
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o\ H & ke Data Entry - Test1 -

uy

=t Print Preview Card
@ Open Template @ Preview ID card before printing
E‘U‘ Open Data View A Print Preview Template Data
B Preview ternplate data in table format
uﬂu R * | & Print Preview Dossier
Preview template data in record layout farmat before

@ Print Preview » mial

L Print Preview Sheet
1 U Preview data entry records on full sheet of paper before
— Sheet Print Settings printing

| Options | | Exit &sure ID

5.5 Application Menu
5.5.1 Open Template

Open Template allows you to select any previously-saved or imported templates. (Note:
This allows you to work from pre-existing and predefined templates. Be sure and save your
work after you make additions to your template.)

Click on the Application Menu icon to open the Application Menu.

Click on Open Template to bring up the Open Template window and access an existing,
predefined template (for your use).

Select the required template and click on OK to open up a template file.
Click on Cancel to close out the window without accessing a template file.

('g HES e

Data Entry - Testl -

f
Open Template {Ctrl+0)

Open Template ‘ Open card design template to view associated data entry
records

B

E—_* Open Data Yiew

LJHJ Print »
@ Print Preview 4
L\E.?l Sheet Print Settings

Options ; Exit Asure ID‘
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5.5.2 Record Viewing

You can select the Data Entry application (Multiple Record view) to display a data grid.

Presentation: Each individual data field is presented in the horizontal axis. Each data
record in the data set is presented in the vertical axis.

Preferred Viewing: The view is preferable when entering large numbers of dates.
Sample Window: See the Data Entry application Window Table view (below).

5.5.3 Open Data View

Data Views are similar to Live Links. (Note: However, a Live Link is just for one template.
Once a Data View is created, it can be used across multiple templates.)

Data Views allows you to set up relationships between tables.

Data Views must be set up before you can create a template to use this data source.

Once a Data View is set up for a template, the Live Link option is no longer available for that

template.

Step | Procedure

1 To create a Data View, in the Card Design application, click on the Card Setup tab.

2 In the Live Link portion of the Ribbon, choose Data View.

Select Create of Edit a Data View. See below.

r

« N\
I, o
ol CR79 ..: » - 5
.J =1 R = ‘_.l L__J !j v
CR-00 . [81) Qustony DUsk-Sdad. Larcscape’ Portrst - Magstipe Enable Dats Verws
Cad Sovart Chie ~
’ Bl Lk < ] D& W ’
"! a EV Croats o a 3 Vew
Lad Deagn Etiqueta taVE ™ )
2 DB W e o8
e tntr Open ,41‘_':31‘1 Delet= &{:3[171 ! Semove tatle 444 Xon Reouve
3 View the Data View Manager window.

Asure ID 7.2 Software User Guide (L001235 Rev. 1.7)



© 2011 HID Global Corporation All rights reserved

4 Add a Data Source by clicking on the Add Data Source icon in the Ribbon. (Note:
The process here is the same as setting the data source for a Live Link.)

Dataview Manager

sl =

Open Save And Delete
Close  aView

[BF add Table @a @

Remove Table Add Join Remove
Jain

Add Data
Source.

Manage Views Data Mapping
Live Link Data Source Connection VWizard x
: Welcome to the Live
Asure ID

Link Data Source
Connection Wizard

This wizard will guide you through connecting to your
Live Link Data source,

To continue, click Next

hidglobal.com

i | Cancel

5 View the tables for that Data Source along the left side of the window (once that
Data Source has been set up).

6 Add these tables to the Data View.
Highlight the table (you would like to add).
Click the Add table button.

Dataview Manager

@ E @ glnddTabtel @Q #

Open Save And Delete || AddData 3§ Remove Table Add Join Remove
Close  aliew || Source Join

| Manage Yiews Data Mapping

[ Name

| |e- U "G tDocuments and Settlngs\,Develop
5 F -
[ . Employees
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7 Join the tables once they (the tables) are added to the Data View. (Note: The tables
must be related by the field in the primary table, as it relates in turn to the Key field in
the secondary table.) See below.

Example (procedure):

Select the Department field in the Employees table.

Select the DepartmentID (key field) in the Departments table.
Click on the Add Join button in the Ribbon.

B add Table Q;g =

3 Remove Table Add Jd‘f Remove
Join

Data Mapping

[0 DepartmentID

|2 EmployeelD
[SocialSecurityNum

8 Note in the Data View.
All the table fields are listed, which allows you to use those fields, as required.

You may need to remove, rename, or add back in fields by using the three (3) small
icons in the table headers. See below.

= EmployeelD
SocialSecurityNum]

FirstName

MiddleName
| Lasthame

WorkPhone

Department
Photograph

9 Save the Data View once you set it up. (Note: This will close the Data View
Manager window.)
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Dataview Manager

% B add 1al

Delete || Add Data @ Remoyt

Save &nd

Open
~ Close N a View Source
‘ Manage Uie& Data
[ = a1l |
{ Mame

-

i PRI =) 'C:\Documents and SettingsiDevelop...

10 Link the Data View to your template. (Note: It will be used in your template as a
Data Source.)

o8,

Data Sources |Data Yiews

- -

Live Lj
e

R

4 Linkto aﬁxisting Data Yiew ]——

@ Create or Edit a Data Yiew
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11 Select the Data View to link to your template. Click OK.

Select Data View X

Testir&

' i

| OK y ‘ Cancel

12

[Crata Field
Field Mame: DataField_2 Field Tvpe:
Advanced Data Field Options B Text
Advanced Data Field Options X
Text Options Data Source
Default value: - Source! |g,2? Data Ertry | = |

Table: | g
Max Characters: 50 2 able: | k4 Data Entry

Field: | B2l Clone Data Source

Min Characters: [
Picklist Data Formatting
| Use a picklist to select the value Rl
Suffize
Allow null picklist value
Force Case

Allow byping value in Data Enkry

Fill Unused Leading Space with
Manage the Picklisk

[aka Entry Options

Mask Password Charackers

Ok | | Caneel

In the Advanced options of data fields, you can change the source to the Data View.
(Note: The name of the source is listed here. It is not the name of the Data View.)
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5.5.4 Print
Printing from the Data Entry application is accomplished by clicking the application button
(upper left corner of the screen) and selecting the Print option or Print button.

If you are in the single record view, the data record displayed will be printed on the card
printer.

If you are in the multicard view, all selected records will be printed on the card printer.

Printing options appear in the dropdown menu. Select the required option.

o B & i Data Enfry - Testl -

6

R | ML Print Card
‘ Open Template @ Print current, selected or all ID cards ‘
gl Open Data View I Quick Print Template Data 1
*.‘_“ - Print template data in table format
H £ " || P Quick Print Dossier

== ~ Print template data in record layout format before printing
@ Print Preview o

A=l Print Sheet

] H Print ID cards to a sheet printer

—,  Sheet Print Settings

| Options } ‘[ Exit Asure ID ‘

Follow these instructions:
Select the printer.

Set the driver properties.

Prirt: Card x

Printer

Marme: DTCS50 Card Printer i Properties

Skatus: Ready

Type: DTCS50 Card Prinker
Where:

Comment:

Prink Range Copies

2 Current Mumber of Copies 1

4

Coal Collate

1 53elected

Options | (o] 4 | | Cancel |

start here
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5.5.5 Printing Cards with Data in Data Entry

The purpose of this case is to print a card with data

Step Procedure
1 Launch the Asure ID 7 software.
2 Enter your User ID and Password in the appropriate areas.
3 Go to the Data Entry application.
4 From the Application menu, select Open Template from the dropdown menu.
5 From the Records option on the Home tab click on Add.
6 Click on each field where data entry is required and fill in the appropriate data.
7 Click the Save icon on the Ribbon. a preview rendering of the card will display

on the right hand preview pane.

( T B@rtc

Tiew

Cut Copy  Paste Save  Add AddBatch Delete Void

Clipboard Records

Card Design

Data Entry

1.

8 1. Click on the Print icon next to the Application Menu or open the
Application Menu for the print options.
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Section 6: Using the Reports Application

The Reports application supplies you with a number of preformatted report options dealing
with the operation of the application.

Launch the Asure ID 7 software.

Enter your User ID and Password in the appropriate areas.
The Reports are broken down into 3 Categories.

User Reports

Data Entry Reports

Card Design Reports

. y Reports - Asure 1D
Home

C_u;tpm Rep_on_'t_s
|
I l

. fok Records with no Photos
2,' User Activity a 52
User List a User Login All Records Template Print History | Template Data Fields

& unprinted Records

| For & template 149} Voided Records History  Report List  for Template
User Reports | Data Entry Reports Card Design Reparts

Data Fields for Templal

Appﬂca;ions g

I
|
o T
) | Data Field Name | DataField Type | Live Link Data Source | Live Link Table | Liwi
Card Design
j ~ Print Count Humber
'L | Print Date Date
Data Entry Pﬁnl’B\! Text
‘[ " voided Yes/No
e Void Date Date
Reports 'Void By Text

6.1 Selecting the Home tab

- Reports - Asre ID

i,
Heoe Custom Repocts

Hrme & =0 O @ W

Usar List z User Logn M Records Tenglate Pk Mistory  Tempiste DataFieks

for 5 bemplats M Yolded Records Metory  Paport tat  for Tengiste
User Neparts Dato Entry Reports Caed Dwsigh Reports
Aopi st . Data Fields far Templal
(" ) Dvarg & talanet beaciol Pevk 13 group by thae cokan
Dats Feid Neme | DabaFuld Type  UvelirkData Sowce  Lvelok Table v
Card Deaign
> Foto_t brege | | | ]
j Prmlout  fumbar
|
[ Print Date Date
Owta Ectry = " Tﬁt
Voided Yeshio
Reports oid By Text
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6.1.1 Selecting User List — User Reports

[= Beports - Arre D
-‘I’ Horm Cuman Raguaty
Bz Gy P D 9 0 W @ @
‘-U‘ | & s Logn y:.m&wamm lndd-unmm l-mm';u:mo u.mws«w;m

¢ oy 10 hawe Wodoms Sttericstion  CodDesgn Databooy Pinking User Config | Regort
ard Dwvgy

» mbw
Dada Bty

o

6.1.2 Selecting User Activity — User Reports

‘ , Reports - Asure [D
/ -

| Home Clstom Reportx

& roed @y oD @0 W@l

wu”ux Ussr A Bmcords Mm Priet vetory  Tenglate DataFields  Refrach |
& veertomn foe & tanplats 14 Voded Records Report List  for Tawglate
‘ User Repoviy = Data Ery Raports | Cond Design Rapirts | |

@
Card Design Tanplate Nane | Key Fiskd Nane | ey Fiokd Ve Activity Date Activiy Code
2

[2 Tezti Record 10 1 12020/2010 1212PM Cord Osbeted
Dws Erkry Texl WD e 26PN Cordfneered
: Test! 2 |z;wzmnzz:vm Card Deleted
r’ < 1 Testl m» 3% 3A7PM Cudvoded
s Test]  Record D 3 2152010 3:27 FM CerdEntered
| J Testl Reccd 10 sl 121522010 1000 A Card Enared

6.1.3 Selecting User Login — User Reports

1 \ TEpHTS - Aoge I
Fmcpeds wih nebhates [ 0 I 1 : S Y
o @ B D 9 0 @ W) E
|u—u s : > Terrgistn Svret tietiry | Terrgdote uy;ﬂ RBafrath Export Save Custom
3 o
il sar 200 fie .mu-- 1 Vouded Rincorh Mstery  Beport U for Toreles - Degors

Lot Hugarty Oua Bty Moty | CadDeeny Baprie Dt

Caed Deign | Aty Date | Aaray Cose

: i i e e
2 TIZBIZ010 10014 A Loon
DotaErery m@ww =~ ':,\' |
: TIZBZ0I0 105540 Logn
! Peports 1192010 LZZPA Legn
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6.1.4 Selecting All Records for a template — Data Entry Reports

Repoit < Jaye D

‘-.) iy Home Quetom Reoorts

[y rme| @ BB @ ([ @

User L5t 5 e L0y MiRecoeds | Temgiate Prk Mstory | Templste Dals Piekds

[for 3 terelate 4B Yinded Raconts Hatory  Report st for Tempate
User Seports Diats Brizy Reporte Lord Ueagn Penorts
AEanons » Al Records for o templen
G_ 2 Drag o tokaryy fmader S s £0 Qroup by thet cobamn

Fo | | PreeCoant  ntDate | PreBy  Voided  Yukd Date

) =
) Vi 1222010 1RASOAR

{
o|o B oo

6.1.5 Selecting Records with no Photos — Data Entry Reports

- - Raports - Anae D
ly Horem Cumtray Reporty
| Eyemmey G T @ @ |

Uner Lt au"m 2 B Tanglin Pt Hiatery | Terghite  Dods Pl

Tor « bariglate ML Vorded Receds Falory  Sapert Ui for Teesglatn
Lwer Recarte O a trery Ragarnts Cord Dwyegm Bapiorty
et i
g“ Exag o Cobtmn hender heve 15 roun by that coboes
Foto_l Pt Count  |PicDate (Pvintdy Yodded | Voud Date
Cordd Destgn
2 = @ | | . |
B - 0 V. 12/28/2010 L2IHQIAP
- 0
DaaErby a P
YW e
| - 1 -
Raplity - 0

6.1.6 Selecting Unprinted Records — Data Entry Reports

Peports - Auwre I

‘9 A e Castuan Hagports

31 2 LAty lﬁ I Pecords with no tetas @ é‘?, | <
2\ worted Recor ' “
ey Lt ) e Login Al Roconds Tengine P HEzory | Tonplts  Diwta Fekds
for.ntarciste MB) viesed fleciss Moy Repodt Lt for Teopiste

L Reports Dot Ertry Reperts Card Dedgn feports

—

Foto ! Pt Cour  IwkDate (Ot By  Voided YadDste
ard Design
3 -
3 o VT V20 1m0 R
0 .
DatsErtry o
-
< i
- W E
Sepots =0 ?
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6.1.7 Selecting Voided Records — Data Entry Reports

i y Reports - Asore ID
> y oo Custore Hegory

2oy @ T B D [ 6

User List a et Logn 28 Roveeds Tevgiste Fyintwsory | Terpite DataFiels

tor 4 tangiore 14 Viadeat R Wtory  Repot Lt for Terpine
Lses fepoam DL Eroy Feports Lavd Design Reports
e

E’:. £020 D ookt haader Tero 10 roop Dy that coburn
Fobo Ll PorkCost PntDete  PrekBy Voded T VodOate
Cord Dwsgn :
? - U v 9 [12Anime ey

6.1.8 Selecting Template History — Data Entry Reports

Repos - Auge D

ly 3 0 Cuntom Reports

Bree @ 30 00 W G

U st Lt | 20 Aeconds Terglors! Peve ristocy | Tanplate DatoFwid:  Refre
3 ‘o For ateroiare M Voded Rscords Moy | Beport Lt for Tarplete
u«uluyu Dhaty Botry Mgty a3 Lt Bzt

i

=

Cord Desdgn Koy MoldNave Koy Peldvashe  Actowity Date Gopezy By Aty Code
> ET!I‘ Tsll

{? Record ID L V22812010 212: 12 P advin Card Defetad
Fecord D 2 122010 ZTEN _advin Cord Deletad

Repacts Fecoed 10 : 3 122010 32708 advn Ccdbund.
Recoed 10 “ 1210 10:00 AN advin  Card Erbered

6.1.9 Selecting Print History Report — Data Entry Reports

o\ )
'\'_.) o
| Home |  Custom Reports
i 3_ User Activity ‘ a Records with no Photos |§
& Unprinted Records

Reports - Asure 1D

20 9

| User List a User Login All Records Template |Print History | Template Data Fields | F
‘ for a template |48} voided Records History | Report List  For Template ||
| User Reports { Data Entry Reports | Card Design Reports ||
Applications l Print History Report
@ Template Name &
Card Design Key Field Mame | Key Field Yalue [ Activity Date | Activity By | Activity Code
Data Entry
(
o™
Reports
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6.1.10 Selecting Template List — Card Design Reports

|o. Fenorts - Asure 1D
\ _J Hove Crzoo Reporms
= ) — L b
E_zfm " [% )mu«oxwm@ i.} I » l lﬁ]
-— .’ Urgrrted Aecorth Eu
Linet Lt l Uet Loge A Reccade Terglatn Prok Hsdiey  Tesgie DwiaFih | Refradhy Faport ¢
fir & teeglate W) Vioches Racordy Hatery  Report e | for Teelate .
U Bajeati D £ty Mo Cartd Dedign Dagacsts Daa
e
(‘7; D000 0 bshever hider Piv 11 e bry tha cohaen
2 ! Turrgdatn Narw Qoerd sbion Muaster OF Sades Cud Son Tertensdogy Cowitm! Ditn
Card Desgn y
» T R N
'An.'
Duta Entry
Fatorts

6.1.11 Selecting Data Fields for Template — Card Design Reports

Reporcts < Asrs I

"-.) : Home Custon Reports

Hzwes G Jrtere @ @@, 0 @E

User Lt U L A Bacords Terrplohe Syt Hstory | Terplaste | Dt Fislds | Hafresh £x
2 e for 3 tanglaze MY Vorded Rocrcs Hdoy  Report Lt for Tenplate
Ussr Recarts Data Bty Beports Carg Cevon Reporty
ot et it
6' Loty & olann hoader P 10 Oroup by that cobsn
. DataFedNave DotafeldType | lvelnhDotaSowce | Lvalinh Table | Live Link Feld
Cand Desgn
i'-’». Pk ok Mt
= Prict Diate Dutn
Data Entry Hi*' Tet
e Yoeded YeziNo
fiaports oid By Text

6.1.12 Selecting Refresh — Data

Once a report has loaded into the preview window, the data being displayed can be

refreshed using the Refresh Data button. (Note: Report exports in the DevExpress reports

format.)

=

¢ =

Refresh| Export Save Custom
- Repork
Data

Refresh (F5)
Regenerate report with current data
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6.1.13 Selecting Export — Data

Once a report has loaded into the preview window, it can be exported to one of several

formats. The available formats include:
PDF (requires Adobe Acrobat to view)
RTF (rich text format)

Excel (Requires Microsoft Excel or equivalent viewer to view

Refresh Save Custom
Report

! Data |

Export

v

6.1.14 Save Custom Report — Data

0 = ® (=

' Template DataFields |Refresh Export [Save Custom
List  for Template | Report

! Ca(d Design Reports

-

Data

Save Custom Report X

Report Name:

vata Fields for Template - Test1 1

" Create public report

7 Create private report

OK ' I Cancel

Asure ID 7.2 Software User Guide (L001235 Rev. 1.7)

All rights reserved

222



© 2011 HID Global Corporation

6.2 Selecting Custom

D)
: Home

Lista de

Private Reports

Lista de
|Modelos 2 » Modelos 3 ~

Custom Reports

6.3 Selecting Print Report

With a report loaded in the preview window, click Print Report from the application menu.

P

===} Print
’ E Print Report

— =) Print Preview
= Opens the Print Preview dialog

‘ Options ‘ ) Exit Asure ID

Card Design

2

Data Entry

=

Reports

Data Field Name

Foto_1
Prink Count
. Print Date

Print By
. Yoided

Print (Ctrl+P)

Print the current repork

Temg

ded Records Hist:
Data Entry Reports

' Drag a column header here ko group by that co

> ivoid Date

Void By

Data Field Type Liv
Image

Number

Date

Text

Yes/ho

e T

Text
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6.4 Generating Reports

The purpose of this case is to generate a Report.

Step | Procedure

1 Launch the Asure ID 7 software.

2 Enter your User ID and Password in the appropriate areas.

3 Go to the Reports application.

4 Select the Report Type for User Reports, Data Entry Reports, Card Design, or
Data Reports.

5 Select the Report Name —Print History Report for this example.

l’lD‘ Reports - Asure 10
J Home Custom Reports

i [ Records with no Photos [ L) e
2 User Activity & ‘ : f
& =2 Q| & M

@

@ Unprinted Records I
User List & User Login ‘ All Records ) Template |Print History ‘r Template Data Fields | Ref
| For a template M8} Voided Records History | Report || List for Template
User Re_prorrtsr 1 Data Entry Reports ’ Carg pe;ig_n Rgpgrts

Applications n : Print History Report

@ Template Name &

Card Design Key Field Name Key Field Yalue Activity Date Activity By Activity Code

6 Once a report has loaded into the preview window, the data being displayed can
be refreshed using the Refresh Data button. (Note: Report exports in DevExpress
Reports format.)

Template Data Fields |Refresh! Export Save Custom
List  for Template |~ Report

Card Design Reports Data

Print History Repi Refresh (F5)
Regenerate report with current data
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Exporting the Report

Once a report has loaded into the preview window, it can be exported to one of
several formats. The available formats include:

PDF (requires Adobe Acrobat to view)
RTF (rich text format)

Excel (Requires Microsoft Excel or equivalent viewer to view

o ®] (=

Template Data Flelds R fresh Export Save Custom |
List  For Template - Report ’
_Card Design Reports || PDF
Print History Report HLS
RTF

a By Activity Code @ m @

Refresh Export Save Custom |
- Report ’

york ’ *LS
RTF

When selecting an Export option, you will be prompted for a location to save the
file. Choose a folder and click the Save button to continue.

Printing a Report

With a report loaded in the window, click Print Report from the application menu.

, @ Print || Print {Ctrl+P)
= Print Report .
’ ' Print the current report

=] Print Preview Temg
= Opens the Print Preview dialog ed Records Hist

Bata Entry Reporks:

| options | | Exit Asure TD |

v
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6.5 Using the Custom Report Feature

Step | Procedure
1 " . .
An existing or new report may be edited or filtered and saved for future use as a
Custom Report. (Note: You can create a unique name for the report. It may be
saved as a public or private report.)
y | Template DataFields | Refresh Export Save Custom
List  For Template v Report
Card Design Reports. Data
Save Custorn Report X
Report Name:
¥ int History Report 1
k|
" Create public report
4 Create private report
oK l l Cancel
2 Any report column may be grouped by left clicking and dragging the column header up
above the grid to the Grouping section. This allows for your unique sequence of lining up
the headers for the report.
Records with no Photos - Test1
Crag a column header here bo group by that column
Faoto_1 Print Count Print Date Print By Yoided Yoid Date Void By Record ID Foto_1 (Exists)
- | = |z | &
0 12/28/2010 12:18:04 PM  adrnin 3 IC
0 ] 4 ]
0 ] ]
0 ] & ]
0 7 m
0 g O
0 = g m
] 10 [}
0 = 11 m
3 Select the Button to filter and view the report data. This will further customize your report.
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User Activity

Ackiviby By &

Template Mame kKey Field hame Key Field Yalue Activity Date Activiby Code il
{Cuskom)
(Blanks)
Testl Record ID 1 12/28/2010 12:12 PM  Card Deleted  [{Mon blanks)
Testl Record ID 2 12/52010 3:26 PM  Card Entered | —ard Entered
Testl R dID 2 120812010 3:27 PM Card Deleted Card Deleted
sl ecor 1a g ardDeleted |- e
Tesk1 Record ID 1 120812010 3:27 PM  Card Voided
Test1 Record ID 3 120812010 3:27 PM  Card Entered
4 Right click on the TAB to sort the Report data. Each column may be altered with these

options, as shown below.

User Activity

Gckivity By &

Templake Mame key Field Mame Kew Field .., & ®l o chivits aks Ackivity Code
oy
(Blanks)
Testl Fecord ID 1 (Mon blanks) Pr Card Deleted
Testl Fecord ID 1 1 Card Yoided
Testl Record ID 1 1? Card Entered
Teskl Record ID 1 z |JM Card Entered
Testl Record ID 1 3 M Card Entered
Testl Fecord ID 10 ; }/I Zatd Entered
Testl Fecord ID 11 & M Card Enkered
Teskl Recard IO 2 ! Card Entered
Testl Record ID 2 2 Card Deleted
Teskl Record ID 2 : |>M Card Entered
Teskl Record ID 3 TZTET20T J.d.-’ul':l Card Entered
5 Once the Custom Report is Saved, it is available for viewing from the Home Ribbon.
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o =@ (=

Template DataFields | Refresh Export Save Custom

i
i
e
(1

List  for Template v Report
Card Deslgn Reports Data
Save Custom Report X

Report Name:

Jser Ackivity 1

" Create public report

2 Create private report

QK i l Cancel

The Custom Report may be Run again or Deleted or Renamed.

-
Home Custom Reports

 Llistade | Listade

Modelos 2 + | Modelos 3 v |

A

i
o

: Run Report
Delete Report
Foto_1
Rename Report g

g ™
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Section 7: Options Menu

This menu displays controls used to perform actions like Save and Print. It also provides a
list of recent documents, access to application options for changing user settings and
preferences and application exit.

The OPTIONS section provides instructions on Language, Rendering, Skins, Resources,
Printing, Advanced Printing, Encoding, Licensing, Card Design and Devices.

From the Application Menu, click on Options to bring up the choices, as shown below. You
will be using the processes or functions on this dropdown menu repeatedly.

Select the appropriate work task or process by clicking on the icon. You will bring up the
respective dialog in order to work within that task or process.

{ o = & Card Design - Asure IC
& Recent Templates
New Template
Test1 \
5y 0 I 2 Pc
pen Template
Options
D
m Close Template Language (l Choose a Language
- Template English {United States)
Save Template . Deutsch {Deutschland) !
Skins Espariol (Espafia)
=1 Save Template As Resources Frangalsﬁ(France')
' L Portugués (Brasil)
; PN Pycckui (Poccka)
| l ;fr Manage Templates Advanced Printing
Encoding
Bind Template N
Licensing
. Card Design
w Unbind Template
Devices

-'l‘- Import/Export »

1l K

Preview Template

Print Template

‘ Options [ Exit Asure IDl
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7.1 Choosing a Language (Options)

Follow these instructions:
Select the required (available) language, as shown below.

Click OK to accept the option. Click on Cancel to exit without saving your work.

Options

hoose a Language

Template English {United States)

Deutsch {Deutschland)
Skins - o
Espariol {Esparia)
Resources Frangais {France)
o Portugués (Brasil)
Printing

Pycckui (PoccHa)
Advanced Printing

Encoding
Licensing
Card Design

Devices

7.2 Selecting the Template options

Default Image Format: Png is the default image format used in Asure ID 7. This option
provides the ability to override this default image format from within the Photo and Signature
property dialog. Set up the desired format for your image. This will be applied when you use
the PHOTO or SIGNATURE option in CARD DESIGN.

Options b
Language Default Image Format
.EMP
ns JGIF
Resources PG
2 PMG
Prinking
LTIF
Advanced Printing
Encoding Database Query Options
Licensing . . . . .
Max Query Records - The maximum number of recards that will be retrieved From the database and be viewable in
Card Design Diata Entry. (Re-open template For setting to take effect)
Devices 5000

Advanced Options

Restore last template used at startup

Shaw all Data Fields For Corpound Fields in the
Card Design editor
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7.3 Choosing Skins (Option)

Follow these instructions:

Select the radio button for the Skins or background, as shown below.

Select different skin to change the background colors and theme of Asure ID 7.
Click OK to accept the option. Click on Cancel to exit without saving your work.

Ciptions
Language Skins
Template Elack 7 Light Blue
i5kins Black and White Light: Blue and white
Resources Blue and White Light Brown
Printing Blue Gray Light Yiolet
Adwvanced Printing SRR e
) Dark Elue Silver
Encoding
Gray and Blue Teal Blue
Licensing
Gray and White wiolet and white
Zard Design
Green
Devices

7.3.1 Choosing a Different Skin (Upper Left Icon > Options > Skins)

Step | Procedure

1 Open Asure ID 7 and go to the Options menu.

= = Drata Entry - Test

Recent Templates
Tesk

Open Template

B Open Data Yiew

v

Prink 3

@ Prink Preview 3

= sheet Print Settings

I Cptions Exit Asure ID

2 Choose Skins in the LEFT SIDE column.
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i Light Blue

Light Blue and Whike
Light Brown

Light Winlet

Pink.

Silver

Teal Blue

Violet and White

Choose the appropriate Skins color option to meet your requirements.
Options
Language Skins
Template Black
iskins Black and White
Resaurces BlLlE and Whlte
Printing Blue Gray
Advanced Prinking Bright Blue
_ Dark Blue
Encoding
Gray and Blue
Licensing
Gray and White
Card Design -
Devices

7.4 Viewing the Resources window

This About window has the specific version number for Card Design, Data Entry, Reports,

and User Config.

Select the checkbox for automatic software updates when the program is opened. Internet

access is required for this process.

Ciptions

Language About

Template Asure I D
Skins

Copyright @ 2009-2011 HID Global

tiriking -
Applet ‘Wersion

Advanced Printing + | Card Design

Encoding Data Erkry 7111
Licensing Reports 7111
Card Design User Caonfig 7111
Devices

Mative Daka Source Connection String:

Provider=Microsoft, Jet, OLEDE. 4.0; Data Source=C:\Documents and Settingsial Userst Application DatayHID Globalia:

| Check for software updates on startup,

Check For updates now
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7.5 Choosing Printing Settings

Set Print Button - Use this item to configure the behavior of the main Print function button on
the Data Entry Center screen. When selected, a dialog box (shown below) will appear, and
allow you to set the options.

By default, the 'Print' function button will print all cards in the current template that have not
yet been printed, and will first bring up the 'Printers' dialog, allowing you to choose a printer
and print driver settings for the current job.

Using the 'Set Print Button' function, it can be configured to print 'All Cards', 'Selected Cards
"Unprinted Cards' or the 'Currently Displayed Card'.

Additionally this option can be used to override the automatic appearance of the 'Printers'
dialog, by clearing the available option box, and can also be used to have the 'Print Preview'
window automatically appear prior to printing.

Follow these instructions. See the display on the below for a reference.

Select Auto-detect, Native Commands, Flatten Image for Printing, Stretch, Center, and No
Adjustment options (shown below).

The left side is the rendering method used for printing.

Auto Detect: Asure ID will determine when to pre-render, based on the type of objects on
the card, and the capabilities of the printer. This is the default setting which should be used
for the majority of printing operations. In this mode the system will evaluate the objects and
look for alpha channel values or chroma key values that might not render properly if drawn
directly to the printer and if found it will than flatten the image.

Native Commands: Draws the GDI+ commands directly to the printer's device context.

Flatten Image for Printing: Renders all the objects to a bitmap in memory and then sends
down the bitmap to the printer.

The right side is the position that the image will be rendered to the printer. This is only
applicable when the page size of the printer is larger than the card size, such as on our HDP
series printers. On DTC printers, where the page size is equal to the card size, all 3 options
will print the exact same.

Stretch: The background (if there is one) will be stretched to fill the page size (basically so
our HDP printers will print edge to edge) while centering the other objects so that they should
print where they are expected to on the card design.

Center: The background is not stretched and everything else is centered so that the objects
are printed where it is expected in the card design. Many times this method won't quite print
edge to edge.

No adjustment: All objects are rendered from the corner (which on the HDP printer is
actually off the card). Basically "No Adjustment” will not try and compensate for the page size
to card size discrepancy and will have the effect of shifting the entire card (on a portrait
image) up and to the left.
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Ciptions
Language Set Quick Print Butkan
Template = Print Current Card
Skins
Print Al Cards
Resources
R Print Selected Cards
:Prinking
Advanced Printing Show Print Dialog on Quick Prink
Encoding
Print Fendering Cptions
Licensing
ard Design 0 Auto-detect 0 stretch
Devices
Mative Commands Cenker
Flatken Image far Printing Mo Adjustment

7.6 Choosing Advanced Printing Settings

This dialog is used to configure the printer’s chip encoding and magnetic encoding command
sequences. Follow these instructions:

Input the appropriate Feed Card to Proximity Card Encoding position, Feed Card to
Contactless Card Encoding position, Feed Card to Encoding position, and Eject Card from
any position.

Set up the magnetic stripe Encoding commands.
Click on Update Device List to update the list (as needed).
Click OK to accept the option. Click on Cancel to exit without saving your work.
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e ~
Langusge Advanced Frinter Settngs
Tangpiste Privker setbngs name: Datacard Frinters
Sre e Save Dsiate
Resourcss
heo Encudrg Commnend Seguence:
Priceing
=Ew=s—————xx= A} Faed card to the proxisty Card encodng postion
4 Finting -
18 40 9300 10 40 43 4C 20 30 20 W0 00
Encodeg g
B) Feed card to the contactiess card encodng postion
Uiy
154D 9900 1B 4D 43 4C 20 30 20 30 00
Cord Desgn
) Feed card to prirk. From encoding postion
Devices

184D 49 C0
D) Ejact card hrom anwy postion

18 4D 49 00

Magstrps ancodeg command segosnces

et Track £rd Trinck Start Track £t Track Start Track End Trach
1% vz 4 -3
Track § Track 2 Track 3

Suppartnd Kmy Whords:

Datacard, Snart Oriver I

7.7 Selecting Encoding

Follow these instructions:

Under Magnetic stripe, select the printer used for an advanced encoding setting. (Note:
Asure ID will try to find the best profile by matching the keywords. The magnetic stripe is
similar to a barcode and encodes information from your existing data fields.)

iDIRECTOR/Smart Card Settings are used to configure the reader and port assignments.
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Langusge Nagzrpe
Tarelate Use the Folosing printer sattings profle for advanced encoding satting. If you choose <Automatic>,
Astrw 1D vl try 1o Fird the bent profils by sstcheng the hasywirds

S

Resorces <letomaty >

Pricting RS TR St Cant Settyngy

Advanced Pk
E=E=——= e B

) MIRARE

Ucenang

Card Desin

Oences

Ploane choose & eader (ancoder) and port: (Note: LISE efxoders are andy deplayved when they
are phugged 0 and instaliad with the proger drivers From the namfacter )
Irkaral | Stardshre encosyg

Liza printer’s irbamnal encoder

Liza tre follosing prntey sathings profile for advanced sncoding satting, If you choose <Automatic >,
Asirw 1D wl ry to Find B bt profde by matching the baywords

chegomsty: >
Lie standalons encoder

New pic
7.8 Choosing Licensing Settings

This stores user information and license keys that will aid in troubleshooting and providing
assistance if you forget or misplace your key. (Note: This must be done prior to using
software or to convert from trial software to fully activated software.)

Follow these instructions:

Click Licensing to bring up the Licensing button and window.

Fill in the fields.

Check box for the option to Subscribe to product newsletter or anonymous surveys.
Click either Phone Activation or Activate Online.

Click OK when complete.
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Cptions x
Language fckivate License
Template Fitst Marne:
Skins Last Mame:
Resources Email:
Prinking
Campany Name:
Advanced Printing
State | Province:
Encoding
iLicensing ountry:
Card Design License kKey:
Devices Subscribe to produck newsletter
Subscribe to anonymous surveys
Phione Ackivation Ackivate Online
Asure I0
Swstem License: None
License Lewvel: Trial

Additional Licenses:

7.9 Choosing the Card Design option

Use this option to set the default parameters for the Text Label, Data Field, and Compound
Field formatting.

The options for Font, Alignment, Placement and Border/Fill will use these default settings in
CARD DESIGN when TEXT LABEL, DATA FIELD AND COMPOUND FIELD are selected.

You can test the TEXT SAMPLE in the Preview box.
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Dptions X
Language SR PSSR Ol D=f il Data Field Formatting | Default Compound Field Formatting |
Template Previet
Skins Sample Text
Resources
Frinting
Advanced Printing Fant Alignment
Encaoding Font Name: | Arial M Horizontal: |ﬁ”ﬁ"ﬁ|
Licensing Font Color: | I Black - Vertical: |ﬁ”ﬁ"ﬁ|
iCard Design Font Height: 12 - A ———
—— Rotation: o
Devices Font Skyle: |i|i|£|i| {In degrees CCW)
Cptions Placement
Ward Wrap Left: width: | 1.00 7
W Auka Size

Top: Height: 025

Barder and Fill

Border Color: | [ Transparent -
Border ‘Width: o
Fill Calar: ] Transparent -

7.10 Choosing the Devices option

Use this section to set up your camera and/or signature pad devices. Follow these
instructions after clicking the Devices button:

Select the Camera Type under Photo Device.
Click on Update Device List to update the list (as needed).
Select the Device Type option under Signature Devices, as shown below.

Click OK to accept the option. Click on Cancel to exit without saving your work.
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Cptions
Language Phioto Device
Template Camera Type -Mo Device Selected-
Skins TWAIN -
Resources
Printing
Advanced Printing
i Ipdate Device Lisk
Encoding
Licensing . i
Signakure Devices
Card Diesign
_ Device Type
iDevices - 1|
Topaz -
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Section 8: Data Connection

8.1 Creating a new Native Database (Access, SQL,
and Oracle)

When Asure ID 7 is installed, it will use an Access database. This database stores some configuration
tables, as well as template and cardholder data. If using SQL Server or Oracle as the native database,
follow these steps.

Step Procedure

Your system admin or dba will need to execute a set of scripts to create all the
database objects needed for Asure ID 7. (Note: The application needs to be

1 pointed to the new database. If the database is not found you have the option to
generate a new database by choosing the required path. With the next startup the
new database will be accessed)

2 To install the scripts:
Go to the Asure ID installation directory (the default folder is C:\Program Files\
HID Global\Asure ID\Scripts on 32-bit operating systems and C:\Program Files
(x86)\HID Global\Asure ID\Scripts for 64-bit operating systems). You will find two
files:
AsurelD_MSSQL.sql
AsurelD_Oracle.sql
The Admin authority will need to run whichever set of scripts is applicable in the
chosen database.
They will also need to create a user that has SELECT, INSERT, UPDATE,
DELETE and CREATE privileges.

3 Once objects are created in the database, access the following:

[start]

[All Programs]
[HID Global]
[Asure ID]

[Data Connection Wizard]
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@ HID Global (B ] apDUTaal

TEEERN N ip Asure ID

|+ Data Connection Wizard

=] DataExport Wizard
b Data Import Wizard

im Uninstall Asure ID

Live Link Data Source Connection YWizard x

Welcome to the Live
Link Data Source
Connection Wizard

This wizard will guide vou through connecting to your
Live Link Data source,

To continue, click Next

hidglobal.com

4 | Click Next.

5 Select the correct database. (Note: Access is only listed so that in the event you
want to re-point the system back to the Access database that was installed with
the application. Any other Access databases are not a valid option for a native
datasource.)
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Live Link Data Source Connection Wizard x
Select a Databaze Type W
Choose the tyvpe of database to connect to, ] :_ - -
|
Microsoft Access
Microsoft 301 Server
D Tel
SIF
Cracle
=
LDAP Provider
QODBC
| < Back | | Mext = | | Cancel |
6 Enter the parameters needed to connect to the newly created database.

user/password.)

This is where the user/password will be needed and is the user that will connect
with all Asure ID users. (Note: In other words, they will only need one database

ALL users added to Asure ID 7 will use this user/password when working in Asure
ID 7. (Note: This will not be visible to Asure ID users.)

Live Link Data Source Connection Wizard

Oracle Database Connection
Enter the parameters for connecting to an Oracle Database

Server Mame:

Paort

S0

User Mame and Password

User Mame:

Password:

a)

AAH

= Back || Mext = ||

Cancel
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This information now resides in the PC registry and will remain persistent (unless it

is changed using the Data Connection Wizard).

Re-pointing the database does not migrate data. (Note: This will need to be done

manually.)

Now any new templates added in Asure ID 7 will be saved in the new datasource.

(Note: The Access database installed with the system will no longer be used.)

When using Asure ID 7 for the first time after making this change, the only valid user will
be the “admin” user.

=)

The Data Connection Wizard
has finished.

The Data Connection Wizard has completed. Click Finish to change
vour Asure ID Data source to the new database.

Test

To close this wizard, click Finish

<Back | Finish : Cancel

Click Finish. This will test connection and show message.
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Appendix A- Data Entry Keyboard Shortcuts

Data Entry Keyboard Shortcut List for Asure ID 7

<CTRL>+ A

Select All

<CTRL> + <SHIFT> + A

Deselect All

<CTRL>+C Copy to Clipboard
<CTRL> +F Find

<CTRL>+H Replace

<CTRL> + | Capture Photo
<CTRL>+L Load Photo from File
<CTRL>+ O Open Template
<CTRL>+P Print Card
<CTRL>+Q Quick Filter
<CTRL>+R Set View to Record View
<CTRL>+ S Save Record
<CTRL>+T Set View to Table View
<CTRL> +V Paste from Clipboard
<CTRL> + X Cut to Clipboard

<CTRL> + <Delete>

Delete Record

<CTRL> + <Insert>

Add Record

<CTRL> + <Space>

Toggle Select

<CTRL> + <F2>

Open Preview

<CTRL> + <F11>

Switch to Template View Mode

<CTRL> + <F12>

Switch to DataView Mode

<ALT> + <F4>

Exit Application

<F3>

Find Next

<F5>

Refresh Database
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Appendix B — Card Design Keyboard Shortcuts

Card Design Keyboard Shortcut List for Asure ID 7

<CTRL> + A Select All
<CTRL>+C Copy to Clipboard
<CTRL>+N Show New Template Dialog Box
<CTRL>+H Replace

<CTRL>+ O Open Template
<CTRL>+P Print Template
<CTRL>+ S Save Template
<CTRL>+T Toggle Preview Mode
<CTRL> +V Paste from Clipboard
<CTRL> +W Close Template
<CTRL> + X Cut to Clipboard
<CTRL>+Y Redo

<CTRL> +Z Undo

<CTRL> + <F2> Open Preview

<ALT> + <F4> Exit Application

Asure ID 7.2 Software User Guide (L001235 Rev. 1.7)

245



© 2011 HID Global Corporation All rights reserved

Appendix C- iCLASS Programming Guide

Creating an iCLASS Card

The purpose of this procedure is to program and personalize an HID iCLASS card with HIDs
Physical Access application. Required for this procedure are:

Configured iCLASS Credentials
iCLASS Programming Platform Encoder (SDI) installed within a Fargo HDP 5000 Printer

iCLASS Programming Platform Smart Card (SAM) containing a specific facility code and the
number of credential credits purchased

The iCLASS Programming Platform Smart Card (SAM) enables access to the HID Access
Control Application on the iCLASS card. It does not enable applications to be written to any
other areas within the iCLASS card.

Fargo HDP 5000 or HDPii Printer
Asure ID 7+ Card Personalization Software (Exchange Edition)

In order to use the ICLASS Programming Platform, the system should meet the same
minimum requirements as stated by Asure ID.

An external OMNIKEY contact reader (3121, 5321 or 5325 USB)

Configured, non-programmed iCLASS Credentials: Please order these cards through your
normal order process.

The programming information is added to the card through the use of this product.

The iCLASS Programming Platform utilizes configured but non-programmed cards as its
base.

iCLASS Programming Platform Encoder (SDI) installed within a Fargo HDP Printer. Please
verify if you already have an HDP 5000 printer. If yes, then just order the appropriate
encoder upgrade module off the iCLASS Programming Platform order guide. If you do not
have a HDP 5000 printer then please order the printer with the encoder already installed.
Please contact your HID sales manager for the appropriate part numbers.

Please Note: The iCLASS Programming Platform Encoder can only be used to prepare an
iCLASS card for usage by completing the programming of PAGE 0. This encoder cannot be
used to add application data to other pages of the iCLASS card. Another encoder must be
used to add applications to an iCLASS or MiFare card.

iCLASS Programming Platform Smart Card (SAM) containing a specific facility code and the
number of credential credits purchased
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The Smart Card enables access to the HID Access Control Application on the iCLASS card.
It does not enable applications to be written to any other areas within the iCLASS card.

Asure ID 7+ Card Personalization Software (Exchange Edition)

In order to use the ICLASS Programming Platform, the system should meet the same
minimum requirements as stated by Asure ID.

An external OMNIKEY contact reader (3121, 5321 or 5325 USB)

Creating a template in Card Design
Make sure the SAM card is inserted into an external OMNIKEY contact reader (3121, 5321
or 5325 USB)

Access the Card Design Center application in order to create a new template or open an
existing template for use with the SAM write capability.

Add the iCLASS Smart Chip to the template
From Card Setup tab, select Enable Smart Chips and select iCLASS from the dropdown list.
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4) The iCLASS Chip Properties dialog is displayed.

5) From the Actions group in the iCLASS Chip Properties dialog, select Add an Application.
o
TR Moy iy |

Card Type

x1

6) An iDIRECTOR wizard will open. Select Next

a. Using the new application called iCLASS Card Programming (SAM), you can specify
that the SAM will program the card once the card is encoded.

This option will only be available if a SAM card is inserted into a supported external contact
chip reader at the time the application is added.

7) Select iCLASS Card Programming (SAM), and press the Next button.
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Add [CLASS &ppkar.non- -

\ Aoplicatson Sebection
Ploase select the mophcation you woukd e 10 add.  Double-dick 1o jump drecty o the
i next page,

Aptications
-G CLASS
£ =D Access Contral Agpication (Read)
) Read CSN (Read)
£ RriDeas AIR D {Write)
) rBlasstadbogeme ]
L Custom Appication (Reod/Writs)

< fack b oMext > | Taveed

8) On the Application Configuration page, only one format will be listed (the configuration
supported by the SAM). Make sure it is selected and press the Next button.

r
Add iCLASS Application [
- - -
Application Configuration
This configuration cannot be changed after the wizard is completed.
Format Type:
<Back I [ Next> 4 | Cancel
i
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9) On the Application Properties page press the Next button.

All rights reserved

-
Add iCLASS Apphcatuon& ——

25—

Application Properties
View or modify the applications properties,

]
]

Encrypt Password [&]

10) Verify the “Create a Data Field for each iDIRECTOR field” box is checked and press the

FINISH button.

r -
Add iCLASS Appllcatlon‘ - &

Asure ID Application Added

You have successfully added an application to the card technology.

[ Create a Data Field for each iDIRECTOR Field

To complete this operation, dick Finish

hidglobal.com

<gack || Fnish | cancel
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11) At this point the application has been added and will appear as a new tab in the iCLASS

Chip Properties dialog. Press OK to confirm the change.

- =
) iCLASS Chip Properties (o]
iCLASS Card Programming (SAM) |x|
SAM Data E

Card Status: Connected
Unique ID:  58-01-13-51-27-17-C2-12-48-18F
Format Type: H10301 (Std 26 Bit)
Version: 0.25
Available Credentials: 96
Number of Credentials Used: 4
Sales Order Number: 12345678

Il

Expects Configured Card: Yes

Actions

Change SAM Password

Refresh

Order Parameters

Parameter User Configurable Value
Card Id Number No 10 |
l oK I i Cancel ‘

12) Once added, the iCLASS SAM application becomes visible in the Card Properties
window on the iDIRECTOR tab in the Smart Chip Applications tree.

[

.
D - .
tewe o< Seth P— .
F . | e — P )
e sen & el B3 S W
DR o ot D Snd L Hov i e Liakn ey
ey ot O -
S—p— eitedng Ve 1
v 1 v " ¥ i
- |
[~ | ot % Lok o
- rj o
i Cuny S8 LRSS Cod Pragraneen.,
1 o R
- i <comwn D
r & ovo D usen
o i ctARD I N
e 1 A% apckeann

Make any changes or updates to the template and then SAVE the template
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B
.

=506

New Template Recent Templates

wave
bricks
golf ball
kyle test

Open Template

Close Template

=
q

Save Template

Save Template 4s

&7|CE [

Manage Templates

il
1]

Bind Template

Unbind Template

Import/Export »

Preview Template

Print Template

o E e §

Card Design.

Options

|| Exit Asure D

Name the file and select OK

Save Template X

best
testl

file name

(] 4 ||I|- Cancel |
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Encoding iCLASS cards using the SAM in Data Entry

Select the ID icon to access the OPEN TEMPLATE and OPTIONS.

o« —|H & ke
‘l_bj | Home Database i

X)Press to access the application menu
L e — | o

From the ID icon- open the template created in the previous section.

T H e . .
Open Template {Ctrl+0) T
\ @ Open Template ‘ Open card design template to view associated data entry 1
records ;
LeSU
Open Data View bect o
=
— Print » {
@ Print Preview »
—.l  ShestPrint Settings
& =| standalone Encode
=

‘ Options ‘ | Exit Asure ID ’

From the ID icon open the Options dialog and select the Encoding tab.
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EPress to access the application menu Ecent Templates s
file name
By test
@ Open Data Yiew test1
] .
o= Print >
Mz
—
% Print Preview >
=

Al
= | Sheet Print Settings

& = | standalone Encode
T |

E Options |l§xit Asure ID

Py "
Options
Language Magstripe
Template Use the following printer settings profile for advanced encoding setting. If you choose <Automatic>,
Asure ID will try to find the best profile by matching the keywords.
Skins
Resources <Automatic> =

Printing iDIRECTOR /Smart Card Settings

Advanced Printing

HID

Licensing -

Launch Application Reader and Port

Card Design

" Please choose a reader {(encoder) and port: (Note: USB encoders are only displayed when they

are plugged in and installed with the proper drivers from the manufacter.)

H!D Merge Readgr - OMNIKEY 5x21USB 5D 1B845A-CL 0 v

Internal / Standalone encoding
£ Use printer's internal encoder,

Use the following printer settings profile for advanced encoding setting. If you choose <Automatic>,
Asure ID will try to find the best profile by matching the keywords,

<Automatic>

" Use standalone encoder.

ok || cancel
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Select the iCLASS icon and choose an HID iCLASS Programming Platform Reader from
the Reader and Port section.

iDIRECTOR Smart Card Setkings

PROX BY (HID
HID MIFARE

Readetr and Part

Flease choose a reader (encoder) and port; (Moke: USE encoders are only displayved when they
are plugged in and installed with the proper drivers from the manufacter.)

HID Merge Feader - OMMIKEY Sx21 USE 911F3454-CL 0 -

HID iCLA&SS Reader - COM3
Inkernal | HID iCLASS Reader - COM1
HID Merge Reader - OMNIKEY Sx21 USE 911F3454-CL O

0 Use printet's internal encoder.

Make sure the Use printer’s internal encoder option is selected.
Press OK to confirm the Reader and Port selection and exit the dialog.

An additional setting may need to be modified in the Asure ID database. (EncodeDelay entry
to the Asure ID HDP 5000 printer table).

Contact HID Technical Support for questions and assistance configuring the Asure ID
database for your specific printer model.

Add records and data field values in Data Entry. (Note: In addition to the template data fields,
the parameters (required for the iCLASS credentials) are shown in this view.)

———

‘ Add | Add Batch

— (Add single or batch records)

If the parameter is User Configurable, as determined by the SAM order parameters, the field
is enabled and the value can be entered in Data Entry.

255
Asure ID 7.2 Software User Guide (L001235 Rev. 1.7)



© 2011 HID Global Corporation All rights reserved

SAM Status and Password Change
SAM Data
Card Status: |[{Eglya=i=s)
Unique ID:  5B-01-13-51-27-17-C2-12-48-18-FF+
Format Type: H103Q 1(5td 26 Bit)r
Version: 0.25
Available Credentials: 10
Number of Credentials Used: 0
Sales Order Number: 123456
Expects Configured Card: Yes
Actions
Change SAM Password
Refresh
Order Parameters
\r_ Parameter A User Configurable j VValue ;I
' ‘ Card Id Number Yes - ‘
| |
Il OK ||

SAM Status dialog showing SAM card with User Configurable Card Id Number

If the parameter is not User Configurable, the field will be indicated as Read Only. (NULL)
Check the SELECT box for each record to encode.

| Template Record 5 of 5 =
Selact:
{4 COMPANY_ID_CODE: <MLL =
{4 CARD_ID_MUMEBER: <hULL =
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Print and encode the selected card(s) with the Print option from the Application Menu.

=
HEw - D?t;a Entry - Merge Commerc
Open Template [:l Print Card .

J Print current, selected or 3ll 1D cards ‘

Quick Print Template Data

Print tempiste dats in table format

P

L
g
@ Open Data View
&

e
A ol - Quick Print Dossier
= Print template data in record layout format before printing
Print Preview »
=1 Print Sheet
- Print 1D cards to a sheet printer

] Sheet Print Settings

& =| Standalone Encode

l Options ‘ } Exit Asure ID ‘

The first time the SAM is used it still contains the default (factory) password from HID. In this
case you are prompted to change the SAM password.

7 Z N
Change SAM Password @

Old Password:

New Password:

Confirm New Password:

Passwords characters are restricted to the ASCII character set

I OK ‘ } Cancel

The Old Password field will be disabled and does not need to be entered.

Enter your unique password in the New Password and Confirm New Password fields.
(Note: If these fields are left blank, the default (factory) password will be retained and you will
not be prompted to enter the password prior to printing/encoding.
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Press the OK button to accept the password change. (Note: Alternatively, the password can
be changed from SAM Status on the View tab in both Card Design and Data Entry.)

You will be asked for the SAM password when a card is encoded in a Data Entry session.

~
Enter Key for iCLASS Card Programming (SAM) l%l
Key: |

Key Type

1 ASCII String Show Typed Key

") Unicode String -

" Hexadecimal

) Integer

Authorization failled. Please enter a valid key.
oK ‘ \ Cancel

A

Enter the SAM password. ( Note: KEY box for password entry)

Press OK. (Note: The password will be cached, and it will not be required again during this
session of Data Entry.)

If the password is entered incorrectly, the SAM will be “locked” for several seconds. (Note:
Each subsequent invalid authentication attempt will add additional locking time.)

r B
SAM Authorization Failure &J

:1 Security timeout has been activated.

Lo

S—

Please wait 21 seconds, before attempting to Authorize to SAM again. Do not
disconnect the SAM from the reader, during this time,
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A progress bar indicating the Status of the printing and/or encoding process is displayed.

r i
Encoding Card lihj

N ———

An error message will be displayed if there was an error during the printing and/or encoding
process.

(Note: If the card fails to encode the card, the card must be ejected from the printer before
the process is started over again.)

f Error &Jw

I:Q:l Timeout exceeded trying to encode smart card.
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SAM Status

All rights reserved

From the View tab in either Card Design or Data Entry, select SAM Status button to view the
current SAM data. Note: The SAM card contains the credential information (iCLASS keys
and format) purchased from HID.
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Actions
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Refresh

Order Parameters

Parameter
| > COMPANY ID CODE
| |CARD ID NUMBER Mo

Card Status:

Unique ID:

Format Type:

Version:

Available Credentials:
Mumber of Credentials Used:
Sales Order Number:

Expects Configured Card:

5B-01-13-51-27-17-C2-12-41-18-FF-|
H52392 (F500 HidGlobalInternal)
0.25
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Card Status: Indicates if the SAM card is connected with the contact reader and
communicating with Asure ID.

Unique ID: Represents a 12 byte field that will be displayed in a hexadecimal format (e.g.,
1A-2B-3C-4D).

Format Type: Indicates the encoding algorithm used to encode the iCLASS card.
Version: version of the SAM card

Available Credentials: Indicates how many of the purchased credentials are still available to
encode iCLASS cards.

When there are no available credentials, the SAM card can no longer be used to encode
iCLASS cards.

A new SAM must be purchased from HID.

Number of Credentials Used: Indicates how many of the purchased credentials have
already been used to encode iCLASS cards.

Sales Order Number: HID sales order

Expects Configured card: Entry is Yes or No

Change SAM Password button: Allows the SAM password to be modified. The SAM comes
with a default password from HID that is the same for all SAM cards purchased.

The user is prompted to change this default password to a more secure password the first
time a SAM is used to print/encode a card in Data Entry.

Refresh button: Reads the SAM and updates the dialog with the current information
contained on the SAM
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SAM Status and Password Change — g

SAM Data

.‘ Card Status: | Fiimeaas) |
Unique ID: SB-0717-13-51v-27-17-C72-12-“178-”18fF-|:‘
Format Type: H }030.1 (Std 26 Bit)_
M Version: 0.25 "
Available Credentials: 96
Number of Credentials Used: 4
Sales Order Number: 12345678
Expects Configured Card: Yes

Actions

Change SAM Password

Refresh
Order Parameters
" | parameter | User Configurable | Value )
| Card Id Number No 10

B x o
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The Order Parameters section indicates all fields that will be written to the iCLASS card.

Parameter column: Displays the iDIRECTOR field name.

User Configurable column: Indicates Yes if you can enter values for the parameter in Data
Entry or No if the parameter is Read Only.

Value: Indicates the Read Only value that will be written to the card. (Note: The parameters
and their configurable status are managed in the SAM order process with HID.)

The value for a User Configurable parameter is entered into Data Entry prior to the
print/encode operation.

LONE

Photo ID.
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